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izkDdFku 

orZeku esa O;olk; dk {ks=  fujUrj c<+rk tk jgk gSA ,d O;olk;h tksf[ke 

mBkrs gq, O;olk; dk dq'ky lapkyu djrk gSA ftldk m)s'; lekt esa ekuoh; 

vko';drkvkas  dh iwfrZ djrs gq, ykHk dekuk gksrk gSA vk/kqfud ;qx esa O;olk; dk Lrj 

LFkkuh;] jk"Vªh; ls vUrjkZ"Vªh; Lrj rd QSy pqdk gSA izkphu le; esa O;olk; dk 

Lo:i ,dy LokfeRo rd gh lhfer Fkk ijarq HkweaMyhdj.k ds nkSj esa O;olk; dk {ks= 

rsth ls fujraj c<+ jgk gSA 

bl ikB~;iqLrd dks O;olk; v/;;u fo"k; dks /;ku esa j[kdj fy[kk x;k gSA 

ikB~;iqLrd esa daiuh vf/kfu;e 2013 ds u, izko/kkuksa dks n`f"Vxr j[krs gq, lacaf/kr 

v/;k; esa fo"k; lkexzh dks izLrqr fd;k x;k gSA gekjs }kjk bl iqLrd dks cks/kxE; ,oa 

ljyHkk"kk esa fy[kus ds lkFk gh uohure rF;kRed tkudkjh dks tk¡p ij[k dj fy[kus 

dk iz;kl fd;k x;k gSA bruk djus ds mijkUr Hkh ;fn fdlh izdkj dh dksbZ =qfV jg 

tkrh gS rks ge {kekizkFkhZ gS aA ge fo}ku lkfFk;ksa ,oa fiz; fo|kfFk;ksa ls vkxzg djrs gS a fd 

os gekjk /;ku bl vksj vkdf"kZr djus dk Je djsa rkfd vko';d lq/kkj fd;k tk ldsA 

bl ikB~;iqLrd ds ys[ku dk;Z esa gesa izR;{k ,oa vizR;{k :i ls vusd fo}ku 

izk/;kidksa] lkfFk;ksa ,oa ifjokjtuksa dk fujUrj lg;ksx ,oa ekxZn'kZu izkIr gksrk jgkA mu 

lHkh ds izfr ge d`rKrk izdV djrs gSA bl iqLrd ds izdk'ku bUlizk] t;iqj dk Hkh  

ân; ls /kU;okn izsf"kr djrs gSaA bUlizk izdk'ku ds izks- ,l-,l- eksnh ds izfr d`rKrk 

djrs gSaA mUghsa ds lg;ksx ls iqLrd dks lqUnjre :i esa izdkf'kr fd;k x;k gSA 

ge vk'kk djrs gS fd Hkfo"; esa Hkh gesa mudk Lusg] ekxZn'kZu ,oa lg;ksx fujUrj 

izkIr gksrk jgsxkA 

ge fo|kfFkZ;ksa ds mTToy Hkfo"; dh dkeuk djrs gSA 

MkW- ek;k vxzoky 

MkW- lhek xksVoky 
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O;olk; dk vFkZ] fo'ks"krk,¡ ,oa egÙo 

 
 
 

 

 

O;olk; dh vo/kkj.kk 

lkekU; 'kCnksa esa O;olk; dk vFkZ fdlh Hkh ,sls /ka/ks ;k O;olk; ls yxk;k tkrk gS 

ftlesa ykHk dekus ds mís'; ls O;fä fofHkUu çdkj dh fØ;kvksa esa fu;fer :i ls lyaXu 

jgrs gSaA dgus dk vk'k; gS dh O;olk; ds fy, oLrqvksa vkSj lsokvksa dk Ø; foØ; fu;fer 

:i ls gksuk pkfg,A O;olk; esa lekt dh vko';drkvksa dks iwjk djus ds fy, vusd çdkj 

dh fØ;k,a laikfnr dh tkrh gSA bu fØ;kvksa dks eq[; :i ls nks Hkkxksa esa ckaVk tk ldrk 

gS& 

1- vkfFkZd fØ;k,a 

2- vukfFkZd fØ;k,a 

1- vkfFkZd fØ;k,a% vkfFkZd fØ;kvksa ls vk'k; mu lHkh fØ;kvksa ls yxk;k tkrk gS tks 

/ku mikftZr djus ds fy, dh tkrh gSAtSls fd ,d QSDVªh esa etnwjksa }kjk dk;Z 

fd;k tkuk v/;kid }kjk fo|kfFkZ;ksa dks i<+kuk ]nthZ }kjk diM+s flys tkuk vkfnA 

bu lHkh fØ;kvksa esa O;fä }kjk /ku dekus ds fy, dh tkus okyh fØ;k, vkrh gSA 



2       O;kolkf;d v/;;u 

bu lHkh dks vkfFkZd fØ;kvksa dh Js.kh esa 'kkfey fd;k tkrk gSAvkfFkZd xfrfof/k;ks es 

oLrqvksa ,oa lsokvksa dk mRiknu] eky ,oa lsokvksa dk fofue; o forj.k djrs gq, 

miHkksäk dks larqf"V djuk 'kkfey gSA 

2- vukfFkZd fØ;k,a% vukfFkZd fØ;kvksa ls vk'k; ,slh fØ;kvksa ls yxk;k tkrk gS tks 

/ku miktZu ds fy, ugha dh tkrh cfYd vkilh çse o lgkuqHkwfr ds fy, dh tkrh 

gSAtSls ,d xzg.kh }kjk ifjokj ds fy, Hkkstu cuk;k tkuk ]fdlh o`) O;fä dh 

lgk;rk djuk vkfnA bu fØ;kvksa esa O;fä dk;Z rks dj jgk gS ijarq mldk mís'; 

ykHk dekuk ;k /ku vtZu djuk ugha gSA bls vufFkZd fØ;kvksa dh Js.kh esa ekuk 

tk,xkAvr% tks ykHk dekus ds mís'; ls uk fd tkdj lsok Hkkouk ;k ijksidkj dh 

Hkkouk ls dh tkrh gS og vufFkZd fØ;k, dgykrh gSA 

O;olk; ,d vkfFkZd fØ;k gSA O;olk; dks ,d laxfBr vkfFkZd xfrfof/k ds :i esa 

ifjHkkf"kr fd;k x;k gSA tks ekuoh; bPNkvksa dks iwjk djus ds fy, oLrqvksa vkSj lsokvksa dk 

fujarj vkSj fu;fer mRiknu vkSj forj.k djrh gSA O;olk; dks ,d laxBu ;k m|eh bdkbZ 

ds :i esa ifjHkkf"kr fd;k x;k gS tks okf.kT; dk;ksZ] vkS|ksfxd ;k O;kolkf;d xfrfof/k;ksa esa 

yxk gqvk gSAO;olk; 'kCn dk vFkZ ykHk dekus ds mís'; ls oLrqvksa vkSj lsokvksa dk mRiknu 

,oa fcØh djus ds fy, O;fä;ksa ds laxfBr ç;klksa vkSj xfrfof/k;ksa ls gSaA vkt O;olk; 

,dy LokfeRo ls ysdj varjjk"Vªh; fuxe rd QSy pqdk gSA O;olk; ,dy LokfeRo ls 

ysdj varjkZ"Vªh; fuxe rd ds iSekus ij gksrk gSA 

O;olk; dk vFkZ ¼Meaning of Business½ 

 O;olk; ,slh vkfFkZd fØ;k gS ftlesa ykHk dekus ds mís'; ls oLrqvksa vkSj lsokvksa 

dk mRiknu ,oa forj.k fd;k tkrk gSA blds lkFk gh xzkgdksa dks larqf"V çnku djuk 

O;olk; dk mís'; ekuk x;k gSA mRiknu ,oa forj.k dh fØ;kvksa dks O;olk; rHkh ekuk 

tk,xk tcfd bu vkfFkZd fØ;kvksa esa fu;ferrk gks D;ksafd dsoy dHkh&dHkh mRiknu ,oa 

forj.k djuk O;kikj ugha ekuk tkrkA blds fy, vko';d gSfd oLrqvks vkSj lsokvks  ds 

mRiknu ,oa forj.k esa fujarj fu;ferrk gksuh pkfg,A O;olk; dk eq[; mís'; lekt ds 

lHkh oxksaZ dh vko';drkvksa dks larq"V djrs gq, ykHk dekuk gksrk gS rkfd laLFkk ds 

lalk/kuksa dk lekt ds fgr esa vuqdwyre mi;ksx laHko gks ik,A 

O;olk; dh ifjHkk"kk,a ¼Definition of Business½ 

O;olk; dks vusd fo}kuksa }kjk ifjHkkf"kr fd;k x;k gSAO;olk; dh dqN ifjHkk"kk,a 

bl çdkj gS% 



O;olk; dk vFkZ] fo'ks"krk,¡ ,oa egÙo 3 

1- gSuS dk dguk gS fd ^^O;olk; ls vk'k; mu ekuoh; fØ;k ls gSa tks oLrqvksa ds Ø; 

foØ; }kjk /ku çkfIr ds fy, laiUu dh tkrh gS^^A 

2- Msfol rFkk Cy‚elVke ds 'kCnksa esa ^^O;olk; esa lHkh ykHk miktZu djus okyh fØ;k,a 

rFkk m|e 'kkfey gS tks vFkZO;oLFkk dh t:jr dh oLrqvksa rFkk lsokvksa dks çnku 

djrs gSa^^A 

3- mjfod rFkk gV ds vuqlkj ^^O;olk; ,d m|e gSa tks fdlh oLrq ;k lsok dk 

fuekZ.k djrk gS]forj.k djrk gS rFkk lekt ds lnL;ksa dks mu oLrqvksa lsokvksa dks 

çnku djrk gS ftUgsa bldh vko';drk gS rFkk tks bldh dher ds Hkqxrku ds fy, 

l{ke rFkk bPNqd gS^^A 

4- gwij ds }kjk O;olk; dh ,d O;kid ifjHkk"kk nh xbZ gS tks bl çdkj gS % 

^^O;olk; dk rkRi;Z vk/kkjHkwr m|ksxksa] çkfof/kd ,oa fuekZ.kh m|ksxks rFkk lgk;d 

lsokvksa ds O;kid tky ]forj.k cSafdax] chek rFkk ;krk;kr tSls okf.kT; rFkk m|ksxksa ds 

laiw.kZ tfVy {ks= ls gSa tks laiw.kZ O;kolkf;d txr dh lsok djrk gS rFkk mles varO;kIr 

gS^^A 

5- çfl) vFkZ'kkL=h vyÝsM ek'kZy dk dguk gS fd O;olk; esa mu lHkh fØ;kvksa dks 

'kkfey fd;k tkrk gS ftudk laca/k vU; yksxksa dh vko';drkvksa dks larq"V djus ls 

gS O;olk; esa Lo;a dh vko';drk dks larq"V djus ds fy, fd, x, dk;Z dks 'kkfey 

ugha fd;k tkrk gS oju mu fØ;kvksa dks 'kkfey fd;k tkrk gS tks lekt ds lHkh 

oxksaZ dh vko';drkvksa dks larq"V djus ds fy, dh tkrh gSA  

bl çdkj ek'kZy dh ifjHkk"kk ls Li"V gksrk gS fd O;olk; esa  O;olk;h }kjk yksxksa 

dh larqf"V ds fy, fd, x, ç;klksa dks gh 'kkfey fd;k tk,xkA fe=rk ,oa ikfjokfjd çse 

ds fy, dh xbZ lsokvksa dks Hkh O;olk; ugha ekusaxs D;ksafd blds fy, dksbZ çfrQy Hkh ugh 

fy;k tkrk gSA 

fu"d"kZ ¼Conclusion½ 

 bl çdkj Li"V gksrk gS fd O;olk; esa ,slh leLr ekuoh; fØ;k,a 'kkfey dh tkrh 

gSA ftldk mís'; oLrqvksa ds Ø; foØ; }kjk ykHk vftZr djuk gksrk gSAO;olk; ds }kjk gh 

ns'k es lekt dh vko';drkvksa ds vuq:i oLrqvksa vkSj lsokvksa dk mRiknu ,oa forj.k fd;k 

tkrk gSAO;olk; thfodk miktZu dk ,d rjhdk gS ftlesa fu;fer :i ls oLrqvksa vkSj 

lsokvksa dk mRiknu ,oa forj.k fd;k tkrk gSA O;olk; mRiknu ds lkFk 'kq: gksrk gS bles 

cktkj es miHkksäk dh ekax ,oa  :fp dks /;ku es j[kdj mRiknu  fd;k tkrk gSA O;olk;h  



4       O;kolkf;d v/;;u 

}kjk oLrqvksa o lsokvksa dks rS;kj dj miHkksx ;ksX; cuk;k tkrk gS rFkk miHkksäk rd rS;kj 

oLrqvksa o lsokvks ds igqapkus ds fy, pj.kksa dh ,d Ja[kyk 'kkfey gksrh gSAftles oLrqvksa ds 

mRiknu dk dk;Z m|ksx ds varxZr 'kkfey gksrk gS vkSj 'ks"k xfrfof/k;ka okf.kT; ls lacaf/kr 

gksrh gSAvr% O;olk; ,d O;kid 'kCn gS ftlesa m|ksx]O;kikj vkSj okf.kT; rhuksa gh 'kkfey 

gksrs gSaA 

O;olk; dh fo'ks"krk,¡ 

O;olk; ,d ekuoh; vkfFkZd fØ;k gS ftldk mís'; ykHk dekuk gksrk gSA O;olk; 

ds }kjk oLrqvksa ,oa lsokvks dk fuekZ.k dj miHkksx ;ksX; cuk;k tkrk gS rRi'pkr mu 

oLrqvksa ,oa lsokvksa dk forj.k lekt dh vko';drkvksa dh iwfrZ ds fy, fd;k tkrk 

gSAO;olk; dh dqN fo'ks"krk,a bl çdkj gS% 

1- vkfFkZd fØ;k% O;olk; dks ,d vkfFkZd fØ;k ds :i esa ekuk x;k gS D;ksafd O;olk; 

esa leLr fØ;k,a /ku miktZu ds mís'; ls gh dh tkrh gSA 

2- ekuoh; fØ;k% O;olk; ,d euq"; }kjk euq"; dh vko';drk dh iwfrZ ds fy, fd;k 

tkrk gSA  orZeku es ekuo dh vko';drk,a vlhfer gksrh tk jgh gSA bu 

vko';drkvksa dh iwfrZ gsrq O;olk; }kjk oLrqvksa lsokvksa dk fuekZ.k fd;k tkrk gSA 

3- tksf[ke% O;olk; ,d tksf[ke iw.kZ dk;Z gSA O;olk; tksf[ke dk [ksy gSA O;olk; 

pkgs NksVs iSekus ij gks ;k cM+s  iSekus ij] tksf[ke lHkh es gksrh gSA D;ksafd O;olk; 

esa lnSo ykHk dh vfuf'prrk cuh jgrh gSAO;olk;h dks gj iy tksf[ke dk lkeuk 

djuk gksrk gSA dHkh&dHkh ykHk ds LFkku ij gkfu Hkh mBkuh iMrh gSA 

4- çfrLi/kkZ dk lkeuk% O;olk;h dks O;olk; djrs le; vusd çfrLif/kZ;ksa dk lkeuk 

djuk gksrk gSA orZeku le; esa cktkj esa vusd O;olk;h dk;Z dj jgs gSa ,slh fLFkfr 

es çfrLi/khZ O;olk; dks /;ku esa j[kdj O;olk;h dks dk;Z djuk gksrk gS rHkh og 

O;olk; dk lQy lapkyu dj ik,xkA 

5- lalk/kuksa dk lnqi;ksx% O;olk; }kjk mRiknu ds HkkSfrd ,oa ekuoh; lalk/kuksa dk 

lnqi;ksx bl çdkj fd;k tkrk gS fd vPNh fdLe dh oLrqvksa vkSj lsokvksa dks 

mRiknu laHko gks ik, rFkk leLr lalk/kuksa dk vuqdwye mi;ksx djds U;wure 

ykxr ij vf/kdre mRiknu ds y{; dks çkIr fd;k tk ldsA 

6- ykHk dh vfuf'prrk% O;olk; tksf[ke dk [ksy gS dHkh ykHk rks dHkh gkfu gks ldrh 

gSA O;olk; esa ykHk dh ek=k ij dbZ ?kVdksa dk çHkko iM+rk gSA cktkj dh ekax 

iwfrZ] miHkksDrk dh :fp] QS'ku] dherksa esa fxjkoV&mNky rFkk eqæk cktkj esa 



O;olk; dk vFkZ] fo'ks"krk,¡ ,oa egÙo 5 

mrkj&p<+ko tSls vusd dkjd gS tks O;olk; ds ykHk dks çHkkfor djrs gSaA bl 

dkj.k O;olk; esa lnSo ykHk dh vfuf'prrk cuh jgrh gSA 

7- oLrqvksa vkSj lsokvksa ds mRiknu esa fu;ferrk% O;olk; ds fy, vko';d gS dh 

oLrqvksa ,oa lsokvksa dk mRiknu fujarj fd;k tk,A dHkh&dHkh oLrqvksa o lsokvks dk 

mRiknu ,oa forj.k djuk O;olk; ugha ekuk tkrk gSA ;g dk;Z fu;fer :i ls 

gksuk pkfg, rHkh O;olk; ekuk tk,xkA 

8- thfodksiktZu dk lk/ku% O;olk; dks thfodksiktZu dk lk/ku ekuk tkrk gS D;ksafd 

O;olk; }kjk oLrqvks o lsokvksa dk mRiknu ,oa foØ; djds ykHk dek;k tkrk gS 

vr% ;g O;olk; ds fy, thfodksiktZu dk lk/ku gksrk gSA 

9- mi;ksfxrk dk l`tu% ,d O;olk;h }kjk lekt es dbZ çdkj dh mi;ksfxrk dk 

l`tu fd;k tkrk gSA blds varxZr miHkksäk dh vko';drk ds vuq:i oLrqvks ,oa 

lsokvksa dk mRiknu dj lgh le; ij miHkksx gsrq miyC/k djokbZ tkrh gSA bl 

çdkj O;olk; esa :i] le; ,oa vf/kdkj mi;ksfxrk dk l`tu gksrk gSA 

10- foLrr̀ {ks=% O;olk; esa oLrqvksa ,oa lsokvksa dk mRiknu ,oa forj.k 'kkfey gS rkfd 

miHkksäkvksa dh vko';drkvksa dks larq"V fd;k tk ldsAbl çdkj O;olk; dk 

foLr`r {ks= gS ftlesa oLrq ds mRiknu ls ysdj forj.k rd dh leLr fØ;k,a 

'kkfey gksrh gSA 

11- eky ,oa lsok ds lkSnksa esa fu;ferrk% O;olk; ds fy, eky vkSj lsokvksa dk ,d 

fu;fer vk/kkj ij fofue; gksuk vko';d gSA dsoy ek= ,d ckj Ø; foØ; djus 

ls O;kikj ugha dgk tk ldrk vr% O;kikj gksus ds fy, oLrqvksa o lsokvksa dk Ø; 

foØ; fujarj gksrk jguk pkfg, rHkh mls O;kikj dgk tk,xkA 

12- lkekftd mÙkjnkf;Ro dk ikyu% ,d O;olk;h dks lekt ds fofHkUu oxksaZ ds çfr 

lkekftd mÙkjnkf;Ro dk ikyu djuk gksrk gSA bu oxksaZ esa iwathifr] Lokeh] xzkgd] 

ns'k dh ljdkj] vkiwfrZdrkZ] va'k /kkjh ,oa _.k nkrk 'kkfey gSA bu lHkh ds çfr 

nkf;Ro dks fuHkkrs gq, O;olk;h dks dk;Z djuk gksrk gSA 

O;olkf;d fØ;kvksa dk oxhZdj.k 

O;olkf;d fØ;kvksa dk oxhZdj.k eq[; :i ls nks Hkkxksa esa fd;k tk ldrk gS & 

1- m|ksx  

2- okf.kT;  



6       O;kolkf;d v/;;u 

1- m|ksx ¼Industry½% m|ksx ls vk'k; mu vkfFkZd fØ;kvksa ls yxk;k tkrk gS ftlesa 

laLFkk }kjk HkkSfrd ,oa ekuoh; lalk/kuksa dk vuqdwyre mi;ksx djrs gq, oLrqvksa dk 

fuekZ.k fd;k tkrk gSA m|ksx esa ge mu fØ;kvksa dks 'kkfey djrs gSa tks fd m|ksxks 

es e'khuksa] ;a=ksa]midj.kksa ,oa rduhdh dkS'ky dk mi;ksx djds mRikn rS;kj djrs 

gSA blesa oLrqvksa dk mRiknu vFkok çfØ;k rFkk i'kqvksa ds çtuu ,oa ikyu ls 

lacaf/kr fØ;k,a 'kkfey gSaA m|ksx }kjk dPps eky vFkok v/kZ fufeZr eky dk mi;ksx 

miHkksäk ds miHkksx ds fy, mRikn cukus gsrq fd;k tkrk gSA e'khuks ds mi;ksx }kjk 

mUur fdLe ds mRikn dks rS;kj fd;k tkrk gSA m|ksxksa esa cM+s iSekus ij mRiknu 

gksus ds dkj.k mPp xq.koÙkk okys mRikn lLrs nkeksa ij miHkksäk dks miyC/k gks ikrs 

gSaAblls miHkksäk ds thou Lrj esa lq/kkj gksrk gS rFkk mls vPNh fdLe dh oLrq,a 

mi;ksx djus dk volj çkIr gksrk gSA m|ksx miHkksäk dh ekax ,oa iwfrZ esa larqyu 

cuk, j[krs gSaA m|ksx }kjk lekt ds lHkh oxksaZ dh vko';drk dks /;ku esa j[krs 

gq, mRiknu dk dk;Z fd;k tkrk gS rkfd lekt ds çR;sd oxZ dh vko';drk dks 

larq"V fd;k tk ldsA 

bl çdkj foLrr̀ :i esa m|ksx dk vFkZ oLrq vFkok lacaf/kr oLrqvksa ds mRikn esa 

yxs bdkb;ksa ds lewg ls yxk;k tkrk gSA mnkgj.k ds fy, xUus ds jl ls phuh cukus okyh 

lHkh bdkb;ka m|ksx dgykrh gSA bUgha ds led{k cSafdax o chek dh lsok,a Hkh m|ksx 

dgykrh gSA tSls cSafdax m|ksx]chek m|ksx vkfnA 

m|ksxksa dks eq[; :i ls rhu Hkkxksa esa ckaVk tk ldrk gS& 

 çkFkfed m|ksx  

 f}rh;d m|ksx  

 rr̀h;d m|ksx 

çkFkfed m|ksx ds varxZr çk—frd lalk/kuksa dk mi;ksx dj vU; m|ksxksa ds fy, 

dPpk eky miyC/k djok;k tkrk gS rkfd mRiknu dk dk;Z çkjaHk gks ik,A fcuk dPps eky 

ds mRiknu laHko ugh gksrk gSA 

f}rh;d m|ksx esa çkFkfed m|ksx }kjk rS;kj fd, x, dPps eky dk mi;ksx djrs 

gq, mRikn rS;kj fd;k tkrk gSA mnkgj.k ds fy, dikl }kjk lwrh /kkxk cukdj diM+k 

rS;kj djuk D;ksafd dikl dPpk eky gS ftldk mi;ksx lwrh diM+k cuk, tkus ds fy, 

fd;k tk,xkA 
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rr̀h;d ;k lsok m|ksx çkFkfed rFkk f}rh;d m|ksxksa dks lgk;d lsok,a miyC/k 

djokus esa egRoiw.kZ Hkwfedk fuHkkrs gSa rFkk O;kikfjd fØ;kdykiksa ds dq'ky lapkyu esa Hkh 

;ksxnku nsrs gSaA m|ksx ds lqpk: lapkyu ds fy, fofHkUu çdkj dh lsok,a ftuesa ;krk;kr] 

ifjogu] cSafdax] eky xksnke dh lqfo/kk] nwjlapkj rFkk foKkiu dh lsok,a buesa 'kkfey gSA 

O;olk; fØ;kvksa esa ;g m|ksx  o okf.kT; lgk;d vax le>s tkrs gSaA 

2- okf.kT;% okf.kT; es os lHkh fØ;k,a 'kkfey gksrh gS tks oLrqvksa ds vknku çnku ls 

lacaf/kr gksrh gS rFkk miHkksäk rd oLrq dks igqapkus esa lgk;rk rFkk forj.k dks laHko 

cukrh gSAokf.kT; esa nks çdkj dh fØ;k 'kkfey gksrh gSA çFke os fØ;k,a gS tks eky 

ds foØ; vFkok fofue; gsrq dh tkrh gS tcfd nwljh fØ;k, os gksrh gS tks O;kikj 

esa lgk;d gksrh gSA bUgsa lsok,a vFkok O;kikj lgk;d fØ;k, Hkh dgk tkrk 

gSAokf.kT; mRiknd vkSj miHkksäk ds chp ,d dM+h ds :i esa dk;Z djrk gSA ,d 

vksj rks m|ksx }kjk oLrqvksa dk fuekZ.k fd;k tkrk gS tcfd okf.kT; }kjk oLrqvksa 

vkSj lsokvksa ds fofue; esa vkus okyh leLr ck/kkvksa dks nwj djrs gq, oLrqvksa dks 

miHkksäk rd igqapkus dk dk;Z fd;k tkrk gSAbl çdkj okf.kT; esa O;fä] LFkku] 

le;]foÙk ,oa lwpuk laca/kh ck/kkvksa dks nwj djus dk dk;Z 'kkfey gSA m|ksx }kjk 

oLrqvksa ds fuekZ.k ds i'pkr mls miHkksäk rd igqapkuk ,d egRoiw.kZ dk;Z gksrk 

gSAcktkj esa miHkksäk rd oLrq ,oa lsok,a igqapkus esa okf.kT; egRoiw.kZ  Hkwfedk 

fuHkkrk gSA 

O;olk; dh vko';drk vFkok egRo ¼NeedAnd importance of Business½ 

O;olk; dk eq[; mís'; ykHk dekuk gksrk gSA bles lekt dh vko';drkvksa dh 

larqf"V djrs gq, ykHk dekus ç;kl fd;k tkrk gSA dsoy ykHk dks O;olk; dk çkFkfed 

mís'; ugha ekuk tk ldrk cfYd xzkgdksa dh lsok ,oa larqf"V çnku djrs gq, ykHk dekuk 

mís'; gksuk pkfg,A fdlh Hkh ns'k dh vkfFkZd fodkl es O;olk; dh egRoiw.kZ Hkwfedk gksrh 

gS D;ksafd O;olk;h }kjk ns'k ds çk—frd ,oa ekuoh; lalk/kuksa dk mi;ksx djrs gq, vkfFkZd 

fodkl dh xfr dks rst fd;k tkrk gSA O;olk;h ,d ,slk O;fä gS tks tksf[ke mBkus dk 

lkgl j[krk gS] tksf[ke dk lkeuk djrs gq, uokpkj dks viukrk gSA blds lkFk gh ubZ&ubZ 

oLrqvksa ,oa lsokvksa dks fufeZr djrk gS rkfd lekt dks mUur oLrq, ,oa lsok,a miyC/k gks 

ik,A O;olk;h vius ykHk dks c<+kus ds fy, Hkjiwj ç;kl djrk gS rFkk vius çfrLi/khZ QeksaZ 

dh xfrfof/k;ksa dks /;ku esa j[krs gq, viuh O;wgjpuk r; djrk gS rkfd çfrLi/khZ cktkj esa 

çfr;ksfxrk dk lkeuk djrs gq, O;olk; dks vkxs c<+k;k tk ldsA 
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fdlh ns'k ds vkfFkZd fodkl esa O;olk; dh vko';drk dks fuEu fcanqvksa ls le>k 

tk ldrk gS% 

1- lalk/kuksa dk vuqdwyre mi;ksx% O;olk; }kjk ,d ns'k ds çk—frd ,oa ekuoh; 

lalk/kuksa dk vuqdwyre mi;ksx bl çdkj fd;k tkrk gS fd U;wure ykxr ij 

vf/kdre mRiknu ds y{; dks çkIr fd;k tk ldsA O;olk;h }kjk dq'kyrkiwoZd 

rjhds ls mRiknu dh fof/k;ks dks viukrs gq, mRiknu ds lk/kuksa dk ç;ksx fd;k 

tkrk gS rkfd ykxr dks U;wure fd;k tk ldsA 

2- uohu cktkjksa dk fodkl% O;olk; }kjk dPps eky dk mi;ksx djds miHkksäk ds 

fy, oLrqvksa ,oa lsokvksa dk fuekZ.k fd;k tkrk gS rRi'pkr bu oLrqvksa ,oa lsokvksa 

dks miHkksäk cktkj rd igqapkus dk dk;Z okf.kT; ds ek/;e ls fd;k tkrk gSAblds 

}kjk u, u, cktkjksa dk fodkl gksrk gS rFkk miHkksäk dks vPNh&vPNh oLrq,a 

miHkksx gsrq çkIr gksrh gSA 

3- jkstxkj ds voljksa dk ltZu% O;olk; }kjk oLrqvks ,oa lsokvksa dk fuekZ.k fd;k 

tkrk gS ftlesa ekuoh; lalk/ku dh vko';drk gksrh gSA ftlds fy, vusd Jfed 

,oa deZpkjh dk;Z djrs gSaA O;olk; es cM+s iSekus ij mRiknu ds QyLo#i jkstxkj 

ds voljksa dk l`tu gksrk gS rFkk O;fä;ksa dks jkstxkj çkIr gksrk gSA 

4- iwath fuekZ.k esa lgk;d% fdlh Hkh ns'k ds ds vkfFkZd fodkl ds fy, iwath fuekZ.k 

vR;ar vko';d gSA O;olk; ds }kjk iwath fuekZ.k dks c<+kok feyrk gS D;ksafd 

O;olk;h }kjk U;wure ykxr ij vf/kdre mRiknu }kjk ykHk dek;k tkrk gS 

ftlls ns'k esa iwath fuekZ.k dks c<+kok feyrk gSA 

5- oLrqvksa dh ekax ,oa iwfrZ esa larqyu% ns'k esa oLrq dh ekax ,oa iwfrZ esa larqyu cuk, 

j[kus esa egRoiw.kZ Hkwfedk fuHkkrk gSAO;olk; }kjk :i]le;] LFkku rFkk vf/kdkj 

mi;ksfxrk }kjk lgh le; ij oLrqvksa o lsokvks dks miHkksäk dks miyC/k djok;k 

tkrk gS rkfd ekax ,oa iwfrZ esa larqyu cuk jgsA 

6- mUur fdLe dh oLrqvksa dk mRiknu% m|ksx }kjk lekt esa miHkksäk ds miHkksx ds 

fy, mUur fdLe dh oLrqvksa dk mRiknu fd;k tkrk gSA blds miHkksx ls miHkksäk 

dks larqf"V feyrh gS rFkk muds thou Lrj esa Hkh lq/kkj gksrk gSA 

7- uokpkj dks çksRlkgu% O;olk; }kjk ubZ ubZ oLrq ,oa lsokvksa dks mRikfnr djus ij 

fopkj fd;k tkrk gS D;ksafd uokpkj viuk dj xzkgdksa dks vf/kd vPNk xq.koÙkkiw.kZ 
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mRikn çkIr gks ikrk gS ftlds mi;ksx djus ls mlds thou Lrj esa lq/kkj gksrk gS 

rFkk xzkgd larqf"V çkIr gksrh gSA 

8- vfFkZd fodkl esa ;ksxnku% O;olk; o m|ksx /ka/ks ns'k ds vkfFkZd fodkl esa egRoiw.kZ 

Hkwfedk fuHkkrs gSA blh ls ns'k es m|ksx /ka/kksa dk fodkl gksrk gS rFkk jkstxkj ds 

lk/ku c<+rs gSaA blh ds lkFk iwath fuekZ.k dk c<+kok feyrk gSA blls  ns'k ds 

vkfFkZd fodkl esa enn feyrh gSA 

9- cpr dks çksRlkgu% fdlh Hkh ns'k dh vFkZO;oLFkk esa m|ksx /ka/kksa ,oa O;kikj ds 

fodkl ls ns'k esa cpr dks çksRlkgu feyrk gSAmiHkksäkvksa dks mPp fdLe dh oLrq 

vkSj lsok de dher ij çkIr gksrh gS ftlls mudh cpr esa c<+ksrjh gksrh gSA 

10- e/kqj ekuoh; laca/kksa dk fodkl% O;olk; es Lokeh }kjk iwath yxkbZ tkrh gS vkSj 

laLFkk ds deZpkfj;ksa }kjk Je yxk;k tkrk gSA fu;ksäk }kjk lHkh deZpkfj;ksa ds 

lkFk lekurk dk O;ogkj fd;k tkrk gS ftlds dkj.k fu;ksäk ,oa deZpkfj;ksa ds 

e/; e/kqj laca/kksa dk fodkl gksrk gS tks fdlh Hkh laLFkk dh lQyrk ds fy, 

egRoiw.kZ ekuk x;k gSAbl çdkj fu;ksäk ,oa deZpkjh feydj laLFkk ds mís';ksa dks 

çkIr djus dk ç;kl djrs gSa rkfd U;wure ykxr ij vf/kdre mRiknu ds y{; 

dks dq'kyrk ds lkFk çkIr fd;k tk ldsA bl çdkj Li"V gS fd O;olk; ds ek/;e 

ls fdlh Hkh ns'k dh çk—frd o lalk/kuksa dk lekt ds fgr esa vuqdwyre mi;ksx 

fd;k tk ldrk gSA 

O;olkf;d laxBu dk Lo:i ¼Forms of Business Organizations½ 

O;olk; laxBu dk vFkZ O;olk; djus ds fofHkUu Lo:iksa ls yxk;k tkrk gSA ftlesa 

ykHk gkfu]dk;Z vof/k ,oa tksf[ke Hkh vyx&vyx gksrs gSaA O;olk; laxBu dks eq[; :i ls 

ikap Hkkxksa esa ckaVk tk ldrk gS tks bl çdkj gS% 

1- ,dy LokfeRo 

2- la;qä fganw ifjokj O;olk;  

3- lk>snkjh 

4- lgdkjh lfefr 

5- la;qä iwath daiuh 

fdlh Hkh O;olk; dks çkjaHk djrs le; ,d O;olk;h dks ;g p;u djuk gksrk gS 

fd mls fdl çdkj dk O;olk; çkjaHk djuk gSA og vius mís'; dks /;ku esa j[krs gq, rFkk 
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vius lalk/kuksa dh miyC/krk ns[krs gq, bu Lo:i esa ls fdlh Hkh ,d Lo:i viukrs gq, 

O;kikj vkjaHk dj ldrk gSA fdlh Hkh O;olk; ds çkjaHk dh ;kstuk cukrs le; laxBu ds 

;g Lo:i egRoiw.kZ Hkwfedk fuHkkrs gSa blhfy, ,d O;olk;h dks mís'; dks /;ku esa j[krs gq, 

r; djuk gksrk gSA mls ,dy LokfeRo]lk>snkjh]la;qä fganw ifjokj O;olk;] lfefr ,oa 

la;qä iwath daiuh esa ls fdl Lo:i dks viukuk gSA,dy LokfeRo orZeku le; esa ,dy 

O;kikj O;olk; laxBu dk ,d çpfyr :i ekuk x;k gSAvkt vius nSfud thou esa O;fä 

vius thou dh t:jrksa dks iwjk djus ds fy, ,dy LokfeRo ds laidZ esa cus jgrs gSaA gekjs 

vklikl NksVh LVs'kujh dh nqdku] ijpwuh dh nqdku ]C;wVh ikyZj vkfn ,dy LokfeRo ds 

:i esa gh pyk, tkrs gSaA,dy O;kikj NksVs O;olk; ds fy, vR;ar mi;qä gSA orZeku esa 

vusd rjg dh daifu;ka Hkh cktkj esa dk;Z dj jgh gS ijarq O;olk; ds çkjafHkd o"kksaZ esa ,dy 

O;olk; gh vf/kd çpfyr FkkA ml le; ,dy LokfeRo O;olk; fd;k tkrk Fkk rFkk 

O;olk; dk çca/ku ,oa fu;a=.k Hkh ,d gh O;fä dh gkFkksa esa gksrk FkkA,dy LokfeRo 

O;olk; og gSa ftlesa O;olk; dk çca/k lapkyu ,oa fu;a=.k dsoy ,d gh O;fä ds gkFk esa 

gksrk gS ogh O;fä leLr ykHk ,oa gkfu çkIr djus dk vf/kdkjh Hkh gksrk gSA dgus dk 

vk'k; ;gh gS fd ,dy LokfeRo esa ,d gh O;fä }kjk O;olk; fd;k tkrk gS]ogh iwath 

yxkrk gS rFkk ykHk gkfu Hkh ogu djrk gSA ,dy Lokeh 'kCn ls gh Li"V gS ,dy 'kCn dk 

vFkZ gS ,dek= ,oa çksijkbVj dk vFkZ gS Lokeh vFkkZr og ,d gh O;fä O;olk; dk ,dkdh 

:i ls Lokeh gksrk gS ,oa O;olk; dk dq'ky lapkyu Hkh djrk gSA ,dy O;olk; dk ;g 

Lo:i O;fäxr :i ls lsok çnku djus okys O;olk; gsrq vf/kd mi;qä ekuk tkrk gS tSls 

C;wVh ikyZj]ukbZ dh nqdku ,oa NksVs iSekus ij O;olk; djus okyh fdjkuk ijpwu dh nqdku 

vkfn 'kkfey gksrh gSA 

,dy O;olk; dk vFkZ ¼Meaning of Sole Trader½ 

,dy O;kikj O;olk; laxBu dk ,d vR;ar gh çpfyr :i gS rFkk NksVs O;olk;h 

ds fy, vR;ar mi;qä ekuk x;k gSA vU; 'kCnksa esa ge dg ldrs gSa ,dy LokfeRo ml 

O;olk; dks dgrs gSa blesa LokfeRo çca/ku ,oa fu;a=.k ,d gh O;fä ds gkFkksa esa dsafær gksrk 

gS rFkk laiw.kZ ykHk ,oa gkfu Hkh mlh ds }kjk gh ogu fd;k tkrk gSA O;olk; dh tksf[ke o 

vfuf'prk dk lkeuk ,dy Lokeh }kjk gh fd;k tkrk gSA og vdsyk gh O;olk; esa iwath 

yxkrk gS rFkk O;olk; dk lapkyu djrk gSA ,dy O;olk; dk ;g Lo:i mu {ks=ksa esa 

pyu esa gksrk gS tgka dk;Z O;fäxr lsok çnku djus ls tqM+k gksrk gSA NksVs iSekus ds O;kikj 

tSls fdlh {ks= esa ,d QqVdj O;kikj dh nqdku pykus okyk O;fä ,dy LokfeRo O;olk; 
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dhJs.kh esa ekuk tk,xkA ,dy LokfeRo esa O;fä vdsyk gh vius O;olk; ds laca/k esa fu.kZ; 

ysrk gS rFkk O;olk; ds ykHk dks c<+kus gsrq ç;Ru'khy jgrk gSA 

ifjHkk"kk% 

,p ,y gsuh & ^^,dy LokfeRo O;olk; laxBu dk og Lo:i gS ftldk eqf[k;k 

,d ,slk O;fä gksrk gS tks mÙkjnkf;Ro yssrs gq, ifjpkyu dk funsZ'ku djrk gS ,oa gkfu dh 

tksf[ke mBkrk gS^^A 

ts ,y gSulu ds vuqlkj & ^^,dy O;kikjh O;olk; ,d ,slh O;olkf;d bdkbZ gS 

ftlesa ,d gh O;fä iwath yxkrk gS ]m?ke dh tksf[ke mBkrk gS ,oa çca/ku Hkh djrk gS^^A 

,dy LokfeRo ds y{k.k fo'ks"krk,a 

,dy LokfeRo dh dqN fo'ks"krk,a bl çdkj gS% 

1- LFkkiuk ,oa lekiu nksuks ljy%,dy LokfeRo O;olk; dh eq[; fo'ks"krk gS fd 

,dkdh O;olk; dks çkjaHk djuk ljy gS D;ksafd mlds fuekZ.k ds fy, fdlh çdkj 

dh oS/kkfud vkSipkfjdrkvksa dk ikyu ugha djuk iM+rk gSA blds vykok dqN 

ekeyksa esa ,dy LokfeRo O;olk; gsrq ykblsal ysus dh vko';drk Hkh ugha iM+rh gSA 

blh dkj.k ,dy LokfeRo dh LFkkiuk djuk ljy ekuk x;k gSA blh ds lkFk ,dy 

LokfeRo ds fu;eu ds fy, vyx ls dksbZ dkuwu Hkh ugha gSA bl çdkj ,dy 

LokfeRo O;olk; dks dh LFkkiuk ,oa lekiu nksuksa gh vklkuh ls fd, tk ldrs gSa 

vr% dksbZ Hkh O;fä vius mís'; dks /;ku esa j[krs gq, ,dy LokfeRo ds :i esa 

O;olk; dh LFkkiuk dj ldrk gSA 

2- vlhfer nkf;Ro% ,dy LokfeRo es Lokeh dk nkf;Ro vlhfer gksrk gSA O;olk; ds 

_.k pqdkus ds fy, Lokeh dks O;fäxr :i ls mÙkjnk;h cuk;k tk ldrk gS 

D;ksafd ,dy Lokeh ds }kjk gh leLr ykHk gkfu ogu fd, tkrs gSa] ogh O;olk; 

dk Lokeh ekuk tkrk gSA bl çdkj ,dy Lokeh dk nkf;Ro vlhfer gksrk gS ,oa 

_.k  pqdkus ds fy, O;olk; ds Lokeh dh O;fäxr laifÙk;ksa dk Hkh mi;ksx fd;k 

tk ldrk gSA 

3- Lora= vfLrRo ugha% ,dy O;olk; esa ,dy Lokeh gh ykHk ,oa gkfu mBkrk gS rFkk 

tksf[ke Hkh ogu djrk gSA bldk dkj.k gS fd bles dsoy Lokeh }kjk gh iwath 

yxkbZ tkrh gSA O;olk; ds lHkh dk;Z ds fy, O;olk; dk Lokeh gh O;fäxr :i 

ls mÙkjnk;h gksrk gSA ,dy O;olk; es O;olk; dk Lokeh rFkk O;olk; nksuks ,d 

gh ekus tk,xsA 
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4- O;olkf;d fujUrjrk dk vHkko% ,dy O;kikj dh fLFkfr esa O;olk; ,oa O;olk; ds 

Lokeh dk ,d gh vfLrRo gksrk gSA blh dkj.k ,dy Lokeh dh e`R;q gks tkus]ikxy 

gks tkus ;k fnokfy;kiu dh fLFkfr esa O;kikj ij foijhr çHkko iM+rk gS rFkk O;kikj 

can gks tkrk gSA vr% ,dy Lokeh O;kikj esa çk;%fujarjrk dk vHkko jgrk gS rFkk 

dHkh&dHkh mlds O;olk; dk vfLrRo lekIr gks tkrk gSA 

5- ,dy ykHk çkIrdrkZ rFkk ,dy tksf[keogudrZ~rk% ,dy O;olk; esa ,dy Lokeh 

}kjk gh ykHk çkIr fd;k tkrk gS rFkk tksf[ke Hkh mBkbZ tkrh gSA bl dkj.k ,dkdh 

O;olk; esa ,dy ykHk rFkk tksf[ke ogu djus okyk O;olk; dk Lokeh gh gksrk gS 

og tksf[ke dks ogu djrs gq, ykHk dekus dk ç;kl djrk gSA 

6- 'kh?kz fu.kZ; ysuk%  ,dy O;olk;h }kjk O;olk; dk dq'ky çca/ku ,oa lapkyu fd;k 

tkrk gSA ,dkdh Lokeh }kjk gh O;olk; ds laca/k esa fu.kZ; fy, tkrs gSaA Lokeh }kjk 

fcuk foyac ds 'kh?kz fu.kZ; ysdj O;olk; es volj dk ykHk mBkrs gq, O;olk; dk 

dq'ky lapkyu fd;k tkrk gSA vr% fu.kZ; dks 'kh?kzrk ls fy;k tkrk gSA 

7- miHkksäk larqf"V gsrq ç;Ru'khy%,dy O;olk; esa O;olk;h fujUrj miHkksäk ds laidZ 

esa jgrk gSA mls miHkksäk dh ekax ds laca/k esa tkudkjh gksrh gSA og fujarj 

miHkksäk larqf"V gsrq ç;Ru'khy jgrk gS D;ksafd miHkksäk dks larq"V djrs gq, gh 

O;olk; esa ykHk dek;k tk ldrk gSA 

8- lalk/kuks dk vuqdwyre mi;ksx% ,dy Lokeh ds ikl mRiknu ds lalk/ku lhfer 

ek=k esa gksrs gSaA ,dy Lokeh Lo;a gh O;olk; ds fy, lalk/kuksa dk çca/k djrk gS 

rFkk vius O;olk; ds fgr esa lalk/kuksa dk vuqdwy dk mi;ksx djrs gq, ykHk 

dekrk gS rFkk O;olk; laxBu ds lalk/kuks ds viO;; dks jksdrk gSA 

9- çfrLi/kkZ dk lkeuk%,dkdh O;olk; es O;olk;h dks vius  çfrLi/kkZRed O;olk;h 

dks /;ku esa j[kdj dk;Z djuk gksrk gSA cktkj esa fVds jgus ds fy, ,dy O;olk;h 

vius çfr;ksxh O;olk; dh uhfr;ksa ,oa fØ;kvksa dks /;ku esa j[krs gS rFkk mlds 

vuq:i O;olk; ds laca/k esa fu.kZ; ysrs gq, O;olk; dk lapkyu fd;k tkrk gSA 

10- mRlkg o LQwfrZ dk lapkj%,dy O;olk;h }kjk fd, tkus okys ç;klksa dk çfrQy 

mls ykHk ds :i esa çkIr gksrk gS vkSj ykHk ikus dh vk'kk esa ,dy Lokeh esa mRlkg 

LQwfrZ o rktxh dk lapkj gksrk gS ftlds ifj.kkeLo:i O;olk;h dh dk;Z dq'kyrk 

o dk;Z{kerk es o`f) gksrh gSA 
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O;olkf;d dh lQyrk ds fy, vko';d xq.k ¼Essential  Qualities of Business Success½ 

O;olk; es lQyrk ikus ds fy, O;olkf;d miØe gksus ds lkFk&lkFk ,d vPNk 

;ksX; O;olk;h  gksuk Hkh vko';d gSA ,d ;ksX;] lQy o dq'ky O;olk;h ls vk'k; ,sls 

O;fä ls gksrk gS tks Lo;a ds fu.kZ;] çca/k {kerk o dq'kyrk dk mi;ksx djrs gq, laLFkk ds 

fgr esa lgh fu.kZ; ys ik,Ablh ds lkFk dq'kyrk ds lkFk O;olk; dk dq'ky ekxZn'kZu o 

çca/k lapkyu dj ldsA O;olk; dh lQyrk ds fy, dqN egRoiw.kZ vk/kkjHkwr rRo gS 

ftudk O;olk; dh lQyrk ij çHkko iM+rk gS tks fuEufyf[kr gS% 

1- y{; fu/kkZj.k% fdlh Hkh dk;Z dks djus ls iwoZ y{; fu/kkZj.k djuk gksrk gSA blh 

çdkj O;olk; esa lQyrk ikus ds fy, loZçFke O;olk; dk mís'; r; djuk gksrk 

gS fQj bl mís'; dks /;ku esa j[kdj gh O;olk; ds laxBu dk :i dk p;u fd;k 

tkrk gSA mís'; dk fu/kkZj.k vius lalk/kuksa dh miyC/krk dks /;ku esa j[kdj djuk 

pkfg, rHkh O;olk;h lQy gks ik,xkA 

2- iwokZuqeku yxkuk% fdlh Hkh dk;Z dks çkjaHk djus ls iwoZ ml dk;Z ds laca/k esa 

fu;kstu fd;k tkrk gS ;kfu dk;Z dh :ijs[kk rS;kj dh tkrh gSA bl :ijs[kk ds 

vk/kkj ij gh O;olk; ds fy, lalk/kuksa dks laxfBr fd;k tkrk gSA  

3- mi;qä laxBu dk fu;kstu rFkk LFkkiuk% O;olk; laxBu dh LFkkiuk ds fy, y{; 

ds vuq:i fu;kstu fd;k tkrk gSA fu;kstu djus ds i'pkr O;olkf;d bdkbZ dks 

LFkkfir djus ds fy, vko';d HkkSfrd ,oa ekuuh; lalk/kuksa dh O;oLFkk dh tkrh 

gSA ,d O;olk; dh lQy gksus ds fy, fu;kstu ds lkFk&lkFk lgh fu.kZ; ysus dh 

{kerk gksuk vko';d gSA 

4- i;kZIr foÙkh; lalk/ku dh O;oLFkk% lHkh çdkj dh O;olk; dks pykus ds fy, i;kZIr 

ek=k esa iwath dh vko';drk gksrh gSA O;olk; dks i;kZIr ek=k esa dk;Z'khy iwath dh 

O;oLFkk djuh gksrh gS rFkk O;olk; ds Lo:i ds vuqdwy ç;kl foÙkh; lalk/ku 

tqVkus gksrs gSaA ,dy O;olk; dh fLFkfr essa iwath dh O;oLFkk ,dy O;olk;h Lo;a ds 

lk/kuksa ls djrk gSA lk>snkjh esa lk>snkj feydj iwath yxkrs gSa rFkk daiuh Lo:i 

esa va'k /kkjh iwath yxkdj fofu;ksx djrs gSaA 

5- 'kks/k ,oa fodkl dh lqfo/kk,a% ,d O;olk; dh lQyrk ds fy, fujarj 'kks/k fd;k 

tkuk pkfg, rFkk ubZ&ubZ rduhdksa dks Hkh viuk;k tkuk pkfg,A blh ds lkFk 

laLFkk esa 'kks/k ,oa fodkl dh i;kZIr lqfo/kk,a gksuk vko';d gSA vkt uokpkj dks 
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/;ku esa j[kdj O;olk;h dks dk;Z djuk gksrk gSA fcuk uokpkj viuk,a O;olk; yacs 

le; rd ugha pyk;k tk ldrk gSA 

6- çHkkoh usr`Ro% O;olk; dh lQyrk gsrq laxBu dk usr`Ro dq'ky gkFkksa esa gksuk 

pkfg,A laxBu ds çHkkoh usr`Ro }kjk O;olk; dks dq'kyrk ds lkFk pyk;k tk 

ldrk gSA usr`Ro ds xq.k O;olk;h esa tUetkr Hkh gksrs gSa vkSj dqN xq.kksa dks f'k{k.k 

çf'k{k.k }kjk lh[kk tkrk gSA 

7- tksf[ke ogu {kerk% O;olk; djuk tksf[ke dk [ksy gSA fcuk tksf[ke ls fdlh Hkh 

O;olk; dks ugha pyk;k tk ldrk gSA vkt O;olk; ds gj {ks= esa tksf[ke fo|eku 

gSA O;olk; ds fodkl ij ns'k ds vkarfjd ,oa ckg~; okrkoj.k dk çHkko iM+rk gSA 

bl izdkj okrkoj.k dk lkeuk djdss O;olk; esa lQy gks ik,xkA 

O;olk; dh LFkkiuk ls iwoZ /;ku nsus ;ksX; ckrsa ¼Things to Keep in Mind before 

Setting UpA Business½ 

fdlh Hkh u, O;olk; dh LFkkiuk djuk vklku dk;Z ugha gSA fdlh u;s O;olk; 

dh LFkkiuk djus ls iwoZ ,d O;fä dks dbZ ckrksa dks /;ku j[kuk gksrk gS rRi'pkr u, 

O;olk; dh LFkkiuk çkjaHk dh tkuh pkfg,A bl rjg u;s O;olk; dh LFkkiuk djus ls 

igys fuEufyf[kr ckrksa ij fopkj djuk vko';d gS& 

1- O;olk; dk p;u% O;olk; vusd çdkj ds gksrs gSA loZçFke O;olk; djus ls igys 

O;fä dks ;g fu.kZ; ysuk gksxk fd mls fdl çdkj dk O;olk; çkjaHk djuk pkfg,A 

bldk p;u mls viuh O;fäxr :fp o ;ksX;rk /;ku esa j[kdj djuk pkfg,A 

O;olk; p;u ds fu.kZ; dks vusd ?kVd çHkkfor djrs gSaA ,d O;olk;h ds ikl 

miyC/k iwath dh ek=k]tksf[ke mBkus dh {kerk] lalk/kuks dh miyC/krk ,oa 

çfr;ksfxrkRed okrkoj.k esa dk;Z djus dk lkgl vkfn ,sls eq[; dkj.k gS tks 

O;olk; ds p;u dks çHkkfor djrs gSaA 

2- laxBu dk Lo:i% O;olk; dh LFkkiuk djrs le; O;olkf;d laxBu Lo:i dk 

p;u Hkh djuk gksrk gSA O;olkf;d laxBu eq[; :i ls pkj çdkj ds gks ldrs gS% 

 ,dkdh O;kikj 

 lk>snkjh O;olk; 

 la;qä iwath daiuh 

 lgdkfjrk 
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O;fä dks viuh ;ksX;rk] tksf[ke mBkus dh {kerk o :fp ds vuqlkj O;olk; ds 

Lo:i dk p;u djuk pkfg,A ,dkdh O;kikj dh n'kk esa ,dy LokfeRo ds :i esa O;olk; 

çkjaHk fd;k tkrk gS ftlesa leLr iwath Lokeh }kjk gh yxkbZ tkrh gSAtcfd lk>snkjh Lo:i 

esa dqN O;fä ykHk ds mís'; ls O;olk; pykus ds fy, lger gksrs gSaA l;qaä iwath daiuh es 

iwath va'kks es esa foHkkftr gksrh gSA dksbZ Hkh O;fä daiuh ds va'k [kjhndj la;qä iwath daiuh 

esa va'k/kkjh cu ldrk gSA daiuh }kjk va'k /kkfj;ksa dks va'kks ds çfrQy Lo:i ykHkka'k fn;k 

tkrk gS tks fd muds }kjk yxkbZ xbZ va'kiwath dk çfrQy ekuk tkrk gSA 

3- O;olk; dh ç—fr% fdlh O;olk; dh ç—fr Hkh O;olk; Lo:i p;u djus ds 

fu.kZ; dks dkQh gn rd çHkkfor djrh gSA;fn fdlh O;olk; esa xzkgdks ls lh/ks 

laidZ dh vko';drk gS tSls ijpwu dh nqdku rks ogka ,dy LokfeRo vf/kd mi;qä 

gksxkA tgka is'ksoj lsokvksa dh vko';drk çrhr gksrh gS ogka lk>snkjh dks viuk;k 

tk ldrk gSA blh ds lkFk daiuh Lo:i cM+s iSekus ij dk;Z djus okyh  bdkb;ksa 

fy, vf/kd mi;qä jgrk gS D;ksafd ogka xzkgd ls lh/ks laidZ dh vko';drk ugha 

gksrh gS rFkk vf/kd iwath dh t:jr gksrh gSA 

4- oLrq rFkk cktkj dk fo'ys"k.k% O;olk;h }kjk fdl oLrq dk mRiknu fd;k tkuk gS 

mlds laca/k esa mls laiw.kZ tkudkjh ys ysuh pkfg,A cktkj esa oLrqvksa dh ekax dks] 

QS'ku ,oa vU; çfrLi/khZ O;olk; dks /;ku esa j[kdj cktkj dk lVhd v/;;u ,oa 

fo'ys"k.k djuk pkfg, rRi'pkr mls oLrq ds mRiknu ds çdkj dk p;u djuk 

pkfg,A 

5- O;olk; ds LFkku dk p;u% O;olk; ds LFkku dk p;u dk fu.kZ; Hkh egRoiw.kZ gksrk 

gSA O;olk; ds LFkku dk p;u dk fu.kZ; lLrs bZ/ku]ikuh dh lqfo/kk] cSafdax 

lqfo/kkvksa dh miyC/krk] ;krk;kr ifjogu lqfo/kk,a]ljdkjh uhfr ,oa LFkkuh; dj o 

fu;e ljdkjh uhfr vkfn egRoiw.kZ fcanqvksa dks /;ku esa j[kuk pkfg, D;ksafd ;g lHkh 

?kVd O;olk; ds LFkku ds p;u dks çHkkfor djrs gSaA 

6- O;olkf;d bZdkbZ ds vkdkj dk p;u% O;olk; ds vkdkj dk p;u O;olk;h dks 

vius mís';ksa dks U;wure ykxr ij vf/kdre mRiknu ds y{; dks /;ku esa j[kdj 

djuk pkfg,A O;olk; ds mís'; ds vuqlkj vkdkj dk p;u fd;k tkuk pkfg, 

rkfd laLFkk ds foÙkh; lalk/kuksa dk vuqdwyre mi;ksx fd;k tk ldsA O;olk; ds 

vkdkj ds vk/kkj ij gh dk;Z'khy iwath dh O;oLFkk dh tkrh gSA 
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7- HkkSfrd ,oa ekuoh; lalk/kuksa dh O;oLFkk% fdlh Hkh O;olk; ds dq'ky lapkyu ds 

fy, HkkSfrd ,oa ekuoh; lalk/kuksa dh vko';drk iM+rh gSA O;olk; dks pykus ds 

fy, dk;Z'khy iwath dh O;oLFkk Hkh djuh iM+rh gS rkfd O;olk; dk çkjaHk fd;k tk 

ldsA HkkSfrd o ekuoh; lalk/kuksa dh miyC/krk ds vk/kkj ij O;olk; ds çk:i dk 

p;u dj lqpk: :i ls pyk;k tk ldrk gSA 

8- Hkou lajpuk% O;olk; ds lapkyu gsrq Hkou dk p;u Hkh O;olk; ds vuq:i djuk 

pkfg,AHkou esa [kqyh gok ,oa jks'kuh dh i;kZIr O;oLFkk gksuh pkfg, rkfd ekuoh; 

lalk/ku deZpkjh eu yxkdj dk;Zdq'kyrk ls dk;Z dj ik,A bl çdkj Hkou [kqyk 

jks'kuhnkj ,oa goknkj gksuk pkfg,A 

9- ykblsal ds laca/k es tkudkjh% vkS|ksfxd fodkl ,oa fu;eu vf/kfu;e 1951 ds 

varxZr of.kZr çko/kkuksa ds vuqlkj dsaæh; ljdkj dh vuqefr ds fcuk dksbZ Hkh cM+k 

miØe LFkkfir ugha fd;k tk ldrk gSAçR;sd O;olk; dh LFkkiuk djus ls iwoZ 

ykblsal ds ckjs es tkudkjh çkIr djuk vko';d gksrk gSA ljdkj dh vkfFkZd 

okf.kfT;d uhfr rFkk fu;eksa dh tkudkjh dj ysuh pkfg, rkfd O;olk; ds chp esa 

dksbZ Hkh #dkoV uk ik,A 

mijksä of.kZr fcanqvksa dks /;ku esa j[kdj ,d O;olk;h dks O;olk; p;u djuk 

pkfg, rFkk D;ksafd  O;olk;h lgh p;u ds }kjk gh og vius y{;ksa dks çkIr dj ik,xk 

rFkk lalk/kuksa dk ferO;;rk ds lkFk mi;ksx laHko gksxkA blh  çdkj dk;kZy; dk p;u] 

dq'ky deZpkfj;ksa dh p;u O;oLFkk dks Hkh /;ku esa j[kdj uohu O;olk; dks çkjaHk djuk 

pkfg,A 

    

 



O;kolkf;d v/;;u 17 

 

 

 

 

 

 

 
  

2 
  

O;olkf;d laxBu dk Lo:i 
(Forms of Business Organigation) 

 
 
 

 

 

O;olkf;d laxBu ds vusd Lo#i gksrs gSaA O;olk; vius mís'; ds vuq:i Lo#i 

dk p;u djds  O;olk; çkjaHk dj ldrk gSA O;olkf;d laxBu dk vFkZ O;olk; djus ds 

fofHkUu Lo:iksa ls yxk;k tkrk gS ftues tksf[ke dh ek=k] ykHkgkfu] dk;Z]vof/k vkfn rRo 

vyx&vyx gksrs gSaA 

O;olkf;d laxBu dks eq[; :i ls ikap Hkkxksa esa ckaVk tk ldrk gS tks bl çdkj gS% 

1- ,dy LokfeRo 

2- la;qä fganw ifjokj O;olk; 

3- lk>snkjh 

4- lgdkjh lfefr 

5- la;qä daiuh  
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laxBu ds Lo:i dk p;u fdlh O;olk;h dh lQyrk es egRoiw.kZ Hkwfedk fuHkkrk 

gSA O;olk;h dks vius y{; ,oa lk/kuksa dh miyC/krk dks /;ku esa j[kdj laxBu ds Lo:i 

dk p;u djuk pkfg, rkfd vius mís';ksa dks HkyhHkkafr çkIr fd;k tk ldsA 

1- ,dy LokfeRo ¼Sole Trader½ 

vFkZ ,oa ifjHkk"kk  

,dy LokfeRo orZeku esa O;olkf;d laxBu dk ,d vR;ar gh çpfyr :i gSAge 

nSfud thou esa viuh t:jrksa dks iwjk djus ds fy, ,dy LokfeRo ds fujarj laidZ esa vkrs 

gSaA gekjs vkl ikl ds NksVh LVs'kujh dh nqdku ls ge isu isafly vkfn [kjhnrs gSa rFkk 

ijpwuh dh nqdku ls Hkh nSfud mi;ksx dk lkeku ykrs gSaAbl çdkj ge ,dy LokfeRo ds 

laidZ esa vkrs gSaA ,dy O;kikj O;olk; laxBu dk çpfyr çk:i gS rFkk NksVs O;olk; ds 

fy, vf/kd mi;qä gSAorZeku esa vusd QeZ o daifu;ka cktkj esa dk;Z dj jgh gS ijarq 

O;olk; ds çkjafHkd o"kksaZ esa ,dy O;olk; çk:i gh vf/kd çpfyr FkkA ljy 'kCnksa esa ,dy 

LokfeRo ml O;olk; dks dgrs gSa ftldk LokfeRo çca/ku ,oa fu;a=.k ,d gh gkFkksa esa gksrk 

gS]ogh O;fä laiw.kZ ykHk gkfu ds fy, mÙkjnk;h ekuk tkrk gS rFkk ,d O;fä ds :i esa mls 

tksf[ke ,oa vfuf'prk dk lkeuk djuk iM+rk gSA ,dy LokfeRo 'kCn ls gh Li"V gksrk gS fd 

^,dy ^'kCn dk vFkZ gksrk gS ,dek= ,oa çksQkbVj ;kfu Lokeh dgus dk vfHkçk; gS fd ,dy 

O;olk; esa ,d ek= ,d gh O;fä O;olk; dk Lokeh ekuk tkrk gS ,dy O;olk; dk ;g 

Lo:i çk;% mu {ks=ksa esa pyu esa gksrk gS tgka dk;Z O;fäxr lsok çnku djus ls tqM+k gqvk 

gksrk gS tSls C;wVh ikyZj O;olk;] ukbZ dh nqdku ,oa MªkbZ Dyhfuxa vkfnA fdlh {ks= esa  NksVs 

iSekus ds O;kikj tSls ,d QqVdj O;kikj dh nqdku pykuk Hkh ,dy LokfeRo dh Js.kh esa 

vk,xkA ftldk LokfeRo ,o çca/ku ,d gh gkFk esa gS rks og ,dy LokfeRo dgyk;sxkA 

ts ,y gSulu ds vuqlkj ^^,dy O;kikjh O;olk; ,d ,slh O;olkf;d bdkbZ gS 

ftlesa ,d gh O;fä iwath yxkrk gS ]m|e dh tksf[ke mBkrk gS ,oa çca/ku Hkh djrk gS^^A 

,p ,y gsuS ds 'kCnks es ^^,dy LokfeRo O;olk; laxBu dk og Lo:i gS ftldk 

eqf[k;k ,d ,slk O;fä gS tks mÙkjnkf;Ro fy, gq, gSa tks ifjpkyu dk funsZ'ku djrk gS ,oa 

gkfu dk tksf[ke Hkh mBkrk gS^^A 

bl çdkj ,dy O;olk; ,dy O;fä }kjk pyk, tkus okyk O;olk; gSAogh mldk 

Lokeh gksrk gS] ogh iwath yxkrk gS ,oa leLr dk;ksaZ ds fy, Lo;a gh mÙkjnk;h gksrk gSA og 

vU; çfr;ksxh O;olk; /;ku esa j[kdj vius O;olk; dk dq'ky lapkyu ,oa çca/k djrk gS 

rkfd U;wure ykxr ij vf/kdre mRiknu ds y{; dks çkIr fd;k tk ldsA 
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,dy LokfeRo Lo:i dh fo'ks"krk,a ¼Characteristic of Sole Trader½ 

laxBu ds ,dy LokfeRo Lo:i dh çeq[k fo'ks"krk,a fuEu çdkj gS % 

1- ,dy O;olk; dh LFkkiuk ,oa lekiu ljy% ,dy LokfeRo LFkkfir djus ds fy, 

fdlh çdkj dh oS/kkfud vukSipkfjdrk ikyu ugha djuk iM+rkA blds vykok dqN 

ekeyksa dks NksM+dj ,dy LokfeRo O;olk; gsrq ykblsal çkIr djus dh vko';drk 

ugha gksrh gSA bl çdkj ,dy O;olk; dh LFkkiuk ,oa lekiu nksuksa gh vklkuh ls 

fd, tk ldrs gSaA ,dy O;olk; tc pkgs vius O;olk; dks can djds lekiu dj 

ldrk gSA blds fy, dksbZ vyx ls dkuwu vFkok fu;e ykxw ugha gS vr% ,oa 

lekiu nksuksa gh vklkuh ls fd, tk ldrs gSaA 

2- vlhfer nkf;Ro% ,dy O;olk; dh fo'ks"krk gksrh gS fd bles Lokeh dk nkf;Ro 

vlhfer gksrk gSA bldk dkj.k gS fd O;olk; es dsoy ,d gh Lokeh gksrk gS ogh 

O;olk; esa iwath yxkrk gS rFkk ykHk gkfu ogu djrk gSA ;fn O;olk; ds _.kksa dks 

pqdkus ds fy, O;olk; dh laifÙk;ka i;kZIr ugha gksrh gS rks O;olk; dk Lokeh _.kksa 

dks pqdkus ds fy, Lo;a O;fäxr :i ls mÙkjnk;h gksrk gSA bl çdkj O;olk; ds 

nkf;Roksa dks pqdkus ds fy, ,dy Lokeh dh O;fäxr laifÙk;ksa dk mi;ksx Hkh fd;k 

tk ldrk gSA bl çdkj mldk nkf;Ro vlhfer ekuk x;k gSA 

mnkgj.k ds fy, ;g C;wVh ikyZj dk Lokeh dh O;olk; can djrs le; cká 

ns;rkvksa ₹ 90000 gSa tcfd mldh ifjlaifÙk;ksa dsoy ₹ 75000 gh gSA ,slh fLFkfr esa ,dy 

Lokeh dks vius _.kks Hkqxrku gsrq futh L=ksrksa ls ₹ 15000 tqVkus gksaxsA pkgs bl _.k ds 

Hkqxrku gsrq lHkh futh laifÙk gh D;ksa u cspuh iM+sA bl çdkj ,dy O;olk; es Lokeh dk 

vlhfer nkf;Ro gksrk gSA 

3- tksf[ke dh fo|ekurk% O;olk; tksf[ke dk [ksy gSA çR;sd O;olk;h dks tksf[ke 

mBkuh gksrh gS fcuk tksf[ke ds O;olk; dh dYiuk Hkh ugha dh tk ldrhA ,dy 

O;olk;h lnSo tksf[ke dks ogu djrs gq, ykHkdekus ds  fy, ç;Ru'khy jgrk gSA 

,dy Lokeh dks Lo;a gh O;olk; dh tksf[ke mBkuh gksrh gSA 

4- Lora= vfLrRo ugha% ,dy O;kikjh ,oa O;olk; esa dkuwuh –f"V ls dksbZ varj ugha gS 

D;ksafd O;olk; dk Lokeh o O;olk; dk vfLrRo vyx ugh cfYd ,d gh gSA 

QyLo#i O;olk; fd lHkh dk;ksaZ ds fy, ,dy Lokeh gh O;fäxr :i ls mÙkjnk;h 

ekuk tk,xkA vr% ,dkdh  O;kikj laxBu ,oa ,dkdh O;olk; ds Lokeh ds chp 

dksbZ Hksn ugh gSA 
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5- ,dy ykHk çkIrdrkZ% ,dy O;olk; es ,dy Lokeh }kjk gh iwath yxkbZ tkrh gS 

ogh O;olk; dks pykus ds fy, leLr lalk/kuksa dk çca/k lapkyu djrk gS vkSj ykHk 

dk vf/kdkjh Hkh Lo;a gh gksrk gSA ,dy Lokeh }kjk gh leLr ykHk ,oa gkfu dks 

ogu fd;k tkrk gS vr% ,dy O;olk; es Lokeh lalk/kuksa dk iw.kZ mi;ksx djrs gq, 

ykHk dekus dk ç;kl djrk gSA 

6- lk[k {kerk% ,dkdh O;kikj esa laxBu dh lk[k {kerk mlds Lokeh dh lk[k {kerk 

ij fuHkZj djrh gSA;fn Lokeh dh lk[k cktkj esa vPNh gS rks mls fdlh çdkj ls 

_.k çkIr djus esa ,oa O;olk; ds laca/k esa vU; fdlh çdkj dh :dkoV ugh 

vk,xhA bl rjg ,dy Lokeh dh lk[k dk ykHk O;olk; dks çkIr gksrk gSA 

,dy LokfeRo O;olk; ds xq.k vFkok ykHk 

1- fu.kZ;ksa esa 'kh?kzrk% ,dy LokfeRo esa ,d gh O;fä LokfeRo gksus ds dkj.k fu.kZ; ysus 

esa vklkuh gksrh gS rFkk Lokeh }kjk fcuk nsjh ds lgh fu.kZ; fy, tkrs gSaA,sls esa tc 

Hkh dksbZ Hkh ykHk dk volj vkrk gS rks ,dy Lokeh fcuk fdlh nsjh ds 'kh?kz ysdj 

ml volj dk ykHk mBk ldrk gSA ,dy Lokeh }kjk lgh fu.kZ; O;olk; ds fgr 

esa fy, tkuk laHko gksrk gSA 

2- lwpuk dh xksiuh;rk% ,dy O;olk; esa lHkh fu.kZ; o dk;Z ,dy LokfeRo gksus ls 

Lokeh }kjk gh fd, tkrs gSaA bl otg ls O;olk; ds fgr esa lapkyu laca/kh leLr 

lwpuk,a xksiuh; cuh jgrh gSA ,dy O;olk; ds varxZr ys[ks tks[ks dks çdkf'kr 

djus dh ck/;rk Hkh ugha gksrh gS vr% lwpukvksa esa i;kZIr xksiuh;rk cuh jgrh gSA 

3- mPp miyfC/k dh bPNk%,dy O;olk; esa Lokeh dk Lo;a dk fgr tqM+k gqvk gksrk gS 

,slh fLFkfr esa og lnSo mPp miyfC/k ikus dks ykykf;r jgrk gS rFkk bl mís'; 

dks iw.kZ djus ds fy, O;olk; dks vkxs c<+kus ds fy, ç;Ru'khy jgrk gS rFkk iw.kZ 

fu"Bk ,oa yxu ls dk;Z djrk gSA 

4- mRlkg o yxu ls dk;Z djuk% ,dy Lokeh }kjk fd, tkus okys ç;klksa dk çfrQy 

mls ykHk ds :i esa çkIr gksrk gS vkSj ykHk dekus dh pkgr esa ,dy Lokeh iw.kZ 

mRlkg o tks'k o iw.kZ yxu ls dk;Z djrk gSAmlds }kjk fd, x, ç;klksa ds 

QyLo:i gh mls ykHk dh çkfIr gksxhA blh vk'kk ls og mRlkg ds lkFk fujarj 

dk;Z esa yxk jgrk gSA 

5- mPp eukscy o vfHkçsj.kk% O;olk; dh lQyrk ds fy, mPp eukscy ,oa vfHkçsj.kk 

gksuk vR;ar vko';d gSA Lokeh ykHk ls çsfjr gksdj dk;Z djrk gS D;ksafd mlds 
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}kjk fd, x, ç;klksa dk ifj.kke mls ykHk ds :i esa çkIr gksxkA vr% mPp eukscy 

ds lkFk Lokeh dk;Z djrk gS vkSj mls fujarj vfHkçsj.kk feyrh jgrh gS ftlds 

dkj.k og O;olk; dk dq'ky çca/ku o lapkyu djus esa lQy gksrk gSA 

,dy LokfeRo O;olk; dh lhek,a ¼Limitations of Sole Trader½ 

,dy O;olk; dh mijksä ykHkksa ds mijkar dqN lhek,a Hkh gksrh gS blds dqN lhek,a 

bl çdkj gS% 

1- lhfer lalk/ku% ,dy Lokeh Lo:i esa ,dy Lokeh }kjk gh O;olk; esa iwath 

fofu;ksx fd;k tkrk gSA,dy Lokeh dh fLFkfr esa mlds lalk/ku mlds O;fäxr 

cpr ,oa nwljksa ls _.k ysus dh {kerk rd gh lhfer gksrs gSaA ,dy Lokeh O;olk; 

dk vkdkj lk/kkj.kr% NksVk gh gksrk gS rFkk blds foLrkj dh laHkkouk,a de gksrh 

gSA ,slh fLFkfr esa _.k nsus okyh laLFkk, ,dy O;olk;h dks _.k nsus esa ladksp 

eglwl djrh gSaAvr% ,dy LokfeRo esa lhfer lalk/kuksa ds }kjk gh vius O;olk; 

dks pykuk gksrk gSA 

2- lhfer dk;Z{ks=% ,dy LokfeRo esa O;olk; ,oa Lokeh nksuksa ,d gh ekus tkrs gSa 

D;ksafd nksuksa dk Lora= vfLrRo ugha gksrk gSA ,slh fLFkfr esa Lokeh ds ikxy] e`R;q 

;k fnokfy;k gks tkus dh fLFkfr esa O;olk; can gks tkrk gSAbl çdkj ,dy 

LokfeRo O;olk; dk vfLrRo LFkk;h ugh gksrk gSA 

3- vlhfer nkf;Ro% ,dy O;olk; esa Lokeh }kjk gh iwath yxkbZ tkrh gS rFkk O;olk; 

ds fuckZ/k lapkyu gsrq HkkSfrd o ekuoh; lalk/kuksa dh O;oLFkk Hkh ,dy O;fä }kjk 

dh tkrh gSA,dy O;fä ds lalk/ku lhfer gksrs gSa rFkk og O;kikj ds nkf;Roksa dks 

pqdkus ds fy, O;fäxr :i ls mÙkjnk;h cuk;k tk ldrk gSA ;fn _.k dks pqdkus 

ds fy, Lokeh dh laifÙk de iM+rh gS rks mldh O;fäxr laifÙk;ksa dk mi;ksx Hkh 

fd;k tk ldrk gSAbl çdkj vlhfer nkf;Ro ds dkj.k ,dy O;olk; esa tksf[ke 

dh ek=k Hkh c<+ tkrh gSA 

4- lhfer çca/ku ;ksX;rk% ,dy Lokeh }kjk gh vdsys gh O;olk; dk lapkyu fd;k 

tkrk gSA blesa dsoy ,d gh O;fä }kjk fu.kZ; fy, tkrs gSaA ,d O;fä ds çca/ku 

fu;a=.k ,oa dk;Z {kerk lhfer gksrh gSA blh dkj.k ,dy LokfeRo es dsoy lhfer 

çca/ku ;ksX;rk gh ikbZ tkrh gS vr% ,dy LokfeRo O;olk; laxBu es lhfer çca/k 

;ksX;rk dk gh ykHk çkIr gksrk gSA 
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5- tksf[ke dh ç/kkurk% ,dy O;olk; çca/k esa vdsyk O;fä gh iwath fofu;kstu djrk 

gS rFkk O;olk; pykus ds fy, leLr lalk/kuksa dks tqVkrk gSA blh ds lkFk mldk 

nkf;Ro Hkh vlhfer ekuk x;k gSA ,slh fLFkfr esa ,dy Lokeh dh tksf[ke c<+ tkrh 

gSA tksf[ke dh vf/kdrk ds dkj.k çk;% vf/kdrj O;fä ,dy Lokeh O;olk; laxBu 

dks viukus es FkksM+k esa ladksp eglwl djrs gSaA 

lk>snkjh ds fo|ekurk dk fu.kZ; ¼Test of Partnership½ 

lkekU;r% tc nks ;k nks ls vf/kd O;fä feydj fdlh dk;Z dks djus gsrq lger 

gksrs gSa rks mls lk>snkjh dgk tkrk gSA ijarq nks ;k nks ls vf/kd O;fä ds chp lk>snkjh gS 

;k ugha bldk fu.kZ; djuk FkksM+k dfBu rFkk egRoiw.kZ dk;Z gSA vr% bl ckr dk  çklafxd 

fu.kZ; ysus ds fy, Hkkjrh; lk>snkjh vf/kfu;e 1932 dh /kkjk 4 esa nh xbZ ifjHkk"kk ubZ 

ifjHkk"kk dks ns[kdj nwljs rjhds ls lw{e rjhds ls tkap ij[k djuh gksxhA ftlds vuqlkj 

lk>snkjh O;olk; O;fä;ksa gsrq /kkjk 4 ds vuqlkj lk>snkjh dh fo'ks"krk,a fuEukuqlkj gS& 

1- nks ;k nks ls vf/kd O;fä gksuk 

2- lk>snkjksa ds chp Bgjko o vuqca/k dk gksuk 

3- fdlh O;olk; dk gksuk  

4- ykHkkas dks vkil esa ckaVk tkuk  

5- O;olk; dk lapkyu lc dh vksj ls ;k fdlh ,d lk>snkj }kjk fd;k tkuk  

bl çdkj ge dg ldrs gSa fd O;fä;ksa ds chp lk>snkjh rHkh ekuh tk,xh tcfd 

lk>snkjksa ds e/; Bgjko }kjk lk>snkjh dk tUe gqvk gks rFkk lk>snkj vkil esa ykHk gkfu dks 

ckaVus ds fy, rFkk loZ lgefr ls O;kikj djus ds fy, lger gq, gksA lk>snkjh vf/kfu;e 

1932 dh /kkjk 4 ds vuqlkj ;gh lk>snkjksa ds chp lk>snkjh gksus dk Li"V çek.k gSA 

lk>snkjh ,oa lg LokfeRo dk vFkZ 

lk>snkjh nks ;k nks ls vf/kd O;fä;ksa ds chp laca/k dks dgrs gSa tks ykHk ckaVus ds 

mís'; ls fdlh dkjksckj dks pykus ds fy, lger gq, gSaA lk>snkjh dk eq[; mís'; O;olk; 

djuk gS ,oa bldh mRifÙk dk eq[; vk/kkj Bgjko gksrk gSA tc fdlh laifÙk ds nks ;k nks 

ls vf/kd Lokeh gksrs gSa rks os ijLij lg&Lokeh dgykrs gSaA lg&LokfeRo dh mRifÙk dk 

vk/kkj Bgjko ugha gksrk gS cfYd fLFkfr ds dkj.k gksrk gSA lg LokfeRo dk mís'; ykHk 

dekuk ugha gksrk gSA bl çdkj lk>snkjh ,oa lg LokfeRo esa varj gSA lk>snkjh ,oa lg 

LokfeRo ,d nwljs ls fcYdqy fHkUu gS bues varj dks fuEufyf[kr vk/kkj ij Li"V fd;k tk 

jgk gS & 



O;olkf;d laxBu dk Lo:i 23 

lk>snkjh rFkk lg LokfeRo esa varj 

1- mRifÙk ,oa fuekZ.k% lk>snkjh dk fuekZ.k fyf[kr o ekSf[kd Bgjko }kjk gksrk gS 

tcfd lg LokfeRo fy, fdlh Hkh çdkj ds Bgjko dh vko';drk ugha gksrh gSA 

bldh mRifÙk rks dkuwuh çHkko ls Hkh gks ldrh gSA 

2- O;olk; dk gksuk% lk>snkjh ds fy, fdlh O;olk; dk gksuk vko';d gksrk gS ysfdu 

lg&LokfeRo ds fy, O;olk; gksuk vko';d ugha gSA 

3- mís';% lk>snkjh dk mís'; dek, x, ykHk dks vkil esa ckaVuk gksrk gS tcfd 

lg&LokfeRo es O;olk; djuk mís'; ugha gksrk gSA 

4- lnL;ks dh la[;k% lk>snkjh O;olk; esa lnL;ksa dh vf/kdre la[;k 20 rFkk cSafdax 

O;olk; dh fLFkfr esa 10rd lhfer gS tcfd lg LokfeRo esa de ls de 2 rFkk 

vf/kdre dh dksbZ lhek ugha gS fdrus Hkh lnL; gks ldrs gSaA 

5- nkf;Ro% lk>snkjh O;olk; esa lk>snkjksa dk nkf;Ro vlhfer ç—fr dk gksrk gS tcfd 

lg LokfeRo esa ls Lokeh dk nkf;Ro laifÙk esa vius fgr dh lhek rd lhfer gksrk gSA 

6- fgr gLrkarj.k%lk>snkjh esa dksbZ Hkh lk>snkj vius fgr dk gLrkarj.k vU; lHkh 

lk>snkjks dh lgefr ds fcuk ugha dj ldrkAlk>snkjh es leLr fu.kZ; loZlEefr ls 

fy, tkrs gSa tcfd lgLokfeRo esa Lokeh fcuk fdlh vU; Lokeh dh lgefr ds 

vHkko esa Hkh vius fgr dk gLrkarj.k dj ldrk gSA 

7- ikjLifjd ,tsalh% lk>snkjkas ds chp ikjLifjd ,tsalh gksrh gS bl dkj.k çR;sd 

lk>snkj nwljs lk>snkj dk ,tsaV Hkh dgykrk gSA lg LokfeRo esa çR;sd lg&Lokeh 

dk ,d nwljs ls i`Fkd oS/kkfud vfLrRo gksrk gSA muds chp fdlh Hkh çdkj dh 

ikjLifjd ,tsalh ugha ikbZ tkrh gSA 

8- x`g.kkf/kdkj% lk>snkj }kjk QeZ ds fy, dqN [kpZ fd;k tkrk gS rks ml lk>snkj dks 

fd, x, [kpZ ds laca/k esa QeZ dh laifÙk ij xzg.kkf/kdkj çkIr gksrk gS tcfd lg 

LokfeRo esa bl çdkj dk vf/kdkj çkIr ugha gksrk gSA 

9- fgr dk caVokjk% ,d lk>snkj lk>snkjh esa caVokjs dh ekax ugha dj ldrk gS ijarq 

QeZ ds lekiu ,oa [kkrksa ds fy, okn çLrqr dj ldrk gSA lg LokfeRo esa çR;sd 

ls Lokeh vius ls Lokeh dh laifÙk ls caVokjs dh ekax dj ldrk gSA 

10- mÙkjkf/kdkj% lk>snkjh esa fdlh lk>snkj dh e`R;q gks tkus ij mldk mÙkjkf/kdkjh 

Lor% lk>snkj ugha cu ldrk gS tcfd lg LokfeRo esa fdlh Lokeh dh e`R;q dh 

n'kk esa mldk mÙkjkf/kdkjh lg Lokeh cu tkrk gSA mls fdlh çdkj dh 

vkSipkfjdrk dks ugha djuk iM+rk gSA 
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11- ykHk dk foHkktu% lk>snkjh es lHkh lk>snkj feydj O;olk; djrs gSa vkSj ykHk 

dekrs gSa muds }kjk dek, x, ykHkksa dks lHkh lk>snkjksa esa foHkkftr dj fn;k tkrk 

gS ijarq lg&LokfeRo esa ykHk dk foHkktu ugha gksrk gSA 

12- lwpuk dk çHkko% lk>snkjh O;olk; esa fdlh ,d lk>snkj dks nh xbZ lwpuk QeZ dks 

nh xbZ lwpuk ekuh tkrh gS D;ksafd lHkh lk>snkj feydj QeZ dk fuekZ.k djrs gSa 

vkSj lHkh lk>snkj lkewfgd :i ls QeZ pykrs gSaA tcfd lg&Lokeh dks nh xbZ 

lwpuk nwljs lg&Lokeh dks nh xbZ lwpuk ugha ekuh tk ldrh gS D;ksafd çR;sd 

lg&Lokeh dk vfLrRo nwljs lg&lokeh ls i`Fkd gksrk gSA vr% lk>snkjh esa ,d 

lk>snkj dks nh xbZ lwpuk lHkh lk>snkj dks nh xbZ ekuh tkrh gSA 

13- LFkkf;Ro% fdlh Hkh lk>snkj dh e`R;q ;k NksM+dj pys tkus ls lk>snkjh dk lekiu 

gks tkrk gS vr%lk>snkjh de LFkk;h ekuh tkrh gSA tcfd lg LokfeRo vis{kk—r 

vf/kd LFkk;h ç—fr dk gksrk gS D;ksafd fdlh Hkh lg&Lokeh dh e`R;q gks tkus ;k 

lk>snkjh QeZ rFkk QeZ dk uke NksM+dj pys tkus ij ls lg&LokfeRo ij dksbZ 

çHkko ugha iM+rk gSA 

14- fo/kku% lk>snkjh O;olk; dk fu;eu Hkkjrh; lk>snkjh vf/kfu;e 1932 ds varxZr 

gksrk gS tcfd lg&LokfeRo dk fu;eu Hkkjrh; vuqca/k vf/kfu;e 1872 ,oa  /kkfeZd 

fo/kkuks ds varxZr gksrk gSA 

lk>snkj dkSu cu ldrs gSa \ ¼Who can become Partners?½ 

lk>snkjh dk tUe oS/k Bgjko ls gksrk gS vuqca/k dsoy mUgha O;fä;ksa }kjk fd;k 

tkrk gS ftuesa vuqca/k djus dh {kerk gksrh gSA Hkkjrh; vuqca/k vf/kfu;e dh /kkjk 11 ds 

vuqlkj fuEufyf[kr dks NksM+dj lHkh O;fä;ksa esa vuqca/k djus dh {kerk ekuh tkrh gS% 

1- vo;Ld O;fä% ftudh O;fä;ksa dh vk;q 18 o"kZ ls de gS bUgsa  vuqca/k  djus ds 

fy, v;ksX; ?kksf"kr fd;k x;k gS ,sls O;fä vo;Ld O;fä dh Js.kh esa vkrs gSa rFkk 

buds }kjk fd;k x;k vuqca/k O;FkZ ekuk tkrk gSA 

2- voLFk efLr"d ds O;fä% jkt fu;e }kjk v;ksX; O;fä] fons'kh 'k=q] çHkqrk laiUu 

O;fä] jk"Vªk/;{k] daifu;ka] fuxe] fnokfy;k O;fä o vijk/kh vkfn dqN ,sls O;fä gSa 

ftUgsa fo/kku }kjk vuqca/k djus ds ;ksX; ugha ekuk tkrkA ;g lHkh fdlh Hkh çdkj 

dh vuqca/k djus dh ;ksX; ugha gksrs gSaA 

dksbZ Hkh QeZ nwljh QeZ ;k vU; O;fä;ksa ds lkFk lk>snkjh ugha dj ldrhA bldk 

dkj.k ;g gS fd QeZ O;fä ugha gksrh gS ijarq QeZ ds lHkh lk>snkj O;fäxr :i ls ,d 
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lkFk fdlh Hkh nwljh QeZ ds lk>snkjksa ls O;fäxr :i ls lk>snkjh dj ldrs gSaA bl çdkj 

,d QeZ dk lk>snkj dbZ lk>snkjh QeZ es lk>snkj cu ldrk gSA 

lk>snkjh QeZ rFkk QeZ dk uke ¼Partner’s Firm and Firm’s Name½ 

lk>snkj ¼Partner½ 

lk>snkjh dh LFkkiuk ds lkFk lk>snkj]QeZ rFkk QeZ dk uke egRoiw.kZ gksrk gS 

lk>snkj] QeZ rFkk QeZ dk uke dk vFkZ tkuuk Hkh vko';d gS vr% budk vFkZ bl 

çdkj gS& 

 lk>snkj% tks O;fä ,d nwljs ds lkFk lk>snkjh dj ysrs gSa mUgsa O;fäxr :i ls 

lk>snkj dgrs gSa ¼/kkjk 4½A 

 QeZ% tks O;fä ,d nwljs ds lkFk lk>snkjh dj ysrs gSa vkSj feydj O;olk; djrs gSa 

rks bUgsa lkewfgd :i ls QeZ dgk tkrk gSAlk>snkjh QeZ ds vfLrRo dk Kku 

lk>snkjh vuqca/k ls gks tkrk gSA dgus dk vk'k; ;g gS lHkh lk>snkj feydj 

lkewfgd :i ls QeZ dk fuekZ.k djrs gSaA 

QeZ dk uke% og uke ftlls QeZ dk dkjksckj lapkfyr fd;k tkrk gS vFkkZr~ 

lk>snkj ftl uke ls dkjksckj çkjaHk djrs gSa ogh QeZ dk uke dgykrk gSA bl 

çdkj O;fäxr :i esa lk>snkj rFkk lkewfgd :i esa QeZ dgk tkrk gS rFkk ftl 

uke ls dkjksckj fd, tkrs gSa ogha QeZ dk uke  dgykrk gSA 

lk>snkjh rFkk lk>snkjksa ds çdkj ¼ Partnership and types of Partners½ 

lk>snkjh ds çdkj 

lk>snkjh es O;kikj dks pykus ds mís'; ls dqN O;fä feydj lger gksrs gSa rFkk 

lk>snkjh ds :i esa dk;Z djus dks lger gksrs gSaA lk>snkjh fdlh fof'k"V miØe ds fy, 

dh tk ldrh gS vFkok fof'k"V vof/k ;k miØe dks fu/kkZfjr fd, fcuk Hkh dh tk ldrh 

gSA lkekU;rk lk>snkjh rhu çdkj dh gksrh gSA tks bl çdkj gS& 

1- fuf'pr vof/k dh lk>snkjh 

2- fof'k"V lk>snkjh  

3- ,sfPNd lk>snkjh 

1- fuf'pr vof/k dh lk>snkjh% bl çdkj dh lk>snkjh esa lk>snkj ,d fuf'pr le; 

rd lk>snkj ds :i esa O;olk; djus ds fy, loZlEefr ls lger gksrs gSaA tSls 

fuf'pr vof/k gh iw.kZ gksrh gS rks bl çdkj dh lk>snkjh lekIr gks tkrh gSA fdarq 
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;fn lk>snkj pkgs rks loZlEefr ls fuf'pr vof/k lekIr gksus ds i'pkr vxj tkjh 

j[kuk pkgs ,slh lk>snkjh ,sfPNd lk>snkjh dk :i ys ysrh gSaA lk>snkjh ;g 

fuf'pr vof/k iw.kZ gks tkus ds ckn O;olk; dks pkyw j[kus dk fu.kZ; lHkh lk>snkjks 

dh lgefr ls gh fy;k tkuk pkfg,A ;fn lHkh lk>snkj lger gksrs gSa rHkh bl 

çdkj dh lk>snkjh dks vkxs ,sfPNd lk>snkjh ds :i esa pyk;k tk ldrk gSA ,slh 

fLFkfr esa lHkh lk>snkjksa ds vf/kdkj iwoZor gh cus jgrs gSa /kkjk&17¼b½A ijarq lHkh 

lk>snkj pkgs rks loZlEefr ls fuf'pr vof/k dh lk>snkjh dks dHkh Hkh lekIr dj 

ldrs gSaA 

2- fof'k"V lk>snkjh% bl çdkj dh lk>snkjh dh LFkkiuk fdlh fof'k"V miØe ;k 

O;olk; dks pykus ds fy, dh tkrh gS bls fof'k"V lk>snkjh dgrs gSa ¼/kkjk 8½A 

mnkgj.k ds fy, ;fn nks lk>snkj feydj ,d fQYe cukus gsrq lk>snkjh dk fuekZ.k 

djrs gSa rks ;g fof'k"V lk>snkjh dgyk,xhA tSls gh mudh fQYe cudj rS;kj gks 

tk,xh muds chp lk>snkjh iw.kZ gks tk,xhA ijarq fof'k"V dk;Z ds iwjk gks tkus ds 

ckn Hkh lk>snkj viuk O;olk; pkyw j[kuk pkgrk gS ;k dksbZ u;k O;olk; djuk 

pkgrk gS rks og lk>snkjh ,sfPNd lk>snkjh esa ifjofrZr gks tk,xh rFkk ,slh n'kk esa 

lk>snkjksa ds vf/kdkj nkf;Ro iwoZ dh Hkkafr gh cus jgsaxs /kkjk&17¼c½A 

3- ,sfPNd lk>snkjh% ;g lk>snkjh dk og çdkj gS ftlesa lk>snkjh dh dksbZ fuf'pr 

vof/k ugha gksrh gSA vFkkZr lk>snkjh dh lekfIr ds ckjs esa dksbZ ckr fuf'pr ugha dh 

tkrh rks ,slh lk>snkjh dks ,sfPNd lk>snkjh dgrs gSa /kkjk ¼7½A lk>snkjh vf/kfu;e 

1932 esa ,sfPNd lk>snkjh ds laca/k esa dqN çko/kku fn, x, gSa tks bl çdkj gS% 

 ,slh lk>snkjh dh vof/k fuf'pr ugha gksrh gS fQj Hkh ,slh lk>snkjh ,sfPNd 

lk>snkjh esa ifjofrZr gks tkrh gS ;fn lHkh lk>snkj loZlEefr lqO;ofLFkr :i ls 

O;olk; dks tkjh j[kuk pkgrs gSa /kkjk 17¼C½A 

 ,sfPNd lk>snkjh dk vfLrRo lk>snkjksa dh bPNk ij fuHkZj djrk gS fd ml O;olk; 

dks fujarj tkjh j[kuk gS ;k can djuk gSA 

 ,sfPNd lk>snkjh esa lk>snkj tc pkgs QeZ NksM+dj tk ldrk gSA ,slh fLFkfr esa QeZ 

NksM+dj tkus dh lwpuk QeZ ds vU; lk>snkjksa dks dks fyf[kr esa nsdj QeZ ls vyx 

gks ldrk gS vFkkZr~  lk>snkj dh bPNk ij fuHkZj djrk gS fd og QeZ esa jguk 

pkgrk gS ;k NksM+uk pkgrk gS /kkjk 32¼1½¼c½A 
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 ,sfPNd lk>snkjh dh fLFkfr esa QeZ ds fo?kVu dh frfFk lwpuk dh frfFk igys dh 

ugha gks ldrh gSA 

 ;fn lk>snkjh fo?kVu dh frfFk dh fyf[kr esa lwpuk ugha nh xbZ gS rks fo?kVu ml 

frfFk ls gksrk gS ftl frfFk dks lHkh lk>snkjks dks og lwpuk çkIr gksrh gS /kkjk43A 

 dksbZ lk>snkj QeZ ds fo?kVu dh lwpuk dks okil ysuk pkgrk gS rks ml lwpuk dks 

rc rd okil ugha fy;k tk ldrk tc rd fd vU; lHkh lk>snkj lger ugha 

gksrsA bl çdkj mijksä lHkh çko/kku Hkkjrh; lk>snkjh vf/kfu;e 1932 es  ,sfPNd  

lk>snkjh ds laca/k esa fn, x, gSaA 

lk>snkjks ds çdkj ¼Kinds of Partners½ 

lk>snkjks dks muds dk;Z] vf/kdkj ,oa nkf;Ro ds vk/kkj ij dbZ Hkkxksa esa ckaVk tk 

ldrk gSA bl çdkj lk>snkj dbZ çdkj ds gks ldrs gSaA lk>snkj ds fofHkUu çdkjksa dk 

o.kZu bl çdkj gS& 

1- okLrfod ;k lfØ; lk>snkj ¼Actual or Active Partners½% okLrfod vFkok lfØ; 

lk>snkj ls vk'k; ,sls lk>snkj ls gSa tks vuqca/k ds vk/kkj ij QeZ esa lk>snkj curk 

gS rFkk QeZ ds O;olk; dk lfØ; #i ls lapkyu Hkh djrk gSA ,slk lk>snkj QeZ 

ds lapkyu esa lfØ; :i ls Hkwfedk fuHkkrk gSA okLrfod lk>snkj okLro es QeZ ds 

,tsaV ,oa fu;ksäk vFkok ç/kku :i esa Hkwfedk fuHkkrk gSA ,tsaV ds :i esa  QeZ ds 

vU; lk>snkjks dksvius dk;Z ls ck/; dj ldrk gS rFkk ç/kku ds :i esa vU; 

lk>snkjksa ds dk;ksaZ ls ck/; Hkh gksrk gSA bl çdkj okLrfod lk>snkj lfØ; :i ls 

viuk iw.kZ ;ksxnku nsrk gSA ,sls lk>snkj dks QeZ ls vyx gksus ij bldh lwpuk 

lkoZtfud :i ls nh tkuh pkfg,A ,slk u djus ij og vU; i{kdkjks çdkjksa ds 

çfr mÙkjnk;h jgrk gSA 

2- lq"kqIr vFkok fuf"Ø; lk>snkj ¼Sleeping or Dormant Partners½% fuf"Ø; 

lk>snkj ls vk'k; ,slh lk>snkj ls gSa tks lfØ; :i ls lk>snkjh QeZ esa Hkkxhnkj 

ugha gksrk gSA ,slk lk>snkj lfØ; #i ls QeZ ds dk;ksaZ esa lfEefyr ugha gksrk gSA 

fuf"Ø; lk>snkj vU; lk>snkjks dh rjg QeZ esa iwath yxkrk gS rFkk ykHk esa fgLlk 

Hkh çkIr djrk gSA blds vfrfjä QeZ ds _.kks ds fy, vU; lk>snkjks dh rjg 

leku :i ls mÙkjnk;h Hkh gksrk gSA ;gka /;ku j[kus ;ksX; ckr gS fd fuf"Ø; 

lk>snkj ckgjh O;fä;ksa ls QeZ ds fy, fdlh çdkj dk ysu&nsu ugha dj ldrk 

gSA og vius dk;ksaZ ls vU; lk>snkj dks ck/; ugha dj ldrk] ijarq vU; lk>snkj 
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mls vius dk;ksaZ ls ck/; vo'; dj ldrs gSaA fuf"Ø; lk>snkj dks QeZ ls vyx 

gksus ij bldh lkoZtfud lwpuk nsus dh vko';drk ugha gksrh gS D;ksafd og QeZ 

ds lapkyu esa lfØ; :i ls Hkkx ugha ysrk gS vkSj og xqIr :i ls lk>snkj ekuk 

tkrk gSA blhfy, ckgj dh turk mls  lk>snkj ds :i esa tkurh Hkh ugha gSA QeZ 

ls vyx gksrs gh ,sls lk>snkj ds nkf;Ro lekIr gks tkrs gSaA nwljs 'kCnksa esa dgsa rks 

vyx gksus okys ds ckn fd, x, dk;ksaZ ds fy, og fuf"Ø; lk>snkj mÙkjnk;h ugha 

ekuk tkrk gSA 

3- ukeek= dk lk>snkj ¼Nominal Partner½% uke ek= ds lk>snkj ls vk'k; ,sls 

lk>snkj ls yxk;k tkrk gS tks vius uke dk ç;ksx djus dk vf/kdkj lk>snkjh 

QeZ dks çnku djrk gSA ,slk lk>snkj QeZ ds O;olk; esa fdlh Hkh çdkj ls iwath 

dk fuos'k ugha djrk uk gh QeZ ds ykHkksa esa fgLlk çkIr djrk gSA mldk QeZ ds 

O;olk; esa dksbZ Hkh vkfFkZd fgr ugha gksrk gS] ijarq ukeek= dk lk>snkj okLrfod 

lk>snkj dh rjg gh QeZ ds nkf;Ro ds fy, r`rh; i{kdkj ds çfr mÙkjnk;h gksrk 

gSA uke ek= dk lk>snkj ,sls O;fä dks cuk;k tkrk gS ftldh O;kikj esa vPNh 

[;kfr gSA ,sls O;fä dks lk>snkj cukus QeZ dh lk[k] çfr"Bk ,oa [;kfr esa o`f) 

gksrh gS] tks O;kikj dks vkxs c<+kus esa lgk;d gksrh gSA bl çdkj ,slk lk>snkj 

fcuk fdlh vkfFkZd ykHk ds QeZ dks viuk uke lk>snkj ds :i esa mi;ksx djus 

dk vf/kdkj çnku djrk gS rFkk r`rh; i{kdkjks ds çfr QeZ ds nkf;Roks ds fy, 

mÙkjnk;h gksrk gSA 

4- dsoy ykHk ds fy, lk>snkj ¼Partnership  in profits only½% ,slk lk>snkj 

lk>snkjh QeZ esa ykHk çkIr djus ds fy, Hkkxhnkj ekuk tkrk gS] ijarq gkfu;ksa esa Hkkx 

ugha ysrk gSA ;g QeZ dh gkfu ds fy, mÙkjnk;h ugha gksrk gS fQj Hkh og vU; 

i{kdkjksa ds çfr QeZ ds çR;sd dk;Z o nsunkjh ds fy, vU; lk>snkjks ds leku gh 

mÙkjnk;h ekuk tk,xkA ,slk lk>snkj QeZ ds çca/k ,oa lapkyu esa Hkkx ugha ysrkA 

,d vo;Ld dks QeZ esa vU; lHkh lk>snkjkssssadh lgefr ls dsoy ykHkksa ds fy, 

lk>snkj cuk;k tk ldrk gS] ijarq og QeZ dk lk>snkj ugha gksrk gS rFkk og vU; 

i{kdkjksa dh Hkkafr r`rh; i{kdkjks ds çfr mÙkjnk;h Hkh ugha ekuk tkrk gSA 

5- mi lk>snkj ¼Sub Partner½% mi lk>snkj QeZ dk lk>snkj ugha gksrk gS cfYd QeZ 

ds fdlh lk>snkj dk gh lk>snkj gksrk gSA og mlh lk>snkj }kjk çkIr ykHkkas es ls 

gh viuk fgLlk çkIr djrk gSA og lk>snkj uk rks vius dk;ksaZ ls QeZ dks ck/; 

djrk gS uk gh QeZ mls vius nkf;Roks ds çfr fy, mÙkjnk;h Bgjk ldrh gSA og 
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rr̀h; i{kdkjks ds çfr QeZ ds nkf;Roksa ds fy, mÙkjnk;h ugh gksrk gSA ,sls lk>snkj 

dks QeZ ds dk;ksaZ esa gLr{ksi djus dk dksbZ vf/kdkj ugha gksrk gSA nwljs 'kCnksa esaog 

ckgjh O;fä gS] mls QeZ dk lapkyu djus] [kkrk ns[kus] mldh çfrfyfi ekaxus dk 

vf/kdkj ugha gksrk gS] ijarq QeZ ds lekiu dh n'kk esa lk>snkjh ds [kkrk dks ns[k 

ldrk gS rFkk izfrfyfi Hkh ekax ldrk gSA 

6- çn'kZu }kjk lk>snkj ¼Partner by Estoppel½% ,slk lk>snkj lk>snkjh esa Bgjko ds 

}kjk lk>snkj ugha cuk;k tkrkA cfYd ,slk lk>snkj vius vkpj.k o O;ogkj ls bl 

çdkj dk O;ogkj djrk gS fd ,slk çrhr gksrk gS tSls og QeZ esa lk>snkj gksA dgus 

dk vk'k; gS dHkh&dHkh dksbZ O;fä vius 'kCnksa ;k vkpj.k ls r̀rh; i{kdkj ds çfr 

,slk O;ogkj djrk gS ;k ,slk eglwl djkrk gS fd tSls og QeZ dk lk>snkj gks rFkk 

r̀rh; i{kdkj mls QeZ dk lk>snkj le>us yxrk gS vkSj QeZ ls fdlh ysu&nsu dk 

O;ogkj dj ysrk gS] fdlh çdkj dk O;ogkj dj ysrk gSA ,slk vkHkkl ;k eglwl 

djkus okyk O;fä çn'kZu }kjk lk>snkj ekuk tk,xkA bl çdkj çn'kZu }kjk i{kdkjksa 

ds eu efLr"d esa eglwl djkrk gS fd QeZ dk lk>snkj gS ijarq okLro esa og QeZ dk 

lk>snkj ugha gksrk gS] mls gh çn'kZu }kjk lk>snkj dgk tkrk gSA 

vo;Ld lk>snkj dh QeZ esa fLFkfr ¼Position of Minor as Partner in Partnership Firm½ 

 lk>snkjh QeZ esa fdlh Hkh vo;Ld dks lk>snkj ds :i esa lnL; ugha cuk;k tk 

ldrkA bldk dkj.k ;g gksrk gS fd lk>snkjh dk tUe vuqca/k ls gksrk gSA vo;Ld es 

vuqca/k djus dh {kerk ugha ekuh tkrh gSA vo;Ld O;fä vuqca/k djus ds v;ksX; ?kksf"kr 

fd;k x;k gSA Hkkjrh; vuqca/k vf/kfu;e 1932 dh /kkjk 30¼1½ esa Li"V :i ls dgk x;k gS 

fd dksbZ Hkh O;fä tks lacaf/kr jkt fu;e ds vuqlkj vO;Ld gksrk gS og fdlh Hkh QeZ dk 

lk>snkj ugha cu ldrk ijarq og le; ds leLr lk>snkjks dh loZ lgefr ls lk>snkjh ds 

ykHkksa es 'kkfey fd;k tk ldrk gSA blls Li"V gksrk gS fd lk>snkj dks QeZ es lk>snkj 

ugha cuk;k tk ldrkA mls rks dsoy QeZ ds ykHkksa esa gh 'kkfey fd;k tk ldrk gSA 

blh çdkj vo;Ld lk>snkj dks QeZ dh gkfu;ksa esa 'kkfey ugha fd;k tkrk gSA 

gkfu;ksa ds fy, vo;Ld lk>snkj dk fdlh Hkh çdkj dk mÙkjnkf;Ro ugha gksrk gSA 

 blh çdkj ;fn dks vo;Ld lk>snkj QeZ dh LFkkiuk ds ckn lk>snkjh esa 'kkfey 

gksrk gS rks mls  çkjaHk ls gh lk>snkj ugha cuk;k tk ldrkA dgus dk vk'k; ;g gS fd 

ftl fnu o frfFk dks mls lk>snkjh es 'kkfey fd;k x;k gS mlh fnu ls vo;Ld QeZ esa 

lk>snkj ekuk tk,xkA 
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vo;Ld lk>snkj ds vf/kdkj ¼Rights  of Minor as Partner½ 

vo;Ld dks lk>snkjh ds ykHkksa esa 'kkfey djus ij mls fuEufyf[kr vf/kdkj çkIr 

gksrs gSa tks bl çdkj gS & 

1- ykHkks esa fgLlk çkIr djuk% vo;Ld dks lk>snkjh ds ykHk esa 'kkfey djus ds i'pkr 

mls ,d fuf'pr jkf'k esa ykHk çkIr djus dk vf/kdkj gksxkA 

2- laifÙk esa fgLlk çkIr djus dk vf/kdkj%  vo;Ld dks QeZ dh laifÙk esa  fgLlk 

çkIr djus dk vf/kdkj gksrk gSA og Bgjko ds vuqlkj QeZ dh laifÙk esa fgLlk çkIr 

djus dk vf/kdkj j[krk gS /kkjk 30¼2½A 

3- QeZ dh ys[kk iqLrdksa dk fujh{k.k djuk% vo;Ld dks lk>snkjh es 'kkfey djus ds 

i'pkr og QeZ dh ys[kk iqLrdksa dk fujh{k.k dj ldrk gS rFkk QeZ dk fglkc 

fdrkc ns[k ldrk gS /kkjk 30¼2½A 

4- ys[kk iqLrdksa dh çfrfyfi çkIr djus dk vf/kdkj% vo;Ld lk>snkj }kjk QeZ ds 

ys[kk iqLrdksa dk fujh{k.k djus ds i'pkr og mudh çfrfyfi çkIr djus dk 

vf/kdkjh Hkh gksrk gS /kkjk 30¼2½A 

5- lk>snkjksa ij okn çLrqr djuk% vo;Ld dks vf/kdkj çkIr gS fd og QeZ ij ykHk 

rFkk laifÙk esa fgLls ds fy, okn çLrqr dj ldrk gS ijarq okn çLrqr djus ls igys 

mls QeZ ls vyx gksuk iM+sxk /kkjk 30¼4½A 

6- O;Ld gksus ij lk>snkj cuuk% ,d vo;Ld O;fä o;Ld gksus ij QeZ dk lk>snkj 

cuuk Lohdkj dj ysrk gS rks mls lk>snkj ekuk tkrk gSA vc ykHk ,oa gkfu;ka nksuksa 

esa gh QeZ ds çfr mÙkjnk;h ekuk tk,xkA vo;Ld ds o;Ld gksus vFkok ykHkksa esa 

'kkfey gksus dh lwpuk çkIr gksus ds 6 eghus ds Hkhrj] tks Hkh ckn esa gks fdlh Hkh 

le; ,d lkoZtfud lwpuk nsdj lk>snkj cu ldrk gS /kkjk 30¼5½A ;fn og 6 

eghus ds Hkhrj lk>snkj cuus dh lwpuk ugha nsrk rks 6 eghus ckj mls Lor% gh 

lk>snkj eku fy;k tk,xkA 

vo;Ld lk>snkj ds nkf;Ro ¼Liabilities of Minor as Partner½ 

tc fdlh vo;Ld dks QeZ ds ykHkksa esa 'kkfey fd;k tkrk gS rks mls O;Ldrk çkIr 

djus ds ckn fuEufyf[kr nkf;Ro çkIr gksrs gSa tks bl çdkj gS& 

1- ykHk ,oa laifÙk rd lhfer nkf;Ro% ,d vo;Ld lk>snkj dk nkf;Ro QeZ esa mlds 

ykHk rFkk laifÙk rd gh lhfer jgrk gSA 
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2- O;fäxr nkf;Ro ugha% ,d vo;Ld lk>snkj dk lk>snkjh es dksbZ Hkh O;fäxr 

nkf;Ro ugha gksrk gS vr% mls fnokfy;k ?kksf"kr ugha fd;k tk ldrk gSA 

3- QeZ ds fnokfy;kiu dh n'kk esa nkf;Ro% tc dksbZ QeZ  fnokfy;k gks tkrh gS rks 

Hkh vo;Ld O;fä dks O;fäxr :i ls mÙkjnkbZ ugha Bgjk;k tk ldrk] ijUrq 

QeZ es yxkbZ xbZ mldh laifÙk rFkk mlds ykHk jktdh; çkid dks gLrkarfjr gks 

tkrs gSA  

4- o;Ld gksus ij lkoZtfud lwpuk nsus dk nkf;Ro% ,d O;fä dks o;Ld gksus ij 

lk>snkjh esa 'kkfey gksus dh tkudkjh çkIr gksus vFkok O;Lr gksus ds 6 eghuksa ds 

Hkhrj tks Hkh ckn esa gks bl ckr dh lkoZtfud lwpuk nsuh pkfg, fd og o;Ld gks 

x;k gSA ;fn og bl ckr dh lwpuk ugha nsrk rks lk>snkjh ykHkks esa 'kkfey gksus ds 

Ng eghus ds ckn lk>snkj eku fy;k tk,xk vkSj og vU; lk>snkjks rjg ykHk vkSj 

gkfu nksuksa ds fy, mÙkjnk;h ekuk tk,xkA 

vo;Ld ds o;Ld gksus ds ckn dh fLFkfr ¼Position  of Minor  after becoming Major½ 

vo;Ld tc o;Ld gks tkrk gS rks mls nks fodYi lk>snkjh esa çkIr gksrs gSa & 

1- tc og QeZ esa lk>snkj cuuk Lohdkj dj ysrk gS% ,slh n'kk es mls QeZ ds ykHk 

rFkk laifÙk es fgLlk ikus dk vf/kdkj fey tkrk gSA blds vfrfjä QeZ dh 

xksiuh; nLrkost dks ns[kus ,oa çfrfyfi ysus dk vf/kdkj Hkh fey tkrk gSA bl 

çdkj vo;Ld ds lk>snkj cuus ij os lHkh vf/kdkj çkIr gks tkrs gS tks ,d 

lkekU; lk>snkj dks çkIr gksrs gS tSls O;olk; ds çca/k o lapkyu es Hkkx ysuk]QeZ 

ds fy, Hkqxrku djuk] eky dk Ø;&foØ; djuk vkfnA lk>snkj cuus ds i'pkr 

vo;Ld ds QeZ ds lHkh dk;ksZ ds fy, O;fäxr ,oa lkewfgd nkf;Ro gksxkA ;g 

nkf;Ro vlhfer ç—fr dk gksrk gSA 

2- tc og QeZ es lk>snkj cuuk vLohdkj dj ysrk gS% lk>snkj dh bPNk ij fuHkZj 

djrk gS fd og o;Ld gksus ij lk>snkjh esa 'kkfey gksuk pkgrk gS ;k ughaA ;fn 

og lk>snkjh esa o;Ld  gksus ds ckn 'kkfey gksuk ugha pkgrk rks bl ckr dh 

lwpuk mls 6 eghus ds Hkhrj ns nh tkuh pkfg,A ;fn og ,slk ugha djrk rks mls 

lk>snkj eku fy;k tk,xk vkSj QeZ esa leku :i ls ykHk vkSj gkfu ds fy, 

mÙkjnk;h gksxkA 
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lk>snkjks ds vf/kdkj ¼Rights of Partners½ 

lk>snkjh O;olk; esa lk>snkjksa dks dks dqN vf/kdkj çkIr gS tks bl çdkj gS & 

1- O;olk; ds çca/k ,oa lapkyu esa Hkkx ysus dk vf/kdkj% lk>snkjh esa çR;sd 

lk>snkj dks QeZ ds O;olk; ds çca/k o lapkyu esa leku :i ls Hkkx ysus dk 

vf/kdkj gksrk gSA 

2- ijke'kZ nsus ;k jk; çdV djus dk vf/kdkj% lk>snkjh esa çR;sd lk>snkj dks QeZ 

ls lacaf/kr lHkh egRoiw.kZ ekeyksa esa jk; çdV djus ;k ijke'kZ nsus dk vf/kdkj 

gksrk gSA 

3- ikfjJfed çkIr djus dk vf/kdkj% lk>snkjh es fdlh Hkh lk>snkj dks QeZ ds 

lapkyu esa Hkkx ysus ds fy, ikfjJfed çkIr djus dk vf/kdkj ugha gksrk gSA ijarq 

fdlh Li"V vuqca/k ds v/khu fdlh lk>snkj dks ikfjJfed çkIr djus dk vf/kdkj 

fn;k x;k gS rks og QeZ ls ikfjJfed çkIr dj ldrk gSA 

4- iwath ij C;kt çkIr djus dk vf/kdkj% ;fn lk>snkjh lays[k esa O;oLFkk gS rks 

lk>snkjksa dks iwath ij C;kt ikus dk vf/kdkj gksrk gS ijarq iwath ij C;kt dk Hkqxrku 

QeZ ds ykHkksa esa ls gh fd;k tk ldrk gSA 

5- _.k C;kt ikus dk vf/kdkj% dHkh&dHkh lk>snkjh QeZ esa lk>snkj iwath ds vykok 

viuh /kujkf'k ds :i esa /ku yxkrs gSa ,sls esa bl çdkj ds _.k ij lk>snkj dks 6% 

dh jkf'k ls C;kt çkIr djus dk vf/kdkj gksrk gSA ;fn QeZ esa ykHk uk gks rks bl 

C;kt dk Hkqxrku iwath esa ls Hkh fd;k tk ldrk gSA 

6- QeZ dh iqLrdksa dk fujh{k.k djus rFkk çfrfyfi çkIr djus dk vf/kdkj% lk>snkjh esa 

çR;sd lk>snkj dks QeZ dh iqLrdksa dk fujh{k.k djus rFkk mudh çfrfyfi çkIr 

djus dk leku vf/kdkj gksrk gSA 

7- QeZ ds ,tsaV ds :i esa dk;Z djus dk vf/kdkj% lk>snkjh esa çR;sd lk>snkj dks QeZ 

ds ,tsaV :i esa dk;Z djus dk vf/kdkj gksrk gS vr% çR;sd  lk>snkj dks QeZ dk 

,tsaV ekuk tkrk gSA 

8- QeZ dh laifÙk esa cjkcj vf/kdkj % lk>snkjh O;olk; esa çR;sd lk>snkj viuk /ku 

yxkrk gSA QeZ ds /ku ls gh QeZ dh laifÙk [kjhnh tkrh gSAQeZ dh laifÙk ij 

çR;sd lk>snkj dk fdlh fo'ks"k  Bgjko ds vHkko esa cjkcj cjkcj vf/kdkj jgrk gSA 

mudh laifÙk dks dsoy QeZ ds dk;ksaZ esa ç;ksx dj ldrs gSaA O;fäxr mi;ksx ds 

fy, QeZ dh laifÙk dk mi;ksx ugha fd;k tk ldrkA 
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9- ladVdkyhu vf/kdkj % lk>snkj dks QeZ dks gkfu;ksa ls cpkus ds fy, ladVdkyhu 

ifjfLFkfr;ksa esa bl çdkj dk;Z djus dk vf/kdkj gS ftl çdkj ,d lkekU; cqf) 

okyk O;fä gkfu dks U;wure djus ds fy, dj ldrk gSA ladVdky esa fd, x, bu 

lHkh dk;ksaZ ds fy, QeZ mÙkjnk;h gksrh gSA 

10- u, lk>snkj ds QeZ esa ços'k dks jksdus dk vf/kdkj % fdlh Hkh u, lk>snkj dh 

ços'k gsrq lHkh lk>snkjksa dh lgefr vko';d gksrh gSA ;fn lk>snkj u;s lk>snkj 

dks 'kkfey ugha djuk pkgrs rks u;s lk>snkj ds ços'k dks jksdus dk vf/kdkj Hkh 

lHkh lk>snkjksa dks çkIr gksrk gSA 

11- vodk'k ysus dk vf/kdkj % lk>snkjh QeZ esa lHkh lk>snkjksa dks vodk'k ysus dk 

vf/kdkj gksrk gSA dksbZ Hkh lk>snkj fuEufyf[kr esa ls fdlh Hkh rjhds ls QeZ ls 

vodk'k xzg.k dj ldrk gS & 

 lHkh lk>snkjksa dh lgefr ls  

 lk>snkjksa ds chp gq, fdlh Li"V Bgjko ds vk/kkj ij vFkok 

 ;fn lk>snkjh ,sfPNd ç—fr dh gS rks vU; lHkh lk>snkjks fyf[kr esa vodk'k 

xzg.k djus dh lwpuk nsdj vodk'k fy;k tk ldrk gS 

12- QeZ ls ugha fudkys tkus dk vf/kdkj%çR;sd lk>snkj dks QeZ esa cus jgus dk leku 

vf/kdkj gksrk gSA fdlh Hkh lk>snkj dks lHkh lk>snkj feydj Hkh QeZ ls ugha 

fudky ldrs tc rd fd bl laca/k esa dksbZ Li"V vuqca/k ugha fd;k x;k gksA 

13- lk>snkjh es ços'k ds iwoZ ds mrjnkf;Ro dks Lohdkj u djuk%lk>snkj }kjk lk>snkjh 

esa ços'k djus ls iwoZ ds mÙkjnkf;Ro dks Lohdkj djus ls euk dj ldrk gSA fdlh 

Hkh fo'ks"k vuqca/k ds vHkko esa dksbZ Hkh lk>snkjh lk>snkjh esa 'kkfey gksus ls iwoZ 

mÙkjnkf;Roks dks pqdkus ds fy, ck/; ugha gSaA 

14- QeZ ls vodk'k xzg.k djus ds ckn laifÙk rFkk ykHkksa esa fgLlk çkIr djus dk 

vf/kdkj% lk>snkjh QeZ ls vodk'k xzg.k djus okys lk>snkj dks vodk'k xzg.k djus 

ds ckn QeZ dh laifÙk rFkk ykHkks esa fgLlk çkIr djus dk vf/kdkj gksrk gSA;fn 

vodk'k çkIr djus okys lk>snkj us QeZ esa iwath yxk, j[kuk pkgrk gS rks ml iwath 

ij de ls de 6% C;kt çkIr djus dk vf/kdkj Hkh gksrk gSA 

15- çfrLi/khZ O;olk; djus dk vf/kdkj% fdlh Hkh lk>snkj }kjk QeZ ls vodk'k xzg.k 

djus vFkok NksM+dj pys tkus dh fLFkfr esa og QeZ ls feyrk&tqyrk rFkk 
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çfrLi/kkZRed O;olk; dj ldrk gS ijarq fdlh Hkh fLFkfr esa og fcuk Li"V Bgjko 

ds QeZ ds uke dk mi;ksx ugha dj ldrkA 

16- QeZ dks fo?kfVr djkus dk vf/kdkj% çR;sd lk>snkj dks QeZ dk fo?kVu djkus dk 

vf/kdkj Hkh çkIr gksrk gSA ;fn lk>snkjh ,sfPNd çdkj dh gS rks QeZ dk dksbZ Hkh 

lk>snkj QeZ dk fo?kVu dj ldrk gS ijarq fo?kVu djus ls iwoZ lHkh lk>snkjks dks 

feydj bldh fyf[kr lwpuk nsuh iM+rh gS rHkh fo?kVu laHko gksrk gSA bl çdkj 

lk>snkj mijksä lHkh vf/kdkjksa dk ç;ksx djrs gq, lk>snkj O;olk; dk lQy 

dq'kyrk iwoZd lapkyu dj ldrs gSaA 

lk>snkjksa ds drZO; rFkk nkf;Ro ¼Duties and Responsibilities of Partners½ 

lk>snkjksa dks vf/kdkjksa ds lkFk&lkFk drZO; rFkk nkf;Ro Hkh fn, x, gksrs gSa ftudk 

ikyu djrs gq, lk>snkj dks O;olk; dk lQy lapkyu djuk gksrk gSA budk o.kZu bl 

çdkj gS& 

1- fo'okl ,oa ln~Hkkouk ls dk;Z djuk% lk>snkjh QeZ esa lk>snkj ls vk'kk dh tkrh gS 

fd QeZ ds dk;Z dks iw.kZ fo'okl ,oa ln~Hkkouk ds lkFk djsaxs rFkk lk>snkjh QeZ ds 

lkewfgd dks /;ku esa j[krs gq, dk;Z djsaxs rkfd QeZ dks fdlh Hkh çdkj ls gkfu uk 

mBkuh iM+sAdksbZ Hkh lk>snkj O;fäxr fgr dks /;ku esa j[krs gq, dk;Z u dj 

lkewfgd :i ls lk>snkjh ds fgr esa dk;Z djsa  rHkh O;olk; dk lQy lapkyu gks 

ik,xkA 

2- QeZ ds ykHkksa dk lgh fglkc fdrkc nsuk% çR;sd lk>snkj ls vis{kk dh tkrh gS fd 

O;kikj }kjk vftZr fd, x, ykHk dk lgh lgh fglkc j[ksaA vr% çR;sd lk>snkj dk 

drZO; gS fd og lgh :i ls QeZ dk fglkc j[ksa rFkk fdlh çdkj dh fglkc esa 

xM+cM+h ;k gsjkQsjh uk djsaA 

3- QeZ laca/kh leLr ckrksa dh tkudkjh nsuk% lk>snkj dk QeZ laca/kh leLr tkudkjh 

nsus dk drZO; Hkh gksrk gSA fdlh Hkh lk>snkj ds }kjk dkjksckj ds laca/k esa fdlh Hkh 

çdkj dh lwpuk dk fNik;k ugha tkuk pkfg, tksfd QeZ ds O;olk; dks çHkkfor 

djrh gksA;fn fdlh lk>snkj u, bl çdkj dh lwpuk dks Nqik;k gS rks mls bl 

ckr ds fy, mÙkjnk;h Bgjk;k tk ldrk gSA 

4- ykHk gkfu dk leku caVokjk djuk% lk>snkjh vuqca/k esa ;fn lk>snkjks e/; fdlh 

çdkj dk le>kSrk ugha gqvk gS rks lHkh lk>snkj cjkcj vuqikr esa ykHk gkfu dk 

foHkktu djsaxsA 
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5- QeZ dh laifÙk;ksa dk dk futh ç;ksx ugha% dksbZ Hkh lk>snkj QeZ dh laifÙk dk ç;ksx 

futh mi;ksx ds fy, ugha dj ldrkA vr% çR;sd lk>snkj ;g drZO; gksrk gS fd 

QeZ dh laifÙk dk ç;ksx dsoy QeZ ds O;olk; ds fy, fd;k tk,A 

6- vU; O;kikj lapkfyr ugha djuk% ;fn lk>snkjks us vkil es Li"V vuqca/k dj fy;k 

gS rks dksbZ Hkh lk>snkj tc rd QeZ esa lk>snkj gS rc rd vU; fdlh çdkj dk 

O;kikj lapkyu ugha dj ldrkA 

7- O;fäxr ykHk dk fglkc nsuk% çR;sd lk>snkj }kjk QeZ esa }kjk vftZr fd, x, 

O;fäxr ykHk dk fglkc Hkh fn;k tkuk pkfg,A tks bl çdkj gS& 

 QeZ ds ysunsu ls çkIr ykHk dk fglkc 

 QeZ dh laifÙk ds mi;ksx ls çkIr ykHk dk fglkc  

 QeZ ds O;olkf;d laca/kksa ls çkIr  ykHk  dk fglkc  

 QeZ ds uke ds mi;ksx ls çkIr ykHk dk fglkc 

 vf/kdkjksa dh lhekvkas esa jgdj dk;Z djuk 

çR;sd lk>snkj dk ;g drZO; gksrk gS fd og lk>snkjh }kjk çkIr vf/kdkjksa ds 

varxZr jgdj gh dk;Z djsaAogfdlh çdkj ls lk>snkjh vf/kdkjksa ls ckgj tkdj dk;Z uk 

djsaA ;fn og ,slk djrk gS rks og bl dk;Z ds fy, O;fäxr :i ls mÙkjnk;h Bgjk;k tk 

ldrk gSA 

8- QeZ ds dk;ksaZ ds fy, O;fäxr ,oa la;qä :i ls mÙkjnk;h% lk>snkj dk drZO; gksrk 

gS fd og lk>snkjh esa cgqr gh ltxrk ds lkFk dk;Z djsa D;ksafd QeZ dk çR;sd 

lk>snkj O;fäxr ,oa lkewfgd :i ls muds dk;ksaZ ds fy, mÙkjnk;h ekuk tkrk gSA 

9- lk>snkj }kjk vius fgr o vf/kdkj dk varj.k ;k gLrkarj.k uk djuk% lk>snkjh 

O;olk; esa çR;sd lk>snkj dk drZO; gksrk gS og vius vf/kdkjksa ,oa fgrks dk 

varj.k fdlh vU; O;fä dks ugha djsxkAvxj lk>snkj ,slk djrk gS rks mls vuqfpr 

dk;Z ekuk tk,xkA 

lk>snkjks ds xfHkZr vf/kdkj ¼Implied Authority of Partners½ 

lk>snkjh vf/kfu;e 1932 ds vuqlkj çR;sd lk>snkj dks dqN vf/kdkj fn, x, gSA 

ijarq dqN vf/kdkj ,sls gksrs gS tks lk>snkjks dks lk>snkjh esa lk>snkj cuus ij Lor% gh 

dkuwuh :i ls çkIr gksrs gSaA lk>snkjh vf/kfu;e }kjk çR;sd lk>snkj dks ;g vf/kdkj fn;k 

x;k gS fd& 
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1- og QeZ dh vksj ls r`rh; i{k ds lkFk ysunsu ;k O;ogkj dj ldrk gSA 

2- QeZ dks ck/; Hkh dj ldrk gSA 

3- lHkh lk>snkj loZlEefr ls Li"V vuqca/k }kjk fdlh Hkh lk>snkj ds bl xfHkZr 

vf/kdkj ij çfrca/k yxk ldrs gSaA ,sls çfrca/k dh lwpuk gksus ij rr̀h; i{k ,sls 

çfrca/k ls ck/; gksrk gS rFkk og QeZ dks bl çfrca/k ds vuq:i gh ck/; dj ldrk 

gSA 

 lk>snkjh vf/kfu;e ds vuqlkj çR;sd lk>snkj dks lk>snkjh vf/kfu;e ds çko/kkuksa ds 

varxZr ,d ,tsaV ds :i esa dk;Z djus dk vf/kdkj fn;k x;k gSA og QeZ dk ,tsaV gksrk 

gSA QeZ dk çR;sd lk>snkj QeZ ds ,tsaV dh Hkkafr dk;Z djrk gS vr% og QeZ dh vksj ls 

rr̀h; i{kdkj ds lkFk ysunsu dj ldrk gSA tc dksbZ lk>snkj QeZ dh vksj ls r̀rh; 

i{kdkj ds lkFk ,tsaV ds :i ls dk;Z djrk gS rks og QeZ rFkk rr̀h; i{kdkjksa ds chp 

vuqca/kkred laca/k LFkkfir djrk gSAblh çdkj çR;sd lk>snkj dks QeZ dh vksj ls rr̀h; 

i{kdkj ds lkFk ysunsu djus dk xfHkZr vf/kdkj gksrk gSA xfHkZr vf/kdkj ds fl)kar dk 

vk/kkj ,tsalh ds fl)kar dks ekuk tkrk gS D;ksafd ,d lk>snkj QeZ esa ,d ,tsaV dh Hkkafr 

dk;Z djrk gS vkSj ,tsaV }kjk fd, x, dk;ksaZ ds fy, mldk ç/kku mÙkjnk;h gksrk gSA Bhd 

mlh çdkj lk>snkjh esa Hkh ds lk>snkj ,d nwljs dk ,tsaV gksrk gS rFkk QeZ dk ç/kku gksrk 

gSA vr% ç/kku dh fLFkfr esa nwljs lk>snkjksa }kjk fd, x, dk;ksaZ ls ck/; gksrk gS rFkk r̀rh; 

i{kdkj ds çfr mÙkjnk;h gksrk gSA ftudh ,tsaV dh fLFkfr esa nwljs lk>snkj dks vius dk;Z 

ls ck/; djrk gSA 

bl çdkj Li"V gksrk gS fd dkuwu dh –f"V esa çR;sd lk>snkj QeZ dk lkekU; ,oa 

vf/kdkj çkIr ,tsaV gksrk gSA blds QyLo:i lk>snkjh ds {ks= vkSj mís'; ds Hkhrj vkus 

okys lHkh dk;ksaZ }kjk lk>snkj lHkh lk>snkjks dks ck/; dj ldrk gS  

xfHkZr vf/kdkjksa ds varxZr fd, tkus okys dk;Z ¼Acts  within  the Implied Authority½ 

lk>snkjh vf/kfu;e ds çko/kku ds vuqlkj ,d O;kikfjd QeZ ds lk>snkj dks 

fuEufyf[kr dk;Z dks djus dk vf/kdkj çkIr gS & 

1- QeZ ds lkekU; O;kikj ds varxZr eky dk Ø; foØ; djuk 

2- QeZ ds O;kikj dh çxfr ds fy, _.k çkIr djuk 

3- QeZ ds O;kikj ds fy, eky rFkk laifÙk dks fxjoh j[kuk  

4- QeZ ds ysunkjh rFkk _.knkrk dks cdk;k jkf'k dk le; ij Hkqxrku djuk 

5- fofue; lk/; foys[k fy[kuk 
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6- fofue; lk/; foys[k dk js[kkadu ,oa i`"Bkadu djuk 

7- QeZ ds lkekU; O;kikj dks pykus ds fy, vfrfjä iwath lalk/ku tqVkuk 

8- lk>snkjh O;kikj ds dq'ky lapkyu ds fy, deZpkfj;ksa dks fu;qä djuk 

9- QeZ ds O;kikj dks c<+kus ds fy, vko';drkuqlkj Hkou fdjk, ij çkIr djuk 

10- QeZ ij py jgs fdlh fookn esa çfrj{kk çkIr djus ds fy, odhy fu;qä djuk  

bl çdkj mijksä lHkh dk;Z ,d lk>snkj }kjk xfHkZr vf/kdkjksa ds varxZr jgdj 

fd, tkrs gSa rkfd QeZ dk dq'kyrk iwoZd lapkyu fd;k tk ldsA  

xfHkZr vf/kdkjks ds ckgj ds dk;Z ¼Acts implied Outside Authority½ 

,d lk>snkj dks vf/kdkjksa ds varxZr fuEufyf[kr dk;Z djds vius dk;Z rFkk vius 

QeZ rFkk vU; lk>snkjksa dks ck/; djus dk vf/kdkj ugha j[krk gS /kkjk 19¼2½A lk>snkjh 

O;olk; esa fcuk vf/kdkj çkIr fd, dksbZ Hkh lk>snkj fuEufyf[kr dk;Z esa ls dksbZ Hkh dk;Z 

ugha dj ldrk & 

1- QeZ dh vksj ls fdlh Hkh fookn dks iap fu.kZ; ds fy, ugha lkSai ldrkA  

2- dksbZ Hkh lk>snkj QeZ dh vksj ls vpy laifÙk çkIr ugha dj ldrkA 

3- QeZ dh vksj ls fdlh lk>snkjh esa ços'k çkIr ugha dj ldrkA 

4- dksbZ Hkh lk>snkj QeZ dh vksj ls fdlh Hkh eqdnes esa nkf;Ro Lohdkj ugha dj 

ldrk gSA 

5- dksbZ Hkh lk>snkj QeZ dh vksj ls viuk uke ls [kkrk ugha [kksy ldrkA 

6- QeZ dh vksj ls dksbZ Hkh lk>snkj fdlh Hkh çdkj dh vpy laifÙk varfjr ugha dj 

ldrk gSA 

7- dksbZ Hkh lk>snkj QeZ dh vksj ls U;k;ky; esa py jgs fdlh Hkh i{kdkj ds fo#) 

çLrqr okn dks okil ugha ys ldrk gSA 

8- dksbZ Hkh lk>snkj fdlh nkos vFkok mlds ls fdlh Hkkx ds laca/k esa dksbZ le>kSrk 

vFkok ifjR;kx Hkh ugha dj ldrk gSA 

9- og lk>snkjh QeZ dh vksj ls fdlh dks ,tsaV fu;qä ugha dj ldrkA 

10- QeZ ds nsunkjksa ¼debtors½ ds lkFk le>kSrk djds muds nkf;Roksa dks de Hkh ugha 

dj ldrkA 

vr% QeZ ds çR;sd lk>snkj dks vius xfHkZr vf/kdkjksa dh lhekvksa esa jgdj gh dk;Z 

djuk pkfg,A bu lhekvksa ds ckgj fd, x, dk;ksaZ ds fy, çR;sd lk>snkj dks O;fäxr :i 

ls mÙkjnk;h Bgjk;k tk ldrk gSA lk>snkjh esa fdlh Hkh fo'ks"k vuqca/k }kjk xfHkZr vf/kdkj 
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{ks= dks ?kVk;k ;k c<+k;k tk ldrk gS ijarq ,slk djus ds fy, lHkh lk>snkjksa dh loZlEefr 

çkIr djuk vko';d gSA lHkh lk>snkj loZlEefr ls bl Li"V vuqca/k }kjk fdlh Hkh 

lk>hnkj dh xfHkZr vf/kdkj ij çfrca/k yxk ldrs gSaA ,sls çfrca/k dh lwpuk gksus ij rr̀h; 

i{k dkj ,sls çfrca/k ls ck/; gksrk gS rFkk og QeZ dks bl çfrca/k ds vuq:i gh ck/; dj 

ldrk gSA 

lk>snkjksa ds xfHkZr vf/kdkj dh lhek  

lk>snkjh esa çR;sd lk>snkj nwljs lk>snkj dks vius dk;Z ls ck/; ldrk gS tcfd 

og dk;Z fuEufyf[kr lhekvksa ds Hkhrj fd, x, gks& 

1- og dk;Z ;k O;ogkj lk>snkj fLFkfr esa fd;k x;k gksA 

2- og O;ogkj QeZ ds lk/kkj.k O;olk; ls lacaf/kr gksA 

3- og O;ogkj QeZ ds dkjksckj dks lk/kkj.k fof/k ls pykus ds fy, fd;k x;k gksA 

4- og O;ogkj QeZ ds lk/kkj.k uke ls gksA 

lk>snkjksa }kjk fd, x, nks"kiw.kZ dk;ksaZ ds fy, QeZ dk nkf;Ro ¼Liabilities of the 

Partnership Firm for wrongful Acts of Partners½ 

 Hkkjrh; lk>snkjh vf/kfu;e ds vuqlkj çR;sd lk>snkj }kjk Li"V vFkok xfHkZr 

vf/kdkjksa ds varxZr fd, x, dk;ksaZ ds fy, O;fäxr rFkk lkewfgd :i ls mÙkjnk;h gksrs 

gSA bldk dkj.k ;g gS fd lk>snkj }kjk vius vf/kdkjksa ds varxZr fd, tkus okys dk;Z 

QeZ ds dk;Z gh ekus tkrs gSaA vr% tc Hkh lk>snkj vius vf/kdkjksa ds varxZr dksbZ dk;Z 

djrk gS rks lHkh lk>snkj O;fäxr rFkk lkewfgd :i ls r`rh; i{k ds çfr mÙkjnk;h gksrs 

gSaA lk>snkjh esa lk>snkj rFkk QeZ dk i`Fkd vfLrRo ugh gksrk gSA lHkh lk>snkj feydj 

lkewfgd :i ls QeZ dk çfrfuf/kRo djrs gSa vr% ,d lk>snkj }kjk fd, x, dk;ksaZ ls laiw.kZ 

QeZ ck/; gksrh gSA ;g vxzfyf[kr dqN dk;Z gS ftudks djus ls lk>snkj rFkk lk>snkjh QeZ 

O;fäxr :i ls mÙkjnk;h ekuh tkrh gS& 

1- xyr dk;Z ;k Hkwy djus ij nkf;RoA 

2- /ku ds nq#i;ksx dh n'kk esa nkf;RoA 

3- diV vFkok Ny dh n'kk esa nkf;RoA 

    



 
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la;qä iwath daiuh&,d ifjp; 
(Joint Stock Company: An Introduction) 

 
 
 

 

lkekU; 'kCnksa esa daiuh ls vk'k; O;fä;ks ds ,d lewg ls yxk;k tkrk gS tks fdUgh 

vkfFkZd] lkekftd mís';ksa dks iwjk djus ds fy, cuk;k tkrk gSA foxr dqN o"kksaZ ls Hkkjr esa 

vkS|ksfxd fodkl rsth ls gks jgk gSA jk"Vª esa O;kikj c<rk tk jgk gSA bl çfØ;k esa dbZ 

jk"Vªh; ,oa varjjk"Vªh; laxBuksa dh LFkkiuk dh xbZ gSA dbZ fons'kh laxBuksa us Hkh Hkkjr esa 

viuh 'kk[kk,a LFkkfir dh gSA vkt O;olk; dk HkweaMyhdj.k gksrk tk jgk gSAdaiuh laxBuksa 

dh la[;k es c<+ksrjh gks jgh gSA ,slh fLFkfr esa daiuh laxBuksa ds fu;eu ,oa fu;a=.k ds fy, 

,d çHkkoh dkuwu dh vko';drk FkhA daiuh vf/kfu;e daiuh ds lqpk: :i ls fu;a=.k gsrq 

cuk;k x;k gSA orZeku esa Hkkjr ns'k esa daiuh vf/kfu;e 2013 ykxw gSAbl vf/kfu;e esa 29 

v/;k;] 470 /kkjk,a rFkk 7 vuqlwfp;ka 'kkfey gSA daiuh vf/kfu;e dks yksdlHkk }kjk 18 

fnlacj] 2012 dks rFkk jkT;lHkk }kjk 8 vxLr 2013 dks ikfjr fd;k x;kA bl vf/kfu;e 

dks jk"Vªifr dh lEefr 29 vxLr] 2013 dks çkIr gqbZ FkhA 

Hkkjr ns'k es daiuh fo/kku dk ewy L=ksr baXySaM dk daiuh fo/kku gh ekuk x;k gSA 

blds vykok Hkkjr esa O;olkf;d LokfeRo ds daiuh çk:i dk mn~xe dk Js; vaxzstksa dks gh 

tkrk gSA loZçFke vaxzstksa us Hkkjr es O;kikfjd laca/k LFkkfir djus ds mís'; ls lu~ 1600 esa 
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'kkgh vf/kdkj i= }kjk bZLV bafM;k daiuh dh LFkkiuk dh FkhA ;g Hkkjr dh igyh daiuh 

Fkh tks vaxzstksa }kjk LFkkfir dh xbZ FkhA 

daiuh dk vFkZ ,oa ifjHkk"kk ¼Meaning and Definition of Company½ 

lkekU; cksypky dh Hkk"kk esa daiuh ls rkRi;Z O;fä;ksa ds fdlh Hkh vkSipkfjd ;k 

vukSipkfjd  lewg ls yxk;k tkrk gS tks fdlh mís';ksa dks iw.kZ djus ds fy, cuk;k tkrk 

gSA ,slk lewg lk>snkjh QeZ] la;qä fganw ifjokj O;olk;] lfefr]lgdkjh lfefr ds :i esa 

gks ldrk gSA ijarq O;fDr;ksa dk lewg daiuh rc ekuk tk,xk tcfd bldk lekesyu daiuh 

vf/kfu;e ds varxZr fd;k x;k gksA 

1- Hkkjrh; daiuh vf/kfu;e] 2013 ds vuqlkj ^^daiuh ls vk'k; fdlh ,slh daiuh ls gS 

ftldk bl vf/kfu;e ds v/khu vFkok iwoZorhZ fdlh Hkh daiuh vf/kfu;e ds varxZr 

iath;u gqvk gS^^A vr% dgus dk vk'k; ;g gS fd fdlh Hkh daiuh dks bl vf/kfu;e 

ds v/khu daiuh rHkh ekuk tk,xk tcfd mldk lekesyu bl vf/kfu;e vFkok 

iwoZrhZ fdlh Hkh daiuh vf/kfu;e ds v/khu gqvk gksA 

2- gSus ds vuqlkj]^^ daiuh ls vk'k; fo/kku }kjk fufeZr —f=e O;fä ls gSa ftldk 

i`Fkd oS/kkfud vfLrRo rFkk vfofpfNu mÙkjkf/kdkj gksrk gS vkSj ftldh ,d 

lkoZeqæk Hkh gksrh gS^^A 

3- lqçfl) vesfjdh fof/kosrk rFkk eq[; U;k;k/kh'k ek'kZy ds vuqlkj] ^^daiuh v–';] 

vewrZ gksus ds dkj.k ,d —f=e O;fä gS] ftldk vfLrRo dsoy dkuwu dh –f"V esa 

gh gksrk gSA dkuwu }kjk fufeZr gksus ds dkj.k bldh os gh fo'ks"krk,a gksrh gS tks 

bldks tUe nsus okyk vf/kdkj i= ls çnku djrk gS vFkok tks blds vfLrRo ds 

fy, lgk;d gksrh gS^^A 

4- U;k;/kh'k tsEl ds 'kCnksa esa] ^^daiuh fdUgh lkekU; mís'; ds fy, laxfBr O;fä;ksa 

dk ,d lewg gS^^A 

 bl çdkj fu"d"kZ Lo:i esa dg ldrs gSa fd daiuh O;fä;ksa dk ,d ,slk 

LoSfPNd]oS/kkfud la?k gS tks daiuh vf/kfu;e ds v/khu iath—r gSA ftldk vius lnL;ksa ls 

i`Fkd oS/kkfud vfLrRo gksrk gS rFkk ftldh ,d lkoZeqæk Hkh gksrh gSA daiuh dh iwath va'kks 

esa foHkkftr gksrh gSA daiuh es va'k [kjhndj O;fä iwath fofu;ksx djrs gSaA daiuh }kjk va'kks 

dk çfrQy Lo:i ykHkka'k fn;k tkrk gSA daiuh ds lnL;ksa dk nkf;Ro lkekU;r% lhfer gh 

gksrk gSA daiuh lnL;ksa dk nkf;Ro muds }kjk /kkfjr va'kks ds ewY; esa ls vnr jgh jkf'k rd 

lhfer gksrk gSA 
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daiuh dh fo'ks"krk,¡ ¼Characteristics of Company½ 

1- iath—r laLFkk% daiuh ,d ,slh laLFkk gS ftldk iath;u daiuh vf/kfu;e 2013 

vFkok blls iwoZ fdlh Hkh daiuh fo/kku ds varxZr fd;k x;k gksA ;fn fdlh Hkh 

daiuh dk lekesyu ugha gqvk gS rks mls bl vf/kfu;e ds vuqlkj daiuh ugha ekuk 

tk,xkA daiuh ds :i esa dk;Z djus ds fy, daiuh dk iath;u gksuk vfuok;Z gSA  

2- —f=e O;fä% daiuh dks ,d —f=e O;fä ekuk x;k gS D;ksafd daiuh dk tUe dkuwu 

}kjk gksrk gSA vFkkZr dgus dk vk'k; gS fd daiuh vf/kfu;e ds rgr iath;u 

djokus ls daiuh vfLrRo esa vkrh gSA 

3- i`Fkd oS/kkfud vfLrRo% daiuh dh egRoiw.kZ fo'ks"krk ;g gS fd daiuh dk vius 

lnL;ksa ls i`Fkd oS/kkfud vfLrRo gksrk gSA nwljs 'kCnksa esa]daiuh dk vfLrRo mu 

yksxksa ls ;k lnL;ksa ls fcYdqy fHkUu gksrk gS tks daiuh dh LFkkiuk djrs gSa ;k 

mlds va'k [kjhnrs gSaA  

4- lnL;ks dh U;wure rFkk vf/kdre la[;k% ,d O;fä daiuh esa U;wure lnL; la[;k 

1 rd gh lhfer gksrh gSA tcfd futh daiuh esa de ls de 2 lnL; rFkk 

vf/kdre 200 lnL; gks ldrs gSaAlkoZtfud daiuh dh fLFkfr esa U;wure lnL; 

la[;k 7 gksuk vko';d gS rFkk vf/kdre ij dksbZ çfrca/k ugha gS vFkkZr fdrus Hkh 

lnL; gks ldrs gSaA 

5- lkoZeqæk% daiuh ,d —f=e O;fä gSA;g lk/kkj.k euq"; dh rjg gLrk{kj ugha dj 

ldrhA dksbZ Hkh daiuh vius }kjk fd, x, dk;Z dks Lo;a ds gLrk{kj }kjk çekf.kr 

ugha dj ldrhA daiuh vius çfrfuf/k;ksa ds ek/;e ls vuqca/k djrh gSA daiuh }kjk 

viuh lkoZeqæk yxkdj ml ij daiuh lapkydksa ,oa daiuh lfpo }kjk gLrk{kj 

djds dk;Z dks çekf.kr fd;k tkrk gS blfy, daiuh dh lkoZeqæk dk ç;ksx fd;k 

tkrk gSA  

6- v–'; :i% daiuh dk tUe fo/kku }kjk gksrk gS vr% daiuh ds tUe e`R;q ij fo/kku 

dk gh fu;a=.k gksrk gS bZ'oj dk ughaA fdlh Hkh daiuh dks çR;{k :i ls uk ns[kk 

tk ldrk gS vkSj uk gh Nqvk tk ldrk gSA bldk Lo:i v–'; gS tks gesa fn[kkbZ 

ugha nsrk gSA vr% blhfy, daiuh dks v–'; ls ekuk x;k gSA  

7- LFkk;h vfLrRo% daiuh dh egRoiw.kZ fo'ks"krk ;g Hkh gS fd bldk vfLrRo LFkk;h 

gksrk gSA daiuh ds fdlh Hkh lnL; dh e`R;q gks tkus] ikxy gks tkus] fnokfy;k gks 

tkus ;k daiuh ls lsokfuo`Ùk ¼Retire½gks tkus dh fLFkfr esa Hkh daiuh ds vfLrRo 
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ij dksbZ çHkko ugha iM+rk gS rFkk daiuh dk O;olk; lqpk: :Ik ls pyrk jgrk gSA 

blh dkj.k daiuh dk vfLrRo LFkk;h ekuk x;k gSA 

8- lhfer nkf;Ro% daiuh çk:i dh lcls cM+h fo'ks"krk ;g gS fd daiuh ds lnL;ksa dk 

nkf;Ro lhfer gksrk gSA va'kks }kjk lhfer daifu;ksa dk nkf;Ro muds }kjk [kjhns x, 

va'kks ds vafdr ewY; dh cdk;k jkf'k rd lhfer gksrk gSA 

9- va'kiwth% lHkh çdkj dh daiuh dh iwath va'kksa esa foHkkftr gksrh gSAtks Hkh O;fä 

daiuh esa va'k/kkjh cuuk pkgrk gS og daiuh ds va'k [kjhn dj va'k iwath esa fofu;ksx 

dj ldrk gSA bl çdkj og daiuh ds va'k [kjhndj va'k/kkjh cu ldrk gSA  

10- okn çLrqr djus dk vf/kdkj% daiuh dk lekesyu gks tkus ds i'pkr daiuh vfLrRo 

esa vkrh gSA lekesyu ds çHkko ls daiuh dks okn çLrqr djus dk vf/kdkj çkIr gksrk 

gSA daiuh vU; i{kdkjksa ds çfr okn çLrqr dj ldrh gS rFkk vU; i{kdkj Hkh 

daiuh ds fo#) okn çLrqr dj ldrs gSaA 

11- gLrkarj.k&;ksX; va'k% daiuh vf/kfu;e ds vuqlkj fdlh Hkh lkoZtfud daiuh esa 

va'k/kkjh vius va'kks dk vU; O;fä;ksa dks lQyrkiwoZd gLrkarj.k fd;k tk ldrk gS 

ijarq futh daiuh dh n'kk esa va'kks ds gLrkarj.k ij dqN çfrca/k yxs gSAbl çdkj 

futh daiuh vius va'kks dk LorU=rkiw.kZ gLrkarj.k vU; O;fä;ksa dks ugha dj ldrh 

gSA 

12- cgqer }kjk fu.kZ;% daiuh dh fo'ks"krk gS fd daiuh esa fu.kZ; fdlh ,d gh O;fä 

}kjk ugha fy, tkrs gSa cfYd daiuh dh lHkk esa cgqer ds }kjk daiuh ls lacaf/kr 

fu.kZ; fy, tkrs gSaA daiuh dh lHkk esa lHkh lnL; mifLFkr gksrs gSa Abl rjg daiuh 

cgqer ls fu.kZ; ysrh gSA 

13- eky ,o lsokvks dk O;olk;% dksbZ Hkh daiuh iath;u fd, tkus ds i'pkr eky ,oa 

lsokvksa dk O;olk; dj ldrh gSA daiuh }kjk eky ,oa lsok mRiknu djds O;olk; 

dks vkxs c<+k;k tkrk gS vr% daiuh ds }kjk eky ,oa lsokvksa dk O;olk; fd;k 

tkrk gSA 

14- ukxfjd ugh rFkk ewy vf/kdkj Hkh ugh% Hkkjrh; daiuh vf/kfu;e ds vuqlkj daiuh 

dks ukxfjd ugha ekuk x;k gSAblh dkj.k bldks ewy vf/kdkj Hkh çkIr ugha gSAHkkjr 

ns'k esa ukxfjd gksus ij ewy vf/kdkj fn, tkrs gSaA ijarq daiuh dk tUe dkuwu }kjk 

iath;u ls gqvk gS bl dkj.k bls ukxfjd ugha ekuk gSA vr% blh dkj.k daiuh dks 

ewy vf/kdkj Hkh çkIr ugha gSA 
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15- jk"Vªh;rk% ;g daiuh dh fo'ks"krk ;g gS fd daiuh dks jk"Vªh;rk ml LFkku dks ekuk 

tk,xk ftl LFkku ij daiuh dk iath;u gqvk gSA vr% daiuh vius dk;ksaZ dk 

lapkyu tgka ls djrh gS mlh jk"Vª dh jk"Vªh;rk ml daiuh dks çkIr gksxhA 

16- daiuh dk fuokl LFkku% çR;sd daiuh dk viuk fuokl LFkku gksrk gSA daiuh dh 

fLFkfr esa daiuh dk iath—r dk;kZy; dk LFkku daiuh dk fuokl LFkku ekuk tkrk 

gS D;ksafd daiuh ls lacaf/kr lapkj çs"k.k ds mís'; ds fy, daiuh ds dk;kZy; gh 

laidZ fd;k tkrk gSA vr% çR;sd daiuh dk fuokl LFkku daiuh dk iath—r 

dk;kZy; gh gksrk gSA 

17- oS/kkfud nkf;Ro% Hkkjrh; daiuh vf/kfu;e ds vuqlkj çR;sd daiuh dks vusd çdkj 

ds oS/kkfud nkf;Roksa dks iw.kZ djuk gksrk gSA ,d daiuh dks vius lnL;ksa dh lHkk,a 

rFkk lapkydksa dh lHkk,a vk;ksftr djus] ys[kk cfg;k j[kus ,oa ikfjr ladYiks rFkk 

vU; ij çys[kks dks jftLVªkj dks çLrqr djus dk nkf;Ro iwjk djuk gksrk gSA blh ds 

lkFk ys[kk cfg;ks o [kkrks dk vads{k.k djkus ,oa vkarfjd vads{k.k djkus lacaf/kr 

nkf;Ro Hkh daiuh dks iwjs djus gksrs gSaA 

18- çca/kdh; ny% çR;sd daiuh ds çca/k ds fy, ,d çca/k ds ny dk fuekZ.k fd;k 

tkrk gSA ;g ny lapkyd eaMy ds :i esa daiuh esa dk;Z djrk gSA daiuh ds fy, 

vk/kkjHkwr uhfr;ksa dk fu/kkZj.k djuk ,oa mudk fØ;kUo;u djuk rFkk daiuh ds eq[; 

çca/k ds dk;ksaZ ds laca/k esa funsZ'ku ,oa fu;a=.k ds dk;ksaZ dks ns[kuk lapkyd eaMy 

djrk gSA daiuh ds va'k/kkjh çR;{k :i ls çca/k fd, dk;ksaZ esa fdlh Hkh çdkj dk 

gLr{ksi ugha djrs gSA os rks dsoy lapkydksa dh fu;qfä] in eqfä] ,oa muds LFkku 

ij u;s lapkydksa dh fu;qfä }kjk lapkyd eaMy ds xBu esa Hkkx ysrs gSaA 

19- lkekftd mÙkjnkf;Ro dk ikyu% Hkkjrh; daiuh vf/kfu;e 2013 ds vuqlkj daifu;ksa 

dk lkekftd mÙkjnkf;Ro gksrk gSA vc bl ckr dks dkuwuh :i ls Lohdkj dj 

fy;k x;k gS fd daiuh dks lkekftd mÙkjnkf;Ro dks iw.kZ djuk gksrk gSAorZeku esa 

daiuh vf/kfu;e 2013 ds vuqlkj] fu/kkZfjr vkdkj¼foÙkh; vk/kkj ij  vkdkj½dh 

daifu;ksa dks vius fuxeh; lkekftd mÙkjnkf;Ro dk vfuok;Z :i ls ikyu djuk 

gksxkA ,slh daifu;ksa dks vius fiNys 3 o"kksaZ ds vkSlr ykHk dk de ls de 2% Hkkx 

lkekftd nkf;Ro fØ;kvks ij [kpZ djuk gksxk ¼/kkjk 135½A 

20- çfrQy dk ykHkka'k ds :i es forj.k% daiuh dh iwath va'kksa esa foHkkftr gksrh gS rFkk 

va'k /kkfj;ksa }kjk daiuh ds va'k [kjhnus ij çfrQyLo:i va'kks ij ykHkka'k dh 
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?kks"k.kk dh tkrh gSA çR;sd v'ka/kkjh dks vius va'kks ij ykHkka'k çkIr gksrk gS ;g 

ykHkka'k va'kiwath ij çfrQy ekuk x;k gSA 

daiuh dk fuekZ.k ,oa lekesyu 

daiuh çk:i es O;kolkf;d laxBu dks LFkkfir djus ds fy, ,d yach çfd;k dk 

ikyu djuk gksrk gSA daiuh ds fuekZ.k dh çfd;k ls ysdj daiuh ds O;kikj çkjaHk djus rd 

;g çfd;k pyrh  jgrh gSA loZçFke daiuh ds LFkkiuk dk fopkj çorZd ds eu es vkrk 

gSA ogh O;olk; çkjaHk djus dh :ijs[kk rS;kj djrk gSA daiuh dh LFkkiuk gsrq vusd 

oS/kkfud vkSipkfjdrk iwjh djuh gksrh  gSAftues daiuh dk çfooj.k Niokuk]daiuh ds ik"kZn 

lhekfu;e vkSj vrafu;e cukuk 'kkfey  gSA bl çdkj daiuh ds fuekZ.k dh laiw.kZ çfd;k 

dks rhu Hkkxks es ckaVk tk ldrk gSA 

1- çorZu voLFkk ¼Promotion Stage½ 

2- iath;u vkSj lekesyu voLFkk ¼Incorporation Stage½ 

3- O;olk; çkjaHk djus dh voLFkk ¼Stage of commencement of Business½ 

1- izorZu voLFkk ¼Promotion Stage½% daiuh fuekZ.k dh çFke voLFkk dks çorZu 

voLFkk dgk tkrk gSA daiuh fuekZ.k dh fn'kk esa çorZd og O;fä gksrk gS ftlds 

efLr"d esa loZçFke daiuh ds fuekZ.k dk fopkj vkrk gSA og O;fä daiuh laca/k esa 

vko';d tkap iM+rky djrk gS rFkk daiuh }kjk fd, tk ldus okys O;olk; ds 

{ks=] mís';]Lo:i ,oa ç—fr ds laca/k esa Hkh fu.kZ; ysrk gSA ogh mlds vuq:i fu.kZ; 

ysus dh :ijs[kk rS;kj djrk gSA daiuh fuekZ.k ds fy, tkus okys dk;ksaZ dh laiw.kZ 

Ja[kyk dks gh çorZu voLFkk dgk tkrk gSA çorZu dh voLFkk esa O;kolkf;d 

voljksa dh [kkst djuk]ykHk dekus ds mís'; ls iwath dk çca/ku djuk rFkk çca/kdh; 

;ksX;rk dks ,d bZdkbZ :i esa laxfBr djuk 'kkfey gSA bl çdkj O;olk; laxBu 

Lo:i dks daiuh ds :i esa LFkkfir djus ds fy, çorZu ,d egRoiw.kZ dk;Z gSAvr% 

fdlh daiuh çorZu ds varxZr daiuh dh LFkkiuk dh rS;kjh dh tkrh gS rFkk blds 

O;olk; dk {ks= fuf'pr djus] ykHknk;drk dk vuqeku yxkus rFkk daiuh dks 

pykus ds fy, vko';d lalk/kuksa dk çca/k dh ;kstuk cukbZ tkrh gSA blh ds lkFk 

daiuh ds :i esa O;olk; pykus gsrq oS/kkfud vkSipkfjdrkvks ls lacaf/kr dk;Z Hkh 

'kkfey gksrs gSaA bl çdkj daiuh dh LFkkiuk ds fopkj gksus ls ysdj daiuh dh 

LFkkiuk fd, tkus okys leLr dk;ksaZ dks çorZu dk;Z esa 'kkfey fd;k tkrk gSA 
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daiuh dh çorZu voLFkk esa fd, tkus okys dk;Z 

 fuekZ.k dh dYiuk djuk rFkk laHkkoukvksa dk irk yxkuk 

 O;olk;  dh ;kstuk dk foLr`r vuqla/kku djuk  

 vko';d foÙkh; lalk/ku tqVkuk 

 dkuwuh vkSipkfjdrkvksa dh iwfrZ djuk ftles daiuh ds dk;kZy; dk uke] LFkku] 

mís'; rFkk  iwath dk fu/kkZj.k 'kkfey gS 

 daiuh dk ik"kZn lhekfu;e ,oa varj fu;e rS;kj djuk ,oa Niokuk vkfnA 

2- iath;u vkSj lekesyu voLFkk ¼Incorporation  Stage½ 

daiuh ds fuekZ.k dh f}rh; voLFkk esa daiuh dk lekesyu ,oa iath;u djkus dh 

dk;Zokgh iw.kZ dh tkrh gSA daiuh dk iath;u djk;k tkuk vfuok;Z gS D;ksafd dksbZ Hkh daiuh 

fcuk iath;u djk,a vfLrRo esa ugha vk ldrhA daiuh dks daiuh vf/kfu;e 2013 varxZr 

daiuh dk iath;u djkdj daiuh oS/kkfud :i ls vfLrRo esa vkrh gSA bl gsrq fuEufyf[kr 

dk;Zokgh dh tkrh gS& 

 çkjafHkd rS;kfj;ka djuk% daiuh dk iath;u djus ls iwoZ daiuh dks dqN çkjafHkd 

rS;kfj;ka djuh gksrh gSA bu rS;kfj;ksa esa daiuh dk çdkj fu/kkZfjr djuk] daiuh 

dk jftLVªMZ dk;kZy; dk LFkku]lapkydksa }kjkS igpku la[;k çkIr djuk] 

fMftVy gLrk{kj çkIr djuk rFkk daiuh ds ik"kZn lhek fu;e ,oa varj fu;e 

rS;kj djuk 'kkfey gSaA daiuh vius ik"kZn lhek fu;e ,oa varjfu;eks dks /;ku 

esa j[kdj dk;Z dj ldrh gSA daiuh dh bl voLFkk esa lHkh çkjafHkd dk;ksaZ dks 

cgqr gh lko/kkuh ls djuk iM+rk gSA  daiuh ds lhek fu;e ,oa varj fu;e ds 

çk:i dh jftLVªkj ls tkap djokbZ tkrh gS rkfd fdlh Hkh çdkj dh xyrh uk 

gks ik,A rRi'pkr jftLVªkj }kjk daiuh ds lhek fu;e o varjfu;e dk eqæ.k 

djok;k tkrk gS rFkk fu/kkZfjr 'kqYd ds LVkEi Hkh yxk, tkrs gSaA ik"kZn lhek 

fu;e vkSj varj fu;e ij frfFk Mkydj vfHknkrkvksa ds gLrk{kj djok, tkrs gSaA 

 lekesyu gsrq vkosnu djuk ,oa çys[kks dh lqiqnZxh djuk% daiuh ds çorZd dks 

daiuh ds lekesyu ds fy, fu/kkZfjr 'kqYd ds lkFk vkosnu djuk gksrk gSA ,d 

O;fä daiuh dh n'kk esa vkosnu Q‚eZ uacj INC&2 rFkk fdlh vU; daiuh n'kk 

esa vkosnu Q‚eZ uacj INC&7 es djuk gksrk gSA ;g vkosnu jftLVªkj ds 

dk;kZy; esa  Qkby fd;k tkrk gSA  ftlds {ks= esa çLrkfor daiuh dk iath—r 
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dk;kZy; LFkkfir fd;k tk,xkA daiuh ds lekesyu dk ;g 'kqYd Hkkjr ljdkj 

ds [kkrs esa tek gksrk gSA çR;sd daiuh dks viuk lhekfu;e vkSj vrafu;e 

daiuh jftLVªkj dks ikl Qkby djus gksrs gSAbu nksuksa çys[kks ij daiuh ds lHkh 

vfHknkrkvksa ds gLrk{kj Hkks gksus pkfg,A çR;sd daiuh dks vius lekesyu ds 

le; dkuwuh vkSipkfjdrkvksa dh iwfrZ laca/kh ?kks"k.kk Hkh djuh gksrh gSA bldk 

vk'k; gS fd daiuh us iath;u ls lacaf/kr lHkh oS/kkfud vkSipkfjdrkvksa dks iwjk 

dj fn;k  gSA 

 jftLVªkj }kjk i=ksa dh tkap djuk% daiuh ds lekesyu ds fy, vko';d lHkh 

çys[k tc daiuh jftLVªkj dks çkIr gks tkrs gSa rks fQj og ns[krk gS fd daiuh 

ds lekesyu fy, vko';d lHkh nLrkost iw.kZ o lgh gS vFkok ughA daiuh ds 

lekesyu ds fy, mi;qä of.kZr lHkh çys[k daiuh ds jftLVªkj dks çkIr gks tkrs 

gSa rks jftLVªkj mldh ,d jlhn ns nsrk gSA rRi'pkr ;g ns[krk gS fd 'kqYd 

dh jlhn i;kZIr jkf'k dh gS ;k vFkok ughaA daiuh dk ik"kZn lhek fu;e 

vk/kkjHkwr çys[k gksrk gS ftlesa daiuh ds laca/k esa fo"k; lkexzh nh gksrh gSA 

jftLVªkj ns[krk gS fd daiuh ds ik"kZn lhek fu;e ,oa varjfu;e mfpr çk:i es 

cuk, x, gSA daiuh }kjk çLrqr lHkh çys[k o lwpuk,a Bhd ikbZ tkrh gSa rc 

daiuh jftLVªkj }kjk lHkh çys[k ,oa lwpukvksa ds vk/kkj ij daifu;ksa ds jftLVj 

esa iath;u dj fy;k tkrk gSA bu lHkh lwpukvksa o çys[k iath;u ds lkFkh 

daiuh dk iath;u Hkh gqvk gqvk ekuk tkrk gS ijarq ;gka /;ku j[kuk gS ;fn 

çLrqr çys[k o fooj.k ls jftLVªkj larq"V ugha gksrk gSA rc og iath;u djus ls 

badkj dj ldrk gSA daiuh dk lekesyu djus ls iwoZ ;g ckr /;ku j[kuh 

pkfg, fd çLrqr çys[k ,oa egRoiw.kZ lwpuk,a lgh&lgh fcuk fdlh xyrh ds 

Hkjh xbZ gks vU;Fkk daiuh dk iath;u djok;k tkuk laHko ugha gksxkA 

 lekesyu dk çek.k i= rFkk daiuh igpku la[;k ¼CIN½ tkjh djuk% tc daiuh 

jftLVªkj }kjk lHkh çys[kks dh tkap dj yh tkrh gS vkSj og larq"V gks tkrk gS 

fd daiuh dk iath;u fd;k tk ldrk gS rks jftLVªkj }kjk daiuh dks lekesyu 

dk çek.k i= Q‚eZ uacj INC&11 esa tkjh dj nsrk gSA ;g çek.k i= bl ckr 

dk çek.k gksrk gS fd çLrkfor daiuh bl vf/kfu;e ds varxZr iath—r gks xbZ 

gSA lekesyu çek.k i= esa mfYyf[kr frfFk dks daiuh dks daiuh dk igpku 

Øekad ¼Company Identification Number½ Hkh vkcafVr dj fn;k tkrk gS tks 

lekesyu dh frfFk ls gh ekU; gksrk gSA ;g igpku uacj daiuh dks ,d ìFkd 
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igpku nsrk gSA ;gh ^daiuh igpku Øekad^ daiuh ds lekesyu ds çek.k i= ij 

Hkh fy[kk tk,xkA  

bl çdkj daiuh ds lekesyu dk çek.k i= daiuh ds iath;u ,oa oS/kkfud vfLrRo 

dk çek.k gksrk gSA ;g çek.k i= bl ckr dks çekf.kr djrk gS fd çek.k i= es mYysf[kr 

uke ls daiuh dk lekesyu gqvk gS rFkk daiuh vfLrRo esa vk xbZ gSA ;fn lekesyu ds 

çek.k i= esa daiuh ds iath;u dksbZ frfFk ugha nh xbZ gS rks ,slh fLFkfr esa lekesyu ds 

çek.k i= dh frfFk dks gh daiuh ds lekesyu dh frfFk ekuk tk,xkA  

3- O;olk; izkjaHk djus dh voLFkk ¼Stage of commencement of Business½ 

çR;sd daiuh] daiuh vf/kfu;e ds fofHkUu çko/kkuksa ds vuqlkj lekesyu çek.k i= 

çkIr gksus ds lkFk gh vius O;olk; ;k dkjksckj dk lapkyu dj ldrh gSA daiuh dk 

lekesyu gks tkus ds ckn fdlh Hkh daiuh dks vius O;olk; dks vkjaHk djus ds fy, fdlh 

Hkh çdkj dh vkSipkfjdrkvks dk ikyu ugha djuk iM+rk gSA ijUrq ;gka /;ku j[kus ;ksX; 

ckr gS fd ;fn dksbZ daiuh vius lekesyu ds 1 o"kZ ds Hkhrj vius O;olk; dh 'kq:vkr 

ugha djrh gS ;k fdlh dkj.k vlQy jgrh gS rks daiuh jftLVªkj daiuh ds uke dks daiuh 

ds jftLVj ls gVkus dh çfØ;k dks vkjaHk dj ldrk gSA vr% çR;sd daiuh dks lekesyu ds 

1 o"kZ ds Hkhrj viuk O;olk; vkjaHk dj nsuk pkfg, vU;Fkk mldk lekesyu jí dj fn;k 

tk,xkA 

daiuh ds iath;u vFkok lekesyu ds çHkko ¼Effects of Registration or Incorporation 

of Company½ 

daiuh vf/kfu;e 2013 ds vuqlkj çR;sd daiuh dks bl vf/kfu;e ds rgr iath;u 

djok;k tkuk vfuok;Z gSAdaiuh vf/kfu;e 2013 dh la'kksf/kr /kkjk 9 esa daiuh ds lekesyu 

dqN çHkko crk, x, gSa ftlds dkj.k fuxeh; O;fäRo ds :i esa daiuh dk tUe gksrk gS 

rFkk daiuh dks ,d fuf'pr uke ls lHkh dk;Z djus dh vf/kdkj çkIr gksrs gSAblh ds lkFk 

daiuh rFkk daiuh ds lnL;ksa ds chp ,d vuqca/k dk fuekZ.k gks tkrk gSAvr% daiuh ds 

lekesyu ds fuEufyf[kr çHkko gksrs gSa& 

 —f=e O;fä ds :i esa tUe  

 fuf'pr uke ls igpku  

 LFkk;h mÙkjkf/kdkj çkIr  

 lhfer nkf;Ro  
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 lkoZeqnk 

 okn çLrqr djus dk vf/kdkj  

 i`Fkd oS/kkfud vfLrRo  

 daiuh rFkk lnL;ksa ds chp vuqca/k dk fuekZ.k 

 ik"kZn lhekfu;e vkSj vrafu;e ds vuq:i dk;Z djus dk vf/kdkj  

 daiuh dk lekesyu gks tkus ds ckn fujLr ugh fd;k tk ldrk 

 O;olk; vkjaHk djus dk vf/kdkj 

 

    

 
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daiuh dk oxhZdj.k 
(Classification of Company) 

 
 
 

 

 

daiuh dk fuekZ.k daiuh vf/kfu;e 2013 ds varxZr gqvk ekuk tkrk gSA daiuh eq[; 

:i ls futh daiuh ,oa lkoZtfud daiuh gks ldrh gS ijarq fofHkUu mís';ksa ds fy, dbZ 

çdkj dh daifu;ka cukbZ tkrh gS bu lHkh daifu;ksa dks fuEufyf[kr vk/kkj ij ckaVk tk 

ldrk gS& 

1- lekesyu dh fof/k ls vk/kkj ij 

2- lnL;ksa ds nkf;Ro ds vk/kkj ij 

3- lnL;ksa dh la[;k ds vk/kkj ij 

4- LokfeRo ds vk/kkj ij 

5- iwath cktkj ds vk/kkj ij 

6- vFkok vU; daifu;ka  

loZçFke fuekZ.k ;k lekesyu ds vk/kkj ij daifu;ksa dk foHkktu ns[krs gSa tks bl 

çdkj gS 
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1- vlekesfyr vFkok viath—r daifu;ka% bu daifu;ksa ls vk'k; ,slh daifu;ksa ls gS 

ftldk iath;u orZeku daiuh vf/kfu;e 2013 vFkok blls iwoZ daiuh vf/kfu;e ds 

rgr ugha djok;k x;k gSA,slh daifu;ksa dks vlekesfyr daifu;ka dgktkrk gS 

Adaiuh vf/kfu;e 2013 ds vuqlkj viath—r daifu;ksa esa fuEufyf[kr laLFkk,a 'kkfey 

gksrk gSA ftudk  fuekZ.k Hkkjr esa ykxw fdlh Hkh vU; fo/kku ds v/khu fd;k x;k gS 

& 

 dksbZ Hkh lk>snkjh 

 QeZ lgdkjh lfefr 

 lhfer nkf;Ro lk>snkjh 

 dksbZ Hkh lgdkjh lfefr  

 dksbZ Hkh lfefr rFkk 

 vU; dksbZ O;olkf;d laLFkk 

2- lekesfyr daifu;ka% budk vk'k; ,slh daifu;ksa ls gksrk gS ftudk lekesyu daiuh 

vf/kfu;e 2013 vFkok blls iwoZ ds daiuh vf/kfu;e ds varxZr fd;k x;k gksA ,slh 

daifu;ksa esa fuEufyf[kr çdkj dh daifu;ka 'kkfey gksrh gS & 

 'kkgh vf/kdkj i= ds v/khu fufeZr daifu;ka% bl çdkj dh daiuh fdlh 'kkld 

;k çHkqRo laiUu O;fä ds }kjk tkjh fd, x, 'kkgh vf/kdkj i= ds v/khu fufeZr 

dh tkrh gSA bls 'kkgh vf/kdkj i= ds v/khu fufeZr daiuh dgk tkrk gSA Hkkjr 

esa bZLV bafM;k daiuh rFkk c Sad v‚Q baXySaM nksuks ,slh daifu;ka Fkh; tks 'kkgh 

vf/kdkj  i= ds v/khu cukbZ xbZ FkhA 

 fo'ks"k fo/kku ds v/khu fufeZr daifu;ka vFkok oS/kkfud daifu;ka% blds varxZr 

,slh daiuh 'kkfey gksrh gS tks laln vFkok fdlh Hkh jkT; ds fo/kku }kjk cuk, 

x, fdlh fo'ks"k fo/kku ;kfu ¼daiuh vf/kfu;e ds vfrfjä½ cukbZ tkrh gS bUgsa 

oS/kkfud daifu;ka Hkh dgrs gSaA Hkkjr esa fjtoZ cSad] Hkkjrh; thou chek fuxe 

rFkk jkT; iFk ifjogu fuxe vkfn oS/kkfud daifu;ksa ds mnkgj.k gSA bu 

oS/kkfud daifu;ksa dk fuekZ.k lkoZtfud {ks= ds miØeksa ds lQy lapkyu gsrq 

vFkok tulkekU; ds mi;ksx dh lsokvksa tSls fo|qr]ty] ifjogu vkfn ds 

lapkyu ds fy, fd;k tkrk gSA 

 daiuh vf/kfu;e ds v/khu iath—r daifu;ka% blesa ,slh daifu;ka 'kkfey gksrh gS 

ftudk lekesyu daiuh vf/kfu;e 2013 vFkok blls iwoZ ds daiuh vf/kfu;e ds 

rgr fd;k x;k gksA ,sls daiuh dk iath;u gks tkus ds i'pkr lekesyu çek.k 

i= tkjh dj fn;k tkrk gSA  
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lnL;ksa ds nkf;Ro ds vk/kkj ij daifu;ka ¼Companies on the basis of Liability of 

Members½ 

fdlh Hkh lkoZtfud ,oa futh daiuh dks lhfer vFkok vlhfer nkf;Ro okyh 

daiuh ds :i esa iath—r djok;k tk ldrk gSAvr% lnL;ksa ds nkf;Ro ds vk/kkj ij 

daiuh vf/kfu;e ds v/khu fufeZr daifu;ksa dks rhu Hkkxks esa ckaVk tk ldrk gS  tks bl 

çdkj gS%&  

 va'kksa }kjk lhfer daifu;ka 

 xkjaVh }kjk lhfer daifu;ka  

 vlhfer nkf;Ro okyh daifu;ka ¼/kkjk 3¼2½½ 

1- va'kks }kjk lhfer daiuh ls vk'k; ,slh daiuh ls yxk;k tkrk gS ftlds lnL;ksa 

dk nkf;Ro muds }kjk /kkfjr va'kks dh vafdr ewY; dh cdk;k jkf'k ;fn dksbZ gks 

rks] rd lhfer jgrk gSA /kkjk 2¼22½A bl çdkj va'kks }kjk lhfer daiuh eSa 

va'k/kkjh dk nkf;Ro muds }kjk cdk;k jgh jkf'k rd gh lhfer gksrk gSA daiuh 

;g cdk;k jkf'k daiuh ds thou dky esa vko';drk gksus ij dHkh Hkh ekax 

ldrh gSA bl çdkj dh daiuh esa tksf[ke de gksrh gSA 

2- xkjaVh }kjk lhfer daiuh ls vk'k; ,slh daiuh ls yxk;k tkrk gS ftlesa daiuh 

ds lnL;ksa dk nkf;Ro daiuh ds lekiu dh n'kk esa xkjaVh dh ml jkf'k rd 

lhfer gksrk gS ftl jkf'k dks pqdkus ds fy, daiuh lnL;ksa us xkjaVh nh gS /kkjk 

2¼21½A vr% mudk nkf;Ro muds }kjk nh xbZ xkjaVh dh jkf'k rd gh lhfer 

gksrk gSA fdlh Hkh çdkj ls vU; jkf'k ds Hkqxrku ds fy, daiuh dks mÙkjnk;h 

ugh Bgjk;k tk ldrk gSA 

3- vlhfer nkf;Ro okyh daiuh ls vk'k; ,slh daiuh ls yxk;k tkrk gS ftlds 

lnL; ds nkf;Ro dh dksbZ lhek ugha gksrh gSAdgus dk vk'k; gS fd lnL;ks dk 

nkf;Ro vlhfer gksrk gS /kkjk 2¼92½A bl çdkj vlhfer nkf;Ro daiuh ds 

lnL;ksa dk nkf;Ro lk>snkjh dh rjg vlhfer gksrk gSA ,slh daiuh esa daiuh ds 

lekiu ds le; daiuh ds _.kks]nkf;Ro ,oa daiuh ds [kpksaZ ds Hkqxrku ds fy, 

/ku dh vko';drk gksus ij vlhfer nkf;Ro okyh daiuh ds lnL;ksa dks 

mÙkjnk;h cuk;k tk ldrk gSA ftlls bu lnL;ks dh tksf[ke c<+ tkrh gSA 

 



52       O;kolkf;d v/;;u 

lnL;ksa dh la[;k ds vk/kkj ij daifu;ka ¼Companies on the basis of Number of 

Members½ 

lnL;ksa dh la[;k ds vk/kkj ij daiuh dks rhu Hkkxksa esa ckaVk tk ldrk gS% 

1- lkoZtfud daiuh 

2- futh daiuh  

3- ,d O;fä daiuh 

1- lkoZtfud daiuh ¼Public Company½% lkoZtfud daiuh ls vk'k; ,slh daiuh ls 

gksrk gS blesa U;wure lnL; la[;k 7rFkk vf/kdre dh dksbZ lhek fu/kkZfjr ugha gSA 

,slh daiuh turk dks va'k [kjhnus ds fy, vkeaf=r djrh gS rFkk viuk çfooj.k 

tkjh djrh gSA bl çdkj Li"V gS dh lkoZtfud daiuh ,slh daiuh gS tks ,d futh 

daiuh ugha gksrh gSA 

2- futh daiuh ¼Private  Company½% futh daiuh ls vk'k; ,slh daiuh ls gS ftlesa 

U;wure lnL; la[;k 2 rFkk vf/kdre lnL; la[;k 200 rd gks ldrh gSA futh 

daiuh viuk  çfooj.k tkjh ugha djrh gS D;ksafd futh daiuh turk dks va'k 

[kjhnus ds fy, vkeaf=r ugha djrh gSAblh ds lkFk futh daiuh vius va'kks ds 

varj.k ij Hkh çfrca/k yxkrh gSA 

3- ,d O;fä daiuh ¼One Person  Company½% ,d O;fä daiuh ls vk'k; ,slh 

daiuh ls gS ftldk dsoy ,d gh lnL; gksrk gS /kkjk 2¼62½A ,d O;fä daiuh Hkh 

,d lekesfyr O;fä gS ftldk vius fuekZrk ,oa ,dek= lnL; ls i`Fkd vfLrRo 

ekuk x;k gSA blds lnL; dk nkf;Ro lhfer  gh gksrk gS tc rd fd og daiuh 

vlhfer nkf;Ro okyh daiuh ugha gksrh gSA,slh daiuh esa de ls de ,d lapkyd 

gksuk pkfg, vkSj vf/kdre 15 lapkyd gks ldrs gSaA ,d O;fä daiuh dh vo/kkj.kk 

dks Hkkjr esa loZçFke daiuh vf/kfu;e 2013 }kjk viuk;k x;k gSA 

fu;a=.k ds vk/kkj ij daifu;ka ¼Companies on the basis of Control½ 

fu;a=.k ds vk/kkj ij rhu çdkj dh gks ldrh gS% 

1- lw=/kkjh daiuh ;k fu;a=d daiuh  

2- lgk;d daiuh 

3- lgpkjh ;k lEc) daiuh 

1- lw=/kkjh daiuh ;k fu;a=d daiuh% lw=/kkjh daiuh ls rkRi;Z fdlh ,slh daiuh ls 

yxk;k tkrk gS ftldh ,d ;k vf/kd lgk;d daifu;ka gksrh gSA nwljs 'kCnksa esa dg 

ldrs gSa fd lw=/kkjh daiuh ls vk'k; ,d ,slh daiuh gS ftldk fdlh vU; daiuh 
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;k daifu;ksa ij çR;{k ;k ijks{k fu;a=.k gksrk gSA bl çdkj tks daiuh fdlh vU; 

daiuh ;k fdUgha vU; daifu;ksa ij fu;a=.k j[krh gS rks og fu;a=.k djus okyh 

daiuh gh lw=/kkjh daiuh dgykrh gSA 

2- lgk;d daiuh% daiuh vf/kfu;e 2013 ds vuqlkj fdlh Hkh vU; daiuh ¼vFkkZr~ 

lw=/kkjhdaiuh½ ds lanHkZ esa lgk;d daiuh ls vk'k; ,slh daiuh ls gS ftl ij 

lw=/kkjh daiuh fuEufyf[kr esa ls fdlh Hkh çdkj ls fu;a=.k j[krh gS% 

 lw=/kkjh daiuh ml daiuh ds lapkyd eaMy ds xBu ij fu;a=.k j[krh gSA 

 lw=/kkjh daiuh viuh ,d ;k vf/kd lgk;d daifu;ksa ds ek/;e ls ml daiuh 

dh dqy va'kiwath ds vk/ks ls vf/kd Hkkx ¼51%½ ij fu;a=.k j[krh gSA 

3- lgpkjh ;k lEc} daiuh% lgpkjh ;k lEc) daiuh ls vk'k; ,slh daiuh ls gSa 

ftl ij fdlh vU; daiuh dk lkjoku ;k egRoiw.kZ çHkko gksrk gS ijarq og 

daiuh ml çHkko j[kus okyh daiuh dh lgk;d daiuh ugha gks ldrh gSA ;gka 

/;ku j[kus ;ksX; ckr gS fd fdlh daiuh ij vU; daiuh dk egRoiw.kZ çHkko rc 

ekuk tk,xk tcfd og vU; daiuh ml daiuh dh dqy va'k iwath ds de ls de 

20% Hkkx ij fu;a=.k j[krh gks vFkok og vU; daiuh fdlh vuqca/k ds rgr  

ml daiuh ds O;kolkf;d fu.kZ;ks ij fu;a=.k djrh gS /kkjk 2¼6½A 

LokfeRo ds vk/kkj ij daifu;ka ¼Companies on the basis of Ownership½ 

 ljdkjh ;k jktdh; daifu;ka 

 xSj ljdkjh daifu;ka 

ljdkjh ;k jktdh; daifu;ka ¼Government  Companies½%  

fdlh Hkh ljdkjh daiuh ls vk'k; ,d ,slh daiuh ls gS ftldh çnÙk va'k iwath dk 

de ls de 51% Hkkx fuEufyf[kr }kjk /kkfjr gS & 

 dsaæh; ljdkj }kjk vFkok fdlh jkT; ljdkj }kjk 

 vFkok vkaf'kd dsaæ ljdkj }kjk rFkk vkaf'kd fdlh ,d ;k vf/kd jkT; ljdkjksa 

}kjk 

 ;g mYys[kuh; gS fd fdlh ljdkjh daiuh dh lgk;d daiuh Hkh ljdkjh daiuh 

gh gksrh gS /kkjk 2¼45½A çR;sd ljdkjh daiuh dk mls LFkkfir djus okyh jkT; 

ljdkj ls i`Fkd oS/kkfud vfLrRo gksrk gSA  
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xSj ljdkjh daiuh ¼Non & Government Companies½ 

 bldk vFkZ ,d ,slh daiuh ls gS ftl daiuh dh laiw.kZ ;k vf/kdkj va'k iwath futh 

{ks= ds m|eh rFkk tu lkekU; }kjk /kkfjr gksrh g]S mls ge xSj&ljdkjh daiuh dgrs gSaA 

bls futh {ks= dh daiuh Hkh dg ldrs gSa ijarq ,slh daiuh vFkZO;oLFkk ds ljdkjh ,oa la;qä 

{ks= esa Hkh LFkkfir dh tk ldrh gSA 

iwath cktkj esa igqap ds vk/kkj ij daifu;ka ¼Companies based on the Access to 

Capital Market½ 

iwath cktkj es igqap ds vk/kkj ij daifu;ka nks çdkj dh gks ldrh gS  

1- lwphc) daifu;ka 

2- vlwphc) daifu;ka 

1- lwphc) daifu;ka ¼Listed Companies½% lwphc) daifu;ksa ls rkRi;Z ,slh daiuh ls 

gSa ftldh dksbZ çfrHkwfr fdlh Hkh ekU;rk çkIr LV‚d ,Dlpsat esa lwphc) gS /kkjk 

2¼52½A dksbZ Hkh lwphc) daiuh tks fd viuh çfrHkwfr;ksa dks fdlh LV‚d ,Dlpsat esa 

lwphc) djkuk pkgrh gS rks og  çfooj.k }kjk turk dks viuh çfrHkwfr;ka [kjhnus 

ds fy, vkeaf=r dj ldrh gSA çR;sd lwphc) daiuh daiuh vf/kfu;e ds çko/kkuksa 

dks /;ku esa j[kdj dk;Z dj ldrh gSA lsch ds funsZ'kksa dk ikyu djrs gq, bUgsa 

dk;Z djuk gksrk gSA 

2- vlwphc) daifu;ka ¼Unlisted Companies½% vlwphc) daifu;ksa ls vk'k; ,slh 

daifu;ksa ls yxk;k tkrk gS ftldh dksbZ Hkh çfrHkwfr fdlh Hkh ekU;rk çkIr Lda/k 

fofue; dsaæ esa lwphc) ugha gksrh gSA ,slh daifu;ka vius fy, iwath dh O;oLFkk 

vius lnL;ksa]lapkydksa ,oa muds fe=ksa o fj'rsnkjks ls çkIr djds djrh gS rFkk ,slh 

daifu;ka turk dks viuh çfrHkwfr;ka [kjhnus ds fy, vkeaf=r ugha dj ldrh 

gSAblh ds lkFk lsch ds fu;eksa dks ekuus ds fy, Hkh ,slh daifu;ka ck/; ugha gksrh 

gSA  

vU; daifu;ka ¼Other Companies½ 

mijksä of.kZr dh xbZ daifu;ksa ds vykok Hkh daifu;ka fuEu çdkj dh gks ldrh gS& 

 /kekZFk daifu;ka ;k fcuk ykHk dekus ds mís'; pykbZ tkus okyh daifu;ka 

 y?kq daifu;ka 

 fuf"Ø; daifu;ka  

 fuf/k;ka rFkk  

 fons'kh daifu;ka 
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futh daiuh ¼Private Company½ 

vFkZ o ifjHkk"kk 

O;kolkf;d laxBu ds çk:i esa daiuh esa egRoiw.kZ LFkku j[krh gSA bu laxBuksa ds 

çk:iksa esa futh daiuh çk:i dk ,d fo'ks"k LFkku gksrk gSAfuth daiuh dh fo'ks"krk gS fd ;g 

lkoZtfud daiuh ls fHkUu gksrh gSfuth daiuh dks lkoZtfud daiuh dh rqyuk esa dqN 

fo'ks"kkf/kdkj rFkk NwVs Hkh çkIr gksrh gSAdaiuh vf/kfu;e ds çko/kkuksa ds vuqlkj futh daiuh 

ls vk'k; ,slh daiuh ls gS ftldh çnr iwath fu/kkZfjr dh xbZ jkf'k dh gS rFkk tks vius 

varjfu;eks vuqlkj& 

 va'k gLrkarj.k ds vf/kdkj  ij çfrca/k yxkrh gSA 

 U;wure lnL;  la[;k 2 rFkk vf/kdre lnL;ksa dh la[;k 200 rd lhfer j[krh gSA 

 vius va'k [kjhnus ds fy, turk dks vkeaf=r ugha djrh gSA 

 daiuh çfooj.k tkjh ugha djrh gS D;ksafd futh daiuh turk dks va'k [kjhnus ds 

fy, vkeaf=r ugha djrh gSA  

 bl çdkj Li"V gS fd futh daiuh ,slh daiuh gS tks lkoZtfud daiuh ugha gksrhA 

futh daiuh va'k  [kjhnus ds fy, turk dks vkeaf=r ugha djrh gS cfYd viuh iwath dh 

O;oLFkk Lo;a vius lk/kukas ls djrh gSAblh ds lkFk vius va'kksa ds gLrkarj.k ij çfrca/k 

yxkrh gSA 

futh daiuh dh fo'ks"krk,¡ ¼Characteristics of Private Company½ 

daiuh vf/kfu;e dh /kkjk 2¼68½ds vuqlkj] futh daiuh fuEufyf[kr fo'ks"krk,a gksrh gS% 

 va'kks ds gLrkarj.k ij çfrca/k% futh daiuh dh eq[; fo'ks"krk gS fd futh daiuh 

vius va'kks dk LorU=rkiw.kZ rjhds ls va'kks dk gLrkarj.k ugha dj ldrh D;ksafd 

daiuh vf/kfu;e ds çko/kkuksa ds vuqlkj futh daiuh va'kks ds varj.k ij çfrca/k 

yxk;k x;k gSA 

 lnL;ksa dh U;wure o vf/kdre la[;k% daiuh esa lnL;ksa dh U;wure la[;k 2 rFkk 

vf/kdre 200 rd gks ldrh gSA dgus dk vk'k; gS fd futh daiuh dks pykus ds 

fy, de ls de nks O;fä;ksadhvko';drk gksrh gS rFkk vf/kdre 200 lnL; futh 

daiuh esa va'k/kkjh cu ldrs gSaA 

 daiuh ds varjfu;e% çR;sd futh daiuh dks /kkjk 2¼68½ ds vuqlkj yxk, x, 

çfrca/k rFkk lhek esa jgdj dk;Z djuk gksrk gSA vr% çR;sd futh daiuh dks vius 

Lo;a ds varjfu;e cukus gksrs gSa rFkk bUgha varj fu;eksa ds vuq:i futh daiuh dk;Z 

djus gsrq ck/; gksrh gSaA  
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 turk dks va'k [kjhnus ds fy, vkeaf=r ugha djuk% futh daiuh dh ;g fo'ks"krk gS 

fd futh daiuh turk ls /ku fu{ksi vkeaf=r ugha dj ldrh gSAfuth daiuh dks  

daiuh ds lapkyu ds fy, vius lnL;ksa dks gh va'k [kjhnus ds fy, vkeaf=r dj 

ldrh gS ¼/kkjk 73½A 

 uke ds lkFk çkbosV 'kCn tksM+uk% futh daiuh daiuh dh fo'ks"krk ;g gS fd ,slh 

daiuh daiuh ds uke ds lkFk çkbosV fyfeVsM 'kCn dk ç;ksx djrh gSA Hkkjr ns'k es 

fjyka;l çkbosV fyfeVsM daiuh futh daiuh ds :i es gh O;olk; dj jgh gSA 

 çfooj.k tkjh ugha djuk% ,d futh daiuh va'k [kjhnus ds fy, turk dks vkeaf=r 

ugha djrh gSA bl dkj.k futh daiuh dks çfooj.k tkjh djus dh vko';drk ugha 

gksrh gSA 

 U;wure ,oa vf/kdre lapkyd la[;k% ,d futh daiuh esa de ls de 2 lapkyd 

gksuk vfuok;Z gSA ,dy O;fä daiuh esa U;wure ,d lapkyd gksuk pkfg,A lHkh 

çdkj dh futh daiuh esa vf/kdre 15 lapkyd gks ldrs gSaA dksbZ Hkh daiuh 15 ls 

vf/kd lapkyd dh fu;qfä dj ldrh gS] ijUrq blds fy, daiuh dh lHkk esa fo'ks"k 

ladYi ikfjr djokuk vko';d gSA  

 futh daiuh dk lkoZtfud daiuh esa ifjorZu% ,d futh daiuh lapkydksa dh lHkk 

cqykdj loZlEefr ls fu.kZ; ys ldrh gS vkSj lkoZtfud daiuh esa ifjofrZr gks 

ldrh gSA ijUrq ,slk ifjorZu djrs le; daiuh vf/kfu;e ds çko/kkuksa dks /;ku esa 

j[kuk gksrk gSA 

lkoZtfud daiuh dk vFkZ ,oa ifjHkk"kk ¼Meaning and Definitation of Public 

Company½ 

 lkoZtfud daiuh ls vk'k; ,slh daiuh ls gS ftles U;wure lnL; la[;k lkr rFkk 

vf/kdre la[;k ij dksbZ çfrca/k ugha gSA lkoZtfud daiuh dh fLFkfr esa daiuh ds ik"kZn 

lhek fu;e ij de ls de 7 lnL;ksa ds gLrk{kj vko';d gksrs gSaAnwljs 'kCnksa esa dg ldrs 

gS fd lkoZtfud daiuh ds  fuekZ.k ds fy,  de ls de lkr lnL; gksuk vko';d gSA vr% 

lkoZtfud daiuh ,slh daiuh gS tks fd % 

 vius va'k [kjhnus ds fy, turk dks vkeaf=r djrh gS 

 çfooj.k tkjh djrh gS  

 va'kks ds LorU=rkiw.kZ gLrkarj.k djus dk vf/kdkj nsrh gS 

 daiuh ds uke ds lkFk fyfeVsM 'kCn dk ç;ksx djrh gSA 
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futh daiuh ,oa lkoZtfud daiuh es varj ¼Distinction between Private Company and 

Public Company½ 

 futh daiuh ,oa lkoZtfud daiuh O;kolkf;d laxBu ds rks vyx&vyx çk:i gSA 

futh daiuh dks lkoZtfud daiuh dh rqyuk esa dqN fo'ks"kkf/kdkj rFkk NwVs çkIr gSA bl 

dkj.k futh daiuh lkoZtfud daiuh ls fHkUu ekuh tkrh gSA bu nksuksa daifu;ksa esa varj dks 

vxzfyf[kr fuEu fcanqvksa ds ek/;e ls le>rs gSa& 

1- U;wure lnL; la[;k% ,d futh daiuh esa U;wure lnL; la[;k 2 gksuh pkfg, rFkk 

vf/kdre 200 lnL; gks ldrs gSaA tcfd ,d lkoZtfud daiuh esa U;wure la[;k 7 

rFkk vf/kdre fdrus Hkh lnL; gks ldrs gSaA 

2- va'kks dk varj.k% futh daiuh vius va'kks ds varj.k ij çfrca/k yxkrh gS vFkkZr 

futh daiuh vius va'kks dk LorU=rkiw.kZ gLrkarj.k ugha dj ldrhA dsoy 

varjfu;eksa esa fn, x, çko/kkuks ds v/khu gh vius va'kks dk gLrkarj.k ldrh gSA 

tcfd lkoZtfud daiuh esa dksbZ Hkh va'k/kkjh va'kks dk LorU=rkiw.kZ gLrkarj.k dj 

ldrk gSA 

3- turk dks va'k [kjhnus gsrq vkeaf=r djuk% ,d futh daiuh vius va'k [kjhnus ds 

fy, turk dks vkeaf=r ugha djrh gS tcfd lkoZtfud daiuh iwath dh O;oLFkk 

djus ds fy, daiuh ds va'k Ø; djus djrh gS vr%dksbZ Hkh O;fä lkoZtfud daiuh 

ds va'k [kjhn dj va'k/kkjh cu ldrk gSA 

4- çfooj.k tkjh djuk% futh daiuh turk dks va'k [kjhnus gsrq vkeaf=r ugha djrh gS 

blh dkj.k futh daiuh dks izfooj.k tkjh djus dh vko';drk ugha gksrh gS ijarq 

lkOkZtfud daiuh turk dks va'k [kjhnus gsrq vkeaf=r djrh gS blhfy, lkoZtfud 

daiuh viuk izfooj.k tkjh djrh gSA 

5- ik"kZn lhekfu;e ij gLrk{kj djokuk% futh daiuh dks ik’kZn lhek fu;e ij de ls 

de 2 O;fä;ksa ds gLr{kkj djokuk vko';d gS tcfd lkoZtfud daiuh esa de ls 

de 7 O;fä;ksa ds gLrk{kj djokuk vko';d gSA 

6- ik"kZn vrafu;e cukuk% va'kksa }kjk lhfer futh daiuh dks vius ik’kZn vrafu;e 

cukuk vfuok;Z gksrk gS tcfd va'kksa }kjk lhfer lkoZtfud daiuh dks vrafu;e 

cukuk t:jh ugha gSA ;fn og vrafu;e ugha cukrh rks lkj.kh ¼v½ daiuh vrafu;e 

ds :i esa ekU; gksrh gSA 

7- lapkyd la[;k% ,d futh daiuh esa de ls de 2 lapkyd gksus pkfg, tcfd 

lkoZtfud daiuh esa lapkydksa dh la[;k de ls de 3 gksuk vko';d gSA 
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8- lapkyd dh la[;k esa o`f}% futh daiuh dks lapkydksa dh la[;k c<+kusa ds fy, dsUnz 

ljdkj dh vuqefr ugha ysuh gksrh ijarq lkoZtfud daiuh esa lapkydksa dh la[;k 15 

ls vf/kd c<+kus ij dsUnz ljdkj dh vuqefr ysuk vko';d gSA 

9- dk;Zokgd la[;k% futh daiuh dh vrafu;eksa esa O;oLFkk u gksus ij futh daiuh dh 

lHkk esa dk;Zokgd lnL;ksa dh la[;k nks gksxh tcfd lkoZtfud daiuh esa dk;Zokgd 

la[;k 5 ls 30 rd lnL; la[;k ds vk/kkj ij r; dh tkrh gSA 

10- iznŸk iwath% futh daiuh esa iznŸk de ls de ,d yk[k :i;s gksuh pkfg,A tcfd 

lkoZtfud daiuh esa U;wure iznŸk iwath dh jkf'k ikap yk[k :i;s fu/kkZfjr dh 

xbZ gSA 

    

 
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dk;kZy;% vFkZ] fo’ks"krk] egÙo ,oa 

xfrfof/k;kW 
(Office: Meaning, Function, Importance and Activities) 

 
 
 

 

 

 vkWDlQksMZ 'kCndks'k ds vuqlkj^^ dk;kZy; dk vFkZ ml LFkku ls gS tgka fdlh laLFkk 

dk fyfidh; dk;Z lEIkUu fd;k tkrk gSA ¼"Office is the place where the clerical 

work of an astablishment is done''½- Oxford Dictionary 

       dk;kZy; 'kCn dk;Z$vky; 'kCnksa ds ;ksx ls cuk gSA dk;Z dk vFkZ gS dke vkSj 

vky; dk vFkZ gS Hkou ;k txg] vr% dk;kZy; ,d ,slk LFkku gS tgka ij fyfidh; dk;Z] 

dkxth dk;kZokgh dh tkrh gSA lkekU; vFkZ esa dk;kZy; ls rkRi;Z ,d ,slh txg ;k LFkku 

tgka ij dk;kZy; lEcU/kh lHkh dk;Z fd;s tkrs gS ml txg ij dqN fyfid rFkk vf/kdkjh 

oxZ MsLd ij cSBdj dke&dkt djrs gS tSls i=ksa dks izkIr djuk] QkbZyksa dks rS;kj djuk] 

lwpukvksa dk laxzg.k djuk] vkadMs ,df=r djuk] fjiksVZ rS;kj djuk] C;kSjk j[kuk] izkslflax 

djuk] forj.k djus lEcU/kh lHkh xfrfof/k;ksa lEiUu dh tkrh gSA dk;kZy; 'kCn ge tSls gh 

lqurs gS rks gekjs fnekx esa dkxtks dk tky lkeus vkrk gS ge le>us yxrs gS fd 

dk;kZy; esa dkxth dk;kZokgh vkSj vkadMksa ,oa lwpukvksa lECkU/kh dk;Z gksrs gSA dk;kZy; 

dkxth dk;kZokgh dk :Ik gSA tc ge fdlh dk;kZy; esa izos'k djrs gS rks ge dbZ rjg 
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QkbZyksa] i=&if=dk] fyfidk dk;Z] iz'kklfud dk;Z] dEI;wVj lEcU/kh dk;Z] vkadM+ksa dh :Ik 

js[kk o O;oLFkk dk voyksdu djrs gS gekjs fnekx esa ,d Nfo cu tkrh gS ,slh txg tgka 

lwpukvksa dk ,df=r djus ds fy, fu;kstu laxBu] funsZ'ku] leUo;d  izfØ;k }kjk lHkh 

dk;Z djrs gS laLFkk dk dkxth dk;Zokgh dks lgh izk:Ik esa O;ofLFkr gSA 

izkphu fopkj/kkjk 

jSMe gkml 'kCndks'k ds vuqlkj ^^dk;kZy; ls rkRi;Z ml LFkku ls tgka O;olk; 

fd;k tkrk gSa ;k is'ksoj lsok,sa miyC/k djkbZ tkrh gSA **(An office is place where business is 

transacted or professional services are made available)"  -Random House Dictionary 

izkphu fopkj/kkjk ds vuqlkj dk;kZy; ,d ,slh txg ;k LFkku gksrk gS tgka ij 

lHkh yksx feydj ,d MsLd ij cSBdj dkxth  dk;kZokgh djrs gS dk;kZYk; ds vUrxZr 

fjdkWMZ cukuk] mudk vkdaMksa o lwpukvksa dk ladyu djuk] uhfr;ksa o dk;Zfof/k;ksa dk 

fuekZ.k djuk] lwpukvksa o QkbZyksa dks lqjf{kr j[kus ls lEcU/kh dk;Z fd;s tkrs gS nwljs 'kCn 

esa dg ldrs gS fd izkphu fopkj/kkjk esa dk;kZy; dsoy og LFkku gksrk gSA tgka cSBdj 

fyfid oxZ O;olk; lEcU/kh i=&O;ogkj djrs gS ml le; esa ekuoh; lalk/kuksa ds }kjk gh 

dk;kZsa dks fØ;kUo;u fd;k tkrk gS ftlds dkj.k dk;kZy; lcaf/kr dk;Z esa vf/kd le; o 

Je yxrk gSA lHkh dk;Z  ekuoh; izfØ;k ds }kjk tSls i=&if=dk gLrdyk ls rS;kj 

djuk] lwpukvksa dks ,d LFkku ls nwljs LFkku rd Lo;a igqapkuk] vkadMkaas o lwpukvksa dks 

QkbZyksa o dkxtksa esa lqjf{kr j[kuk o leUo; ds }kjk lHkh dk;Z] fØ;kUo;u fd;k tkrk gSA 

ekuoh; fØ;kvksa ds }kjk dk;kZy; ds lHkh dk;Z dq'kyrkiwoZ o lQyrk ls fd;s tkrs gSsA 

vr% ge dg ldrs gS fd izkphu fopkj /kkjk dk;kZy; esa gksus okys dk;Z ekuoh; izfØ;k ds 

mi;ksx dks n'kkZrs gS tgka ekuoh; izfØ;k ds }kjk laLFkk ds fy, vkUrfjd ,oa ckgjh; 

lEizs{k.k o lEidZ dk dk;Z] fofHkUu L=ksrksa ls lwpuk ladfyr djuk] forjhr djuk] ckgjh 

yksxksa ls i=&O;ogkj rFkk lEidZ cuk;k tkrk gS rFkk dk;kZy; iz’kklfud ØsUnz gksrk gS 

lEizs{k.k dh lsok iznku djuk rFkk fjdkWMZ j[kus ds :Ik esa dk;kZy; ds m)s'; dks ifjHkkf"kr 

fd;k x;k gSA 

vk/kqfud fopkj/kkjk 

vk/kqfud fopkj/kkjk es dk;kZy; dks ,d u;s vk;e esa fn[kkbZ nsrk gS bl fopkj/kkjk 

esa ekuoh; izfØ;k ds lkFk rduhdh lk/kuksa dk mi;ksx gksrk gS dk;kZYk; dk u;k cnyko 

izkS|ksfxd o rduhdh lk/kuksa dh otg ls ns[kk tkrk gSA vk/kqfud ;qx dEI;wVj o rduhdh 

;qx gS ftlls ds vUrxZr dk;kZy; esa lwpukvksa o vkadMksa dk ladyu djuk] OkSKkfud 
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fo'ys"k.k djuk] fjdkWMZ dks dEI;wVjkbZt o lqjf{kr j[kuk] i= O;ogkj esa rduhdh lgk;rk 

yh tkrh gsSA vk/kqfud fopkj/kkjk esa dk;kZy; iz'kklu izcU/k dh ,d egRoiw.kZ bdkbZ gS tgka 

laLFkk dk fu;kstu] laxBu leUo; o fu;U=.k fd;k tkrk gS dk;kZYk; laLFkk dks lwpuk,sa 

iznku djrk gS ftuds vk/kkj ij izcU/kd fu.kZ; djrs gS rFkk uhfr;ksa o dk;Z fof/k;kasa dk 

fuekZ.k djrs gS lkFk gh rduhdh fodkl ds lkFk] dk;kZy; fdz;kvksa dk Hkh fof'k"Vhdj.k 

gksrk gS dk;kZy; ds c<+rs gq, dk;Z rFkk dq'kyrk iwoZd dk;Z] uohu mUUkr lk/kuksa ds fodkl 

ls dk;kZy; izcU/k dk egRo c< x;k gSa vk/kqfud dk;kZy; esa dEI;wVjksa ¼computers½ o 

fo|qr pfyr midj.kksa dk vR;f/kd iz;ksx gksus yxk gS ftlls dk;Z U;wure ykxr ij 

vf/kdre dq'kyrk ds lkFk fd;k tk ldrk gSA vk/kqfud dk;kZy; esa dE;wVj] e’khuksa o 

midj.kksa dk vR;f/kd mi;ksx gksuk yxk gSA  fgDl ,oa Iysl ds vuqlkj] ^^dk;kZy; fdlh 

O;olk; ds fu;U=.k ,oa Lej.k 'kfDr ds dsUnz gksrk gSA dk;kZy; esa uhfr;ksa ,oa fopkjksa dk 

vfHkys[k gksrk gS] lkexzh iwfrZdrkZvksa rFkk rduhdh fo'ks"kKksa dks fn;s tkus okys funsZ'k rS;kj 

fd;s tkrs gS] Ø;&foØ; lEcU/kh ys[ks j[ks tkrs gS] vkns'kksa dk laxzg fd;k tkrk gS] mRiknu 

vfHkys[k tek gksrs gS] foif.k fo'ys"k.k ifjO;; fo'ys"k.k rFkk LVkWd vkfn ls lEcfU/kr  

vfHkys[kksa dk laxzg fd;k tkrk gSA ** 

dk;kZy; dh ifjHkk"kk,sa (Definition of office) 

1- tkWtZ vkj- Vsjh ds vuqlkj ^^dk;kZy; ls vfHkizk; ml LFkku ls gS tgka fdlh laxBu 

dh fu;U=.k iz.kkfy;ka fLFkr gksrh gSA ;g og LFkku gS tgka lwpukvksa ds rS;kj djus 

rFkk izLrqrhdj.k ls lEcfU/kr dk;Z fd;k tkrk gSA ** (An office may be 

regarded as a place where the control mechanisms of an organization 

are located. It is the place where work in connection with preparing and 

furnishing of office is done.)" -George R. Terry 

2- feYl ,oa LVsSfMaxQksMZ ds vuqlkj ^^dk;kZy; O;olk; dk iz'kkldh; dsUnz gksrk gSA 

laisz"k.k dh lsok iznku djus rFkk fjdkWMZ j[kus ds :Ik esa dk;kZy; ds m)s'; dks 

ifjHkkf"kr fd;k x;k gSA **(The  office is the administrative centre of the 

business. The purpose of an office has been defined as the providing of 

a service of communication and record.)" –Mills and standing ford                  

3- xqIrk ,oa xqIrk ds vuqlkj] ^^dk;kZYk; og LFkku gS tgka lwpuk,sa laxzghr djds mUgsa 

rS;kj djus vkSj mUgas iznku djus ls lEcfU/kr lHkh dk;Z lEiUu fd;s tkrs gSA** 

(office is the place where work is connection with preparing and 

furnishing of information is done) 
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4- jSMe gkml 'kCndks'k ds vuqlkj ^^dk;kZy; ls rkRi;Z ml LFkku ls tgka O;olk; 

fd;k tkrk gSa ;k is'ksoj lsok,sa miyC/k djkbZ tkrh gSA**    

(An office is place where business is transacted or professional services 

are made available.) - Random  House Dictionary 

5- fgDl ,oa Iysl ds vuqlkj] ^^ dk;kZy; ,d ,slk LFkku gS tgk¡ O;olk; ds fy, 

fu;U=.k iz.kkfy;k¡ fLFkr gksrh gS] tgk¡ fu;U=.k] lwpuk ,oa dq’ky lapkyu ds m)s’; 

ls mfpr fjdkWMZ rS;kj] iz;qDr ,oa forfjr fd, tkrs gSA vr% ;g O;olk; dk ,d 

fu=U;.k o Lej.k dsUnz gSA** (An office is a place where the control 

mechanisms for a business are located, where proper recored for the 

purpose of control, information and efficient operations are preparted, 

handle and serviced, it is , thus , a control and memory centre for a 

business.) -Hicks and Place 

6- ySfQaxoSy rFkk jkWfcUlu ds vuqlkj]** dk;kZy; dh eq[; fo’ks"krk dk;Z ,oa mldk 

fu"iknu gS] u fd bls dkSu djrk gS vFkok dgk¡ ij fd;k tkrk gSA ;fn ;g ,d 

LFkku ij dk;kZYk; ;k fyfidh; dk;Z gS rks leLr LFkkuksa ij Hkh dk;Z gh gksrk gSA** 

(The essential feature is the work, itself,: not who does it or where it is 

done. If it is office or clerical work in one place, it is office or clerical 

work everwhere regardless or where work is done or who does it.)         

– Leffubgwekkal and Robinson 

7- fyfVQhYM] jk’ksy ,oa dk:Fk ds 'kCnksa esa] ^^ dk;kZy; u rks ,d fo’ks"k in gS vkSj u 

gh ,d fo’ks"k LFkku ;k foHkkx] og rks lHkh izcU/kdh; deZpkfj;ksa dk ;ksx gS] tks 

izHkkoiw.kZ] lkef;d rFkk fu"i{k fu.kZ; ysus ds fy, iz’kkldh; fLFkfr esa dk;Z djrs 

gSaA** (Administrative management is not one position, one office or one 

department, it is rather the totality of management personnel operating 

in an administrative capacity with all the information and all the 

expertise needed for effective, timely and objective decision,)                

– Littlefileld, Rachel and Caruth                                                    

8- feYl rFkk LVSafMxQksMZ ds fopkj esa] ^^ vk/kqfud dk;kZYk; laLFkk ds izcU/k esa vk¡[k] 

dku] eq¡g rFkk efLr"d gSA** (The modern office is the eyes, ears mouth and 

mind of management of an oranisation.) -Mills and Standingford 
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9- ,MoMZ jkS’ks ds vuqlkj] dk;kZYk; dks ,d fof’k"V LFkku le>uk ,d Hkwy gSA blds 

LFkku ij gS ;g fu"d"kZ fudkyus ds fy, ck/; gSA fd tgk¡ dgh Hkh dqN izdkj ds 

dk;Z fu"ikfnr fd, tkrs gSa ogha dk;kZy; fo|eku gksrk gSA** (It is a mistake to 

regard an office as specific place – Instead we are forced to conclude 

that an office exists anywhere certain kinds of works are perfortmed.)        

- Rausedh, Edward 

dk;kZy; dh fo’ks"krk,¡ (Characteristics of an Office) 

1- dk;kZy; ,d LFkku (Office is a Place) & dk;kZy; ,d ,slh txg ;k LFkku gS 

tgk¡ vf/kdre la[;k esa yksx cSBdj dk;kZy; izca/k dk dk;Z djrs gSA dk;kZy; dk 

viuk LFkku gksuk vko’;d gS D;kasfd dk;kZy; fdlh Hkh laLFkk dk egÙoiw.kZ LFkku 

gS] fdlh Hkh laLFkk dh dYiuk dk;kZy; ds fyfidh; ,oa izca/kdh; dk;Z lEié fd;k 

tkus ls dh tkrh gSA ,y gkWy ds 'kCnks ds vuqlkj ^^ dksbZ Hkh LFkku tks fyfidh; 

izd`fr ds dk;Z ds fy, fuf’pr gks] dk;kZy; dgykrk gS^^  

2- dk;kZy; laLFkk dk Le`fr o fu;a=.k dsUnz (Office is a Mamory Center) & 

dk;kZy; laLFkk dk egÙoiw.kZ vax dgykrk gS tgkW lHkh izdkj dh Lkwpuk ekaxs tkus 

ij mls fdruh 'kh/kzrk ,oa dq’kyrk ls lgh :Ik esa iznku fd;k tkrk gS ;g vkadM+ks 

o  lwpukvksa dk ladyu] fo’ys"k.k djuk] uhfr;ksa o dk;Zfof/k;ksa dk fuekZ.k]laLFkk dk 

fu;kstu] fu;a=.k]leUo; dk;kZsa ds fy, vR;Ur mi;ksxh gS tc Hkh vf/kdkjh oxZ dks 

lwpuk izkIr djuh gksrh gS rks  vklkuh ls lwpukvksa dks miYkC/k djk;k tkrk gS vr% 

dk;kZy; laLFkk ds fy, Le`fr ,oa fu;a=.k dsUnz dk Hkh dk;Z djrk gSA fgDl ,oa 

Iysl ds vuqlkj] ^^dk;kZy; fdlh O;olk; ds fu;U=.k ,oa Lej.k 'kfDr ds dsUnz 

gksrk gSA dk;kZy; esa uhfr;ksa ,oa fopkjksa dk vfHkys[k gksrk gS] lkexzh iwfrZdrkZvksa rFkk 

rduhdh fo'ks"kKksa dks fn;s tkus okys funsZ'k rS;kj fd;s tkrs gS] Ø;&foØ; lEcU/kh 

ys[ks j[ks tkrs gS] vkns'kksa dk laxzg fd;k tkrk gS] mRiknu vfHkys[k tek gksrs gS] 

foi.ku fo'ys"k.k ifjO;; fo'ys"k.k rFkk LVkWd vkfn ls lEcfU/kr  vfHkys[kksa dk laxzg 

fd;k tkrk gSA ** 

3- dk;kZy; ,d lsok dk;Z (Office is a Service Function)& dk;kZy; laLFkk dk 

lsfooxhZ; dk;Z gS dk;kZy; fdlh oLrq dk mRiknu rks ugh djrk] ysfdu dk;kZy; 

}kjk iznku dh tkus okyh lsokvksa ds }kjk gh mRiknu lEHko gks ikrk gS] ;g fofHké 

lwpukvksa dk ladyu djds mls lgh le; o rjhdks ls izcU/kd dks izLrqr djrk gS] 
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Ikzca/kdks o vf/kdkjh oxZ ds fu.kZ; dh izfdz;k ljy cukrk gS ;g ,slh O;kolkf;d 

laLFkk, gS tgk¡ oLrqvks dk mRiknu ugha gksrk gS dsoy lsok,¡ gh iznku dh tkrh gS 

tSls%& chek dEifu;k¡ cSfdax laLFkk] fofu;kstu dEifu;k¡  vkfnA 

4- Lkwpukvksa dks ,df=r djuk (Collecting the Information) & dk;kZy; dk lcls 

egÙoiw.kZ dk;Z lwpukvksa o vkdM+ksa dk lxzag.k djuk gksrk gS lwpukvksa ls vfHkizk; 

laLFkk ds fy, fofHké L=ksrks ls lwpuk,a ladfyr djuk lwpukvksa dk  fo’ys"k.k djuk 

vkSj lwpukvksa dks lgh mi;ksx esa ykuk gksrk gS] ;fn dk;kZy; esa lwpukvksa dk vHkko 

ls fy;s x;s fu.kZ; lgh fdz;kfUor ugha gks ikrk gSA ftlls mPPk izcU/kdh; dk;ksZa dks 

lEiknu djus esa lgk;rk gksrh gS vxj lwpuk,¡ lgh gksxh rks dk;kZy; eas izca/kdks o 

vf/kdkfj;ksa o deZpkjh dks fu.kZ; ysus esa vR;f/kd lqfo/kktud gksxkA dk;kZy; dks 

lQyrk o dq’kyrk izkIr lwpukvks a o vkadMksa ds ladyu ij fuHkZj djrh gSA tkWt 

vk- Vsjh ds vuqlkj ^^lkj :Ik ls lwpuk,W ladfyr djus] fofo/k izfØ;kvksa ds }kjk 

mUgs mi;ksxh cukus laxzfgr djus iqu%izkIr djus rFkk forfjr djus dh fdz;k,¡ gh 

dk;kZy; dk dk;Z dgykrh gS dk;kZy; izca/k dk ,d fo’ks"k vax curk Fkk^^ 

5- lwpukvksa dks mi;ksxh cukuk (Arranging the Information Useful)& dk;kZy; esa 

izca/kdks o vf/kdkjh  oxZ dks lgh izk:Ik esa lwpukvksa dks izLrqr fd;k tkrk gS ftls 

mu lwpukvksa dks mi;ksx djus esa vf/kdkjh oxZ dks ykHkkafor gks ldrs gSA fdlh Hkh 

dk;kZy; dk;Z lwpukvksa o vkadM+ksa dks ,df=r djus ds lkFk dq’kyrk iw.kZ lgh o 

mi;ksx djus ds fy, dk;kZy; egÙoiw.kZ Hkwfedk fuHkkrk gS izca/kdks o vf/kdkjh oxZ 

dks rRdky fu.kZ; ysus esa ennxkj lkfcr gksrk gSA tkWtZ VSjh ds bl dFku  ls Li"V 

gks tkrk gS fd ^^vkt ekuo dk lcls cM+k vL+= lwpuk,W gSaA u;h ef.M;ksa dh [kkst] 

u;h oLrqvks dk fuekZ.k ysus] yksxks dks lwpuk nsus vkSj u;s ifjorZuksa ls ifjfpr jgus 

ds fy, lwpuk,W vko’;d gSaA^^ 

6- lwpukvksa dk fjdkWMZ cukuk o lqjf{kr j[kuk (Recording and Preserving 

Information)- dk;kZy; esa fofHké  izdkj dh lwpukvksa dks ,df=r fd;k tkrk gS 

Hkfo"; esa bu lwpukvksa dks lqjf{kr djus ds fy, lwpukvksa dk lgh <ax ls fjdkMZ 

cukuk o lqjf{kr j[kuk gksrk gS izcU/kdksa o vf/kdkjh oxZ dks le; ij lwpukvksa dk 

lEizs"k.k djuk o lwpukvksa dks mi;ksxh crkuk] fu.kZ;u izfdz;k easa vR;f/kd egRoiw.kZ 

gksrk gS lHkh dk;kZy; esa pkgs o NksVs dk;kZy; gks ;k cM+s O;kikfjd dk;kZy; vFkok 

ljdkjh ;k v}Zljdkjh esa lqfo/kk vuqlkj fjdkMZ cuk;s vkSj lqjf{kr j[ks tkrs gS 
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fjdkMZ j[kus ls izca/kd o vf/kdkjh oxZ }kjk ekaxs tkus ij le; ij lwpuk,sa miyC/k 

dh tk ldrh gSA fofy;e gSujh ysfQaxosy ds vuqlkj] ^^dk;kZy; fdlh O;olk; dk 

og Hkkx gS tgka fofHkUu izdkj ds vkadMksa dk ladyu] oxhZdj.k ,oa lqjf{kr j[kus 

dk dk;Z fd;k tkrk gS] lHkh izdkj ds vkadMksa dks rS;kj djds mi;ksxh cuk;k tkrk 

gS mUgsa lqjf{kr j[kk tkrk gSA bu vkadMksa dk fo'ys"k.k djds mudk mi;ksx 

fu;kstu rFkk fdz;kvksa ds ifj.kkeksa dk irk yxkus esa fd;k tkrk gSA lwpukvksa rFkk 

vkns'kksa dks rS;kj djus] fuxZfer djus vkSj mUgsa lqjf{kr j[kus dk dk;Z fd;k tkrk 

gS rFkk fyf[kr lUns'kksa dks rS;kj djus] mudh udy djus vkSj QkbZy djus dk 

dk;Z fd;k tkrk gSA** 

7- dk;kZy; fu.kZ; izfØ;k (Office Decision Making) & dk;kZy; esa izca/kdh; o 

vf/kdkjh oxZ fu;kstu ]laxBu  fu;U=.k] leUo; dh izfdz;k }kjk dk;Z fd;k tkrk 

gS] ftls lgh rFkk 'kh?kz fu.kZ; fy;k tk ldrk gS] dk;kZy; }kjk lwpuk,W ,df=r 

O;ofLFkr] laxfBr rFkk lEizsf"kr djus dk dk;Z dk;kZy; dk gksrk gSA gSjh ,y- foyh 

ds vuqlkj] ^^dk;kZy; og dsUnz gS tgka O;kolkf;d laLFkk ds izR;sd Hkkx ls lwpuk 

izkIr gksrh gS vkSj mudk leUo;d fd;k tkrk gSA xzkgdksa] Ø;&foØ;] vkxeu vkSj 

fuxZfer Mkd vkSj okLro esa mu lc dk;kZsa ds fo"k; esa] ftuesa O;kolkf;d laLFkk dh 

:fp gS] vko';d lwpuk dk;kZy; eas gh laxzfgr djds lqjf{kr j[kh tkrh gS vkSj 

tc Hkh mldh vko';drk iMs] fudkydj dke esa yh tk ldrh gSA rF;ksa vkSj 

vkadMksa ds bl Hk.Mkj ls fofo/k izdkj dh lwpuk,sa feyrh gS ftuds vk/kkj ij 

O;kikj ds lapkyudrkZ vius O;kikj dk lqpk: :Ik ls lapkyu dj ldrs gSA** 

8- dk;kZy; dq’kyrk dk vk/kkj (Office is the Base of Efficiency) & dk;kZy; dh 

lQyrk fyfidh; oxZ vf/kdkjh oxZ dh dk;Z’kSyh ij fuHkjZ djrh gS fd lLaFkk ds 

fy, vkadM+ks o lwpukvk sa dk laxzg o fo’ys"k.k voyksdu fdl rjg djuk gS dk;ksZ 

dk fØ;kUo;u izca/kdks dh ;ksX;rk dks n’kkZrk gSA dk;kZy; ds c<rs gq, dk;Z’kSyh eas 

rduhdh o uohu lalk/kuksa dk mi;ksx dj dk;kZy; izcU/k dq’kyrk iw.kZ lEHko 

cukrk gS dk;kZy; dq’kyrk o lQyrk dk vk/kkj laLFkk dh leLr xfrfof/k;ksa dk 

fu;a=.k o funsZ’ku gksrk gSA 

9- dk;kZy; esa dkxth dk;Zokgh dk :Ik (Paper work in the office) & dk;kZy; 

vius vki esa dkxtksa ds tky lk yxrk gS tks fyfid ,oa vf/kdkjhoxZ ,d LFkku 

ij CkSB dj mu Qkbyksa o vkadM+ks lwpukvksa ij viuk dk;Z lEikfnr djrs gS ftlds 
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}kjk leLr lwpukvksa dk ladyu ]fo’ys"k.k] voyksdu laxzg.k rFkk lEizs"k.k lHkh 

dk;Z dkxth dk;Zokgh ds }kjk lEié fd;s tkrs gS fcuk isij odZ ds dk;kZy; dh 

dYiuk djuk csdkj gksrk gS 

10- dk;kZy; fujUrjrk dk :Ik (Continuity of Work in the Office) & dk;kZy; 

fujUrj pyus okyh izfdz;k gS fdlh Hkh dk;kZy; dks dkxth dk;Zokgh ls futkr ugh 

fey ldrk gS dkxth dk;Zokgh ls dk;kZy; dh fujUrjrk cuh jgrh gS leUo; o  

lEizs"k.k ds ek/;e ls dk;kZy; dks yEcs le; rd j[k tk ldrk gSA izks-fMDlh ds 

vuqlkj ^^ ,d O;kikfjd dk;kZy; dk O;kikj esa mruk gh egÙoiw.kZ LFkku gS] ftruk 

dh ?kM+h esa mlds eq[; fLaizx dk gksrk gSA^^ 

11- lwpukvksa esa leUo; o lEizs"k.k (Coordination and Communication of 

Information) & dk;kZy; }kjk vkadM+ks o lwpukvksa dks ladyu o laxzg.k fd;k 

tkrk gS mlh dk;Zdq’kyrk o n{krkiw.kZ mls vf/kdkjh o izca/kd oxZ dks izLrqr dh 

tkrh gSA bu lwpukvksa esa leUo; dh izfdz;k dks cukuk o lEizs"k.k ds ek/;e ls 

mi;ksfxrk ykuk gksrk gSA feYl rFk LVSafMaxQksMZ ds vuqlkj ^^ dk;kZy; dk eq[; 

dk;Z lEizs"k.k rFkk fjdkMZ dh lsok iznku djuk gSA^^,e- ,- 'kjysdj ds vuqlkj] 

^^dk;kZYk; fdlh laLFkk dk vfHkUu vax gS ftls fofHkUu fdz;kvksa ds lapkyu vkSj 

leUo; djus dk dk;Z lqiqnZ fd;k tkrk gS vkSj blh LFkku ij laLFkk ds lapkyu dh 

uhfr fu/kkZfjr dh tkrh gSA* 

vk/kqfud dk;kZy; ds m) s’; ¼Objective of Modern Office) 

vk/kqfud dk;kZy; dk le; ds lkFk&lkFk egÙo o mi;ksfxrk c<+rh tk jgh gS tks 

fuEu izdkj gS%& 

1- dk;kZy; ds ek/;e ls lwpukvksa o vkadM+ksa dk lEizs"k.k ljyrk ls gks tkrk gS A 

2- dk;kZy; og LFkku gS tgk¡ ij lwpukvksa o vkadM+ks dk ladyu fd;k tkrk gSa A 

3- xfrfof/k;ksa dks fØ;kUo;u ljy :Ik ls gksrk gS blhfy, dk;Z flf} dsUnz dk dk;Z 

djrk gSA 

4- dk;kZy; }kjk fofHké foHkkxks dk fu;a=.k funsZ’ku fd;k tkrk gSA 

5- dk;kZy;  izca/kdks dh vk¡[k] dku] eqg¡ rFkk efLr"d ds :Ik esa ns[kk tkrk gSA 

6- dk;kZy; leUo; cuk, j[kus dk lk/ku iznku djrk gSA 

7- ,d vkn’kZ dk;kZy; esa yksp 'kh?kzrk gksuk vko’;d rRo gSA 
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8- dk;kZy; vius foHkkx dh xksifu;rk o fo’olfu;rk dks cuk;s j[krk gSA 

9- dk;kZy; laXkBu fof’k"V dj.k dk izsjd gSA 

10- dk;kZy; esa depkfj;ksa o vf/kdkjh;ksa ds dk;Z{ks= dk Li"V foH kktu dj fn;k 

tkrk gSA 

11- dk;kZy; laXkBu izca/kdh; {kerk o n{krk esa o`f) djrk gSA 

12- vkn’kZ dk;kZy; laxBu esa vf/kdkjh izR;kstu lqfuf’pr djrk gSA 

13- dk;kZy; ds dk;ksZ dk dk;Z foHkktu muds fof'k"Vhdj.k ds fl}kUr dks ykxw 

djrk gSA 

14- dk;kZy; esa fof’k"Vhdj.k ds lkFk ljyrk dk fl}kUr Hkh gksrk gSA 

15- dk;kZy; dh dk;Z’kSyh esa vkS|ksfxd midj.kksa vkSj uohu rduhdh dk mi;ksx fd;k 

tkrk gSA 

16- dk;kZy; esa lwpukvksa o vkdM+ks vkSj i=ksa dk vkuk o tkus dks Hkfo"; esa lqjf{kr 

j[kuk lHkh lwpukvksa i=ks dh vuqØef.kdk rS;kj dh tkrh gSA 

17- nLrkostks dk;kZy; ds nLrkostks dks lqjf{kr j[kus ds fy, Qkbfyax djukA  

18- dk;kZy; ds }kjk izkIr lwpukvksa ls 'kh/kzrk o mfpr fu.kZ; dh O;oLFkk gksrh gSA 

19- vk/kqfud ;qx izkS|ksfxd lwpukvksa dk ;qx gS ftls vf/kd dk;Z dEI;wVj ds ek/;e ls 

lEi™k gksrs  gS tSls fglkc&fdrkc j[kuk] lwpuk,a izkIr djuk] lwpuk nsuk] vkadM+ks 

dks laxzgu fjdkWMZ lqjf{kr j[kuk vU; dbZ rjg dh xfrfof/k;ksa dks dE;wVj ls 

fdz;kfUor gksrh gSA 

20- dk;kZy; esa fufr;ksa dk fu/kkZj.k fd;k tkrk gS rFkk laLFkk dh izxfr ewY;kadu o 

fo’ys"k.k dk dk;Z Hkh fd;k tkrk gSA 

O;kolkf;d dk;kZy; ds fofHké foHkkx (Different Departments of Business Office) 

laLFkk esa fofHk™k foHkkx gksrs gS O;kolkf;d dk;kZy; esa dk;ksZ dk foHkktu o vf/kdkj 

izR;kstu }kjk gksrk gSA ftls dk;ksZ dks dbZ Hkkx esa ckVk tkrk gS izR;sd foHkkx vius 

vf/kdkj o nkf;Ro ds lkFk dk;Z iw.kZ dq’kyrk o n{krk ds lkFk lEi™k djrk gS O;kikj dks 

lQyrkiwoZ pyus ds fy, fofHk™k foHkkx dk xBu fd;k tkrk  gS tks fuEu fyf[kr gSA 
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1- Ø; foHkkx (Purchase Department) & O;olk; dk;kZy; esa Ø; foHkkx egÙoiw.kZ 

foHkkx gS Ø; foHkkx dk dk;Z eky] e’khu] midj.k] lak/kuksa bR;kfn dk Ø; djuk 

gksrk gS bu lHkh dk;Z esa dkQh esgur yxrh gS tSls fofHké L=ksrksa ls lEidZ LFkkfir 

djuk] ewY;ksa dh tkudkjh j[kuk] fdLe dk dher r; djuk vkWMZj nsuk vkfn dk;Z 

fd;s tkrs gSA Ø; foHkkx o mRiknu foHkkx ds e/; leUo; vko’;d gksrk gS] 

oLrqvksa dk Ø; djus ds fy;s /ku dh vko’;drk gksrh gS ftlds fy;s dk;kZy; ds 

ek/;e ls gh foÙk foHkkx ls lEkUo; fd;k tkrk gS Ø; foHkkx o foÙk foHkkx ds e/; 

leUo;d dk dk;Z dk;kZy; djrk gSA 

2- foØ; foHkkx (Sales Department) & O;kolkf;d laLFkk esa foØ; foHkkx dk 

egÙoiw.kZ LFkku gksrk gS tgk¡ foØ; foHkkx dks vusd dk;Z iw.kZ djus gksrs gS foØ; 

foHkkx }kjk eky dh foØ; djuk vkSj izfrLi}Zk ;qx esa eky dh vf/kd fcØh djuk 

ljy dk;Z ugha gSA foØ; lacU/kh lHkh dk;Z tSls eky dh tkudkjh xzkgdks  dks 

nsuk] vkMZj izkIr djuk] iwfrZ djuk] eky dks ,d txg ls nwljh txg Hkstuk] 

xzkgdksa dh ewY; lwph izkIr djuk gS ;s lHkh dk;Z dk;kZy; ds lg;ksx ls 

lQyrkiwoZd gks tkrs gSaA 

3- mRiknu foHkkx (Product Department) & mRiknu foHkkx dk dk;Z oLrqvksa dk 

mRiknu djuk gksrk gS mRiknu lEcfU/kr lHkh dk;Z tSls dPPkseky dk HkaMkj.k] 

fufeZr eky dk laxzg] e’khuksa o midj.ksa dh ns[kHkky vkfn lHkh dk;Z lQyrk iwoZd 

djus gksrs gSA dk;kZy; dks mRiknu foHkkx dk fofHké lqfo/kk,¡ iznku djrk gSA 

4- foÙk foHkkx (Finance Department) & foÙk foHkkx laLFkk dh foÙkh; lEcfU/kr 

vko’;drkvksa dks /;ku esa j[krk gSA laLFkk foÙkh; fLFkfr dk fjdkMZ ys[kk foHkkx 

j[krk  gS] ;g nh/kZ o vYidkyhu iwath dk vuqeku yxkrk gS dk;kZy; o ys[kk 

foHkkx ds chp ?kfUk"B lEcU/k gksrk gSA 

5- izpkj foHkkx (Publicity Department) & izfrLi}kZ ds bl ;qx esa izpkj dh 

egÙoiw.kZ Hkwfedk gksrh gS mRiknu dks izLrqr djus dk dk;Z foKkiu }kjk fd;k tkrk 

gS ;g ns’k o fons’k esa foKkiu ds }kjk izpkj fd;k tkrk gS ftlls mRiknu es o`f} 

o eky dh fcØh vf/kd gksrh gSA 
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6- ;kstuk foHkkx (Planning  Department) & ;kstuk foHkkx ds }kjk laLFkk ds dk;Z 

dks lqpk: :Ik ls pyk;k tkrk gS laLFkk fdl rjg dk;Z djuk] D;k djuk] dSls 

djuk] fdl ds }kjk djuk] eky dh fdLe] ek=k ykxr] ewY; fodz; ewY;] vkfn 

leLr dk;Z dk fu/kkZj.k djuk gksrk gSA vkt ds izfrLi}kZ ;qx esa xzkgdks dh lwph o 

ekax dk vuqeku  yxrk gS 

7- jksdM+ foHkkx (Cash  Department) & bl foHkkx ds }kjk jksdM+ lEcf/kr lHkh 

dk;Z dk ys[kk&tks[kk j[kk tkrk gS tSls /ku dh izkfIr o Hkqxrku dk fglkc j[kuk 

laLFkk esa [kpsZ Hkh dbZ rjg ds gksrs gS lHkh [kpksZ o  ysus nsus ds dk;Z dks ns[kus ds 

fy, jksdfM+;k dh ftEEksnkjh gksrh gSA 

8- iSfdax foHkkx (Packing  Department) & bl foHkkx dk dk;Z rc 'kq: gksrk tc 

fodz; foHkkx ls vkns’k  feyrk gS eky dks iSfdax dh tkrh gS ftlls eky dh lgh 

iSafdax dj xzkgdks dks Hkstk tk ldsA 

9- vfHkys[k foHkkx (Record  Department) & vfHkys[k foHkkx dk dk;Z vkdM+ksa o 

lwpukvksa dk laxzfgr djuk vkSj lqjf{kr j[kus dk dk;Z djuk gS] ;fn izca/kd ;k 

vf/kdkjh dks tkudkjh pkgus ij vklkuh ls fjdkMZ izLrqr fd;k tk ldrk gS 

vfHkys[k foHkkx Hkh viuh iw.kZ dq’kyrk ls nkf;Ro dk ikyu djrk gSA 

10- i=kpkj foHkkx (Correspondence Department) & i=kpkj foHkkx }kjk i=ksa dks 

izLrqr djuk mudk mÙkj rS;kj djuk ckgj tkus okys i=ksa dks rS;kj djuk vkSj i=ksa 

dks lqjf{kr o O;kofLFkr djuk gksrk gSA 

11- tulaidZ foHkkx (Public Relation Department) & tulaidZ foHkkx dk dk;Z 

ckgjh o vkUrfjd O;fDr;ksa ls lEidZ LFkkfir djuk gksrk gS tks laLFkk dh [;kfr 

cuk;s j[krk gSA fczVsu ds bUVhV;wV vkWQ ifCYkd fjys’kUl  ds vuqqlkj &^^ tu 

lEidZ laLFkk rFkk mldk turk ds chp  ikjEifjd fo’okl dks LFkkfir djus o 

cuk;s j[kus dk tkucw>dj fd;k x;k fu;ksftr o fujUrj izlkl gksrk gSA **   

O;kolkf;d dk;kZy; dh xfrfof/k;kW (Activites of a Business Office) 

dk;kZy; dks lqpk: :Ik ls pykus ds fy, fofHké xfrfof/k;ksa dk fu/kkZj.k fd;k tkrk 

gSA dk;kZy; esa vk/kkjHkwr o iz’kklfud xfrfof/k;ksa ds ek/;e ls leLr dk;Z fu"ikfnr fd;s 

tkrs gSA xfrfof/k;ksa fuEu fyf[kr gS%& 
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1-  iz’kklfud dk;Z@xfrfof/k;k¡ 

2-  vk/kkjHkwr dk;Z@ xfrfof/k;k¡-+ 

1- iz’kklfud dk;Z@xfrfof/k;k¡  

dk;kZy; esa izca/kdks }kjk fu;kstu laxBu ,oa funsZ’ku ds vuqlkj dk;Z fdz;kfUor 

gksrk gS%& 

 dk;kZy; esa izca/kdks }kjk deZpkfj;ksa dks vfHkizsfjr djus o mfpr lEizs"k.k o 

leUo; cuk;s j[kuk iMrk gSa 

 dk;kZy; esas dk;Z O;oLFkk vkSj dk;Z i)fr dh iz.kkyh dk fodkl vkSj fo’ys"k.k 

djuk gksrk gSA 

 dk;kZy; esa ys[ku lkexzh dh O;oLFkk djuk vkSj mfpr mi;ksx esa ykuk  

 QeZ ds uD’ks cukuk rFkk mu ij fu;a=.k djuk Hkh iz’kklu dk dk;Z gksrk gSA 

 dk;kZy; esa dke vkus okys fofHké midj.kksa dks miyC/k djuk] LVkQ ds fy, 

QuhZpj miyC/k djuk dk;Z Hkh gksrk gSA 

 dk;kZy; esa dke djus okys O;fDr;ksa dh fu;qfDr djuk] izf’k{k.k nsuk] inkséfr 

vkSj dk;Z ds izfr yxu ns[kuk vkfn Hkh t:jh gksrk gSA 

 iz’kklu dk nkf;Ro gS fd og turk ls lEidZ cuk;s vkSj turk ess laLFkk ds 

izfr izfr"Bk vkSj ln~Hkkouk cuk;s j[ksaA 

 dk;kZy; esa iz’kklu }kjk laLFkk dh lEifr;ksa laj{k.k dh O;oLFkk o fu;=a.k 

lqpk: :Ik ls djuk gksrk gSA 

2- vk/kkjHkwr dk;Z@ xfrfof/k;k¡  

 dk;kZy; esa fofHké izdkj dh lwpukvksa dks izkIr djuk t:jh gksrk gS dk;kZy; esa 

vkus okys i=ksa&izys[ksa&fjiksVZ ds }kjk lwpuk ,df=r djuk deZpkfj;ksa dk 

egÙoiw.kZ dk;Z gksrk gSA 

 deZpkfj;ksa }kjk izkIr lwpukvksa o vkadM+ksa dks izkIr gksus ij izca/kdksa o vf/kdkfj;ksa 

dks izLrqr djuk A 

 dk;kZy; ds vkUrfjd lans’kksa vkSj ckgjh; lans’kksa dk lgh lEizs"k.k djuk gksrk gSA 

 dk;kZy; esa Qkbfyax o baMsfEcj ds ek/;e ls vkadM+ksa o vfHkys[kksa vkSj lwpukvksa 

dks lqjf{kr j[kuk gksrk gSA 
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 dk;kZy; esa leLr deZpkfj;ksa] izca/kdks vf/kdkfj;ksa ds fy, le; lkj.kh ds 

vuq:Ik dk;Z fu"ikfnr djuk rFkk ;kstuk vuqlkj dk;Z fØ;kfUor djuk 

dk;kZy; dk xfrfof/k;ksa }kjk fd;k tkrk gSA 

dk;kZy; laxBu dk egRo (Importance of Office organization) 

dk;kZy; ,slk LFkku gS tgka vf/kdre la[;k esa O;fä dk;Z djrs gSA laLFkk dk dk;Z 

vf/kd foLRk`r vkSj eqf'dynk;d gksrk gS lHkh O;fDr;ksa esa leUo; cukuk rFkk funsZ'ku ,oa 

fu;U=.k cuk;s j[kuk dk;kZy; dh vge ftEesnkjh gksrh gSA dk;kZy; laxBu dbZ leL;kvksa 

ls futkr fnykrk gSA dq'ky dk;Z'kSyh o dq'ky izcU/k dh LFkkfir djus esa lgk;d gksrk gSA 

gSesu ds 'kCnksa esa ^^ laxBu ,d ,slh izfØ;k gSSA ftlds }kjk m|e ds dk;kZsa dks ifjHkkf"kr o 

oxhZdr̀ fd;k tkrk gSA vkSj mUgsa fofHkUu O;fDr;ksa dks lkSiadj mUkds vf/kdkj lEcU/kksa dks 

lqfuf'pr fd;k tkrk gSA vk/kqfud ;qx esa O;olk; dk;kZy; esa laxBu dk fuekZ.k vko';d 

gS ftlds egÙo fuEufyf[kr gS %& 

1- leUo; LFkkfir djuk %& dk;kZy; esa vf/kdre la[;k  esa deZpkjh dk;Zjr gksrs gS 

;g lHkh ,d m)s'; tks fu/kkZfjr mUgs fØ;kfUor djrs gSA ,slh fLFkfr esa lHkh 

deZpkfj;ksa o izcU/kdksa vkSj vf/kdkfj;ksa ds chp leUo; dk gksuk vko';d gksrk gSA 

leUo; ds ek/;e ls xfrfof/k;ksa dks lqpk: :Ik ls lapkfyr fd;k tkrk gSA vknZszos 

VkWM ds 'kCnksa esa ^^leUo; fdlh laxBu ds fofHkUu la?kVdksa ds dk;Z ,oa 'kfDr;ksa esa 

lqpk: lapkyu dk fo'okl fnykus gsrq fd;k x;k iz;kl gS] rkfd laxBu ds y{;ksa 

dks U;wure fojks/k rFkk vf/kdre izHkkoh lg;ksx ds lkFk izkIr fd;k tk ldsA 

2- deZpkfj;ksa dk eukscy%& fdlh Hkh laxBu dh vge ftEesnkjh gS fd dk;Zjr 

deZpkfj;ksa ds eukscy dk fodkl o izksRlkgu djuk gksrk gSA dkWFk Msfol ds 'kCnksa esa 

^^eukscy dks lkekU;rk O;fDr;ksa vkSj lewgksa ds vius dke lEcU/kh okrkoj.k ds izfr 

vkSj laxBu ds lokZsPp fgrksa dh iwfrZ ds fy, viuh ;ksX;rk dh iwjh lhek rd 

LoSfPNd lg;ksx  ds izfr ǹf"Vdks.k ds :Ik esa ifjHkkf"kr fd;k tkrk gSA vr% 

deZpkfj;ksa dh ;ksX;rk o {kerk vuqlkj dk;Z foHkkftr djuk ftlls og vius dk;Z 

iw.kZ fu"Bk ds lkFk lEiUu dj ldsA 

3- izcU/kdh; dk;Z dq'kyrk%& laxfBr O;fDr;ksa ds ek/;e ls O;olk; ds dk;kZsa esa 

vfHko`f) gksrh gSA laxBu esa fo'ks"k ;ksX;rk o izf'kf{kr O;fDr;ksa ls dk;Z dq'kyrk o 

mRikndrk esa Hkh o`f) ns[kh tkrh gSA larqfyr laxBu izcU/kdksa dh dk;Z {kerk esa 

o`f) djrk gSA 
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4- fu;U=.k izfØ;k%& laxBu O;fDr;ksa dk ,slk lewg gS tks la[;k ds m)s';ksa dh izkfIr 

esa dk;Zjr jgrk gSA fu;U=.k izfØ;k }kjk laxfBr O;fDr;ksa ds dk;kZsa dks ljy o 

le;c)rk ds lkFk fu"ikfnr fd;k tkrs gSA tktZ vkj- VSjh ds 'kCnksa esa fu;U=.k dk 

rkRi;Z ;g fuf'pr djuk gS fd D;k fd;k tk jgk gSA nwljs 'kCnksa esa dk;kZsa dk 

ewY;kadu djuk vkSj vko';drk iMus ij la'kks/kukRed iz;klksa dks dke esa ysuk gSSA 

ftlls fd ;kstukc) fu"ikfnr gks ldsA 

5- iz'kklfud dk;Z%&  laxBu iz'kklfud dk;kZsa eas fujUrjrk o le:irk dh izfØ;k dk 

ikyu djrk gSA iz'kklu }kjk tks uhfr;k¡ fu/kkZfjr fd tkrh gS] mUgsa laxfBr lewg 

ds ek/;e ls fØ;kfUor fd;k tkrk gSA laxBu esa lHkh O;fDr dk;kZsa dk iw.kZ dq'kyrk 

o n{krk vkSj ;ksX;rk ds lkFk fuiw.kZ djrs gSA ftlls iz'kklfud dk;Z fujUrjrk cuh 

jgrh gSA 

6- fu.kZ;u dk vk/kkj %& dk;kZy; laxBu esa O;fä;ksa }kjk tks dk;Z fu"ikfnr fd;s tkrs 

gSA muesa dbZ dfBukbZ;ksa dk lkeuk rFkk izfrLiZ/kkRed fu.kZ; ysus esa dk;kZy; 

laxBu dh Hkwfedk egÙoiw.kZ gksrh gSA dk;kZy; laxBu fu.kZ; 'kfDr vkSj O;ogkfjd 

fu.kZ; O;oLFkk dks n'kkZrk gSA Iysu ds vuqlkj fu.kZ;u og dk;Z gS ftls ,d izcU/kd 

fdlh fu"d"kZ ;k fu.kZ; ij igq¡pus ds fy, djrk gSA 

7- vf/kdkj izR;kstu %& dk;kZy; laxBu dk fo'ks"k egÙo gS fd deZpkfj;ksa dh ;ksX;rk 

dk /;ku j[krs gq, dk;Z dk foHkktu djuk vkSj dk;Z ds izfr ftEEsknkjh lkSaiuk gksrk 

gS ftls O;fä iw.kZ dq'kyurk ds lkFk fu"ikfnr dj ldsA 

8- ykHkksa esa vfHkof) %& dq'ky laxBu O;oLFkk laLFkk ds m)s';ksa dkss izkfIRk o ykHkksa esa 

vfHko`f) dks O;Dr djrh gSa laxfBr O;fDr;ksa }kjk dk;Z 'kSyh fodflr gksrh gS 

ftlls laLFkk ;k O;olk; ds mRiknd [;kfr esa o`f) ns[krh tkrh gSA lqO;ofLFkr 

laxBu ds ek/;e ls izfrLi/kkZRed ;qx dk lkeuk ljyrk ls fd;k tkrk gSA 

esjQkjys.M ds 'kCnksa esa ^^laxBu O;fDr;ksa dk ,d fof'k"V lewg gSA tks m)s';ks adh 

izkfIr esa vius iz;klksa dk ;ksxnku nsrk gSA 

    



 
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vuqØef.kdk 
(Indexing) 

 
 
 

 

 

 tkWtZ vkj- Vsjh ds vuqlkj ^^vuqØef.kdk ,d [kkst midj.k gS ;g bl ckr dk 

lqjkx nsrk gS fd lkexzh dks fdl izdkj Øec} fd;k x;k^^ (“An Index is Finding tool. 

It Furnishes the key as to how the material are arranged” G.R.Terry) 

vuqØef.kdk dk vk’k;  

ladsr djuk] b’kkjk djuk] bafxr djuk gksrk gSA O;olk; dk;kZy; esa fofHk™k izdkj 

dh Qkbyks dk lewg gksrk gS lHkh Qkbyks esa vuqØef.kdk dk gksuk vko’;d ;k vfuok;Z cu 

tkrk gS ftldh lgk;rk ls ge tku ikrs gS fd dkSulk i= fdl Qkby esa yxk;k] fdl 

LFkku ij] fdl i`"B ij O;ofLFkr ;k ;FkkØe gSA ljy Hkk"kk esa ge dgs ldrs gS fd 

vuqØef.kdk ,d ekxZnf’kZdk dk dk;Z djrh gSA vuqØef.kdk dh lgk;krk ls Qkbyksa dks 

lqO;ofLFkrk o Øec} fd;k tkrk gS lwpukvksa o vkadMksa dh vko’;drk gksus ij 

vuqØef.kdk dh lgk;rk ls vusd i=ksa esa ls t:jh Ik= dks ljyrk o 'kh?kzrk ds lkFk izkIr 

fd;k tk ldrk gSA vkadMks o lwpukvksa ;k fdlh fo"k;kuqlkj i=kas ,oa izys[kksa dks lqO;ofLFkr 

:Ik iznku djus dh izfdz;k dks vuqØef.kdk dgrs gS^^ 
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vuqØef.kdk dh ifjHkk"kk 

1- bulkbDyksihfM;k vkQ ykbczsjh ,.M bUQkesZ’ku lkbal us vuqØef.kdk dks bl rjg 

ifjHkkf"kr fd;k g S** vuqØef.kdk fdlh laxzg esa fufgr in vFkok blls O;qRi™k 

fopkjksa dh oxhZdr̀ funsZf’kr gSA ;s in vFkok fopkj fdlh fofnr vFkok of.kZr 

[kkstus ;ksX; Øe ¼tSls o.kkZuqØe]dkyØe vFkok la[;k Øe½esa O;ofLFkr  çfof"V;ksa 

}kjk fu:fir fd;s tkrs gSaA**  

2- eSDxzkfgy ,ulkbDyksihfM;k vkQ lkbal ,.M VsDuksykWth ds vuqlkj^^ vuØef.kdk 

fdlh lEiw.kZ d`fr ¼tSls iqLrd] lsV vFkok ftYnc} if=dk½ esa mfYYkf[kr ;k 

izklafxd ukeksa] 'kCnksa] fo"k;ksa] LFkkuks] QkeZwykssa ;k vU; egRoiw.kZ 'kCnksa dh lgh i`"B 

la[;k ds lkFk ,d foLr`r vkuqof.kZd lwph gksrh gSaA 

fu"d"kZ 

fdlh fo"k; dh eq[;&eq[; ckrksa dh Øeokj nh gqbZ lwpuk izkIr djuk] vuqØef.kdk 

ds ek/;e ls laHko gks ikrk gSA 

Js"B vuqØef.kdk ds mÌs’; 

O;olk; dk;kZy; esa vuqdzef.kdk dh mi;ksfxrk gS ftlds ek/;e ls lwpuk izkIr djuk 

ljy o lqyHk gks tkrk gS ,d vPNh vuqØef.kdk es mÌs’; gksus pkfg, os fuEu izdkj gSA 

1- vuqØef.kdk dk eq[; mÌs’; dkxtksa dks O;ofLFkr :Ik iznku djuk gksrk gSaA 

2- vuqØef.kdk ds ek/;e ls i= izys[kksa o lwpukvksa dks fcuk le; u"V fd;s izkr fd;k 

tk ldrk gSA 

3- ,d vPNh vuqØef.kdk ds ek/;e ls izca/kdks o deZpkfj;ksa dh dk;Zdq’kyrk o 

lQyrk fuHkZj djrh gSA 

4- vuqØef.kdk dh lgk;rk ls xzkgdks dk fglkc&fdrkc lacf/kr tkudkjh fey tkrh gSA 

5- vuqØef.kdk dz;&fodz; ds O;ogkj esa Hkh mi;ksxh gksrh gSA 

6- O;olk; dk;kZy; o ljdkjh laLFkk] futh laLFkk lHkh esa vuqØef.kdk dk viuk 

egÙo gksrk gSA 

7- laLFkk ds lHkh deZpkfj;ks dh lwph Hkh vuqØef.kdk dh lgk;rk ls izkIr dh tk 

ldrh gSA 

8- O;olk; esa [kkrk cgh ds fdlh ì"B dh tkudkjh es Hkh vuqØef.kdk dh lgk;rk yh 

tkrh gSA 
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9- vuqØef.kdk ds ek/;e ls Qkbyks dks <w<+uk vklku o ljy cu tkrk gSA 

10- vuqØef.kdk dh lgk;rk ls dkxth dk;Zokgh o tkWp iM+rky vklku gks tkrh gSA 

11- vuqØef.kdk ls dk;Z’kSyh esa o`f} o nLrkotks dks lqjf{kr j[kk tk ldrk gSA 

vuqØef.kdk dh fo’ks"krk,sa  

vuqØef.kdk dk egÙo fnu izfrfnu c<+rk tk jgk gSA vuqØef.kdk ljdkjh o xSj 

ljdkjh dk;kZy;ksa rd lhfer ugh jgh gSA ;g vketu Hkh vuqØef.kdk dks mi;ksx esa ykus 

yxk gSA ftlls le; jgrs lwpuk izkIr dh tk ldrh gSA dk;kZy; vuqØef.kdk ekxZnf’kZdk 

ds lkFk lykgdkj Hkh gS ;fn deZpkfj;ksa dks i=&O;ogkj dks vkSj lwpukvksa dks ysdj lnsag 

mRi™k gksus ij vuqØef.kdk dh lgk;rk ls xzkgdks dh lwph izkIr dj ldrk gSA 

vuqØef.kdk dk eq[; mÌs’; lwpukvksa dks O;ofLFkr :Ik ls izLrqr djuk gksrk gS 

vuqØef.kdk ds fo’ks"krk,sa fuEu fyf[kr gSA 

1- dk;Z’kSyh dk vfHk™k vax& vuqØef.kdk dk;kZy;  dk;Z’kSyh dk vfHk™k vax ekuk 

tkrk gS i=ksa dk Qkby djrs le; vuqdzekf.kdk esa i= O;ogkjdksa dh izfof"V djuh 

gksrh gS ftls vko’;drk i<+us ij i=ksa dks vklkuh ls izkIr fd;k tk ldrk gS 

dk;kZy; es alwpukvksa dk vkuk o tkuk yxk jgrk vkSj dk;kZy; dbZ rjg dh 

dkxth dk;Zokgh gksrh mu lHkh dks vuqØef.kdk ds ek/;e ls O;ofLFkr fd;k tkrk 

gS dk;kZy; ds lEiw.kZ dk;Z vuqØef.kdk ds lgk;krk ls LkEi™k gksrs gSA 

2- i=ks o izys[kksa dh izkfIr & O;olk; dk;kZy; esa i=ks o izys[kksa dk vkuk o tkuk 

yxk jgrk gS vf/kdkjh }kjk fdlh Hkh rjg dh lwpuk ekaxus ij vuqØef.kdk dh 

lgk;rk ls tkudkjh miyC/k djokbZ tk ldrh gS Qkbyks esa ls i=ks dks ljyrk ls 

fudkyk tk ldrk gS iz’kklu ds lEEkq[k izLrqr fd;k tkuk vklku gks tkrk gSA 

3- O;olk; xzkgdks dh igpku%& O;kikj esa dz;&fodz; dk ysu&nsu pyrk jgrk gS 

eky ds dz;&fodz; dh izfdz;k fujUrj :Ik ls xfreku jgrh gS ,slh fLFkfr esa 

xzkgdks dks eky le; ij miyC/k djus ds fy, xzkgdks dh tkudkjh gksuh vko’;d 

gksrk gSA vuqØef.kdk ds ek/;e ls xzkgdks dh lk[k dk Hkh irk yxk;k tk ldrk gS 

fd le; ij HkqXkrku izkIr gks ldrk gS ;k ughaA 

4- [kkrk &cgh tkudkjh miyC/k & vuqØef.kdk dh lgk;rk ls tkudkjh miyC/k gks 

ikrh gS fd fdl xzkgd dk [kkrk cgh[kkrk es fdl i`"B ij [kksyk x;k] ftlls 

xzkgdks ds ysu&nsu dk irk pyrk gS fdruk Hkqxrku djuk] jkf’k izkIr djuk 

cdk;k] vkfn lHkh fooj.k [kkrkcgh ls miyC/k gksrs gSA 
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5- deZpkfj;ksa dh tkudkjh & vuqØef.kdk deZpkfj;ksa dh tkudkjh nsus esa Hkh lgk;d 

gksrh gS dk;kZy; esa dk;Zjr deZpkfj;ksa dh Qkby cuh gksrh gS vuqØef.kdk ds 

ek/;e ls deZpkfj;ksa ds uke iRks] ;ksX;rk] osru] inks™kfr] izf’k{k.k] gLrkarj.k vU; 

dbZ rjg dh tkudkjh miyC/k gks ldrh gSA 

6- ladsr dh fuf’prk o  'kh/kzrk &vuqØef.kdk dk vk’k;  gh ladsr nsus gksrk gS ladsr 

ls fdlh Hkh lwpukvksa dks 'kh/kzrk o ljyrk ls izkIr fd;k tk ldrk Qkbyks ds 

lewg esa ladsr ds ek/;e ls dk;Z’kSyh vklku o lqfo/kktud gksrh gSA 

7- iqLrdky; esa lgk;d &iqLrkdy; ,slh txg gS tgkW gtkjks la[;k esa fdrkcs j[kh 

jgrh gS bu fdrkcks esa bfPNr iqLrd <w<uk vklku ugh gksrk ] ysfdu vuqØef.kdk 

dh lgk;rk ls vko’;d iqLrd dks ljyrk ls fudyk tk ldrk gS vuqØef.kdk ls 

fdrkcks dk uke ys[kd dk uke izdk’ku vkfn dh tkudkjh izkIr fd tk ldrh gSA 

8- O;kikfj;ksa ls ysu&nsu dk izek.k &O;kikj esa eky o lsokvksa ds ysu o nsu dh izfØ;k 

pyrh jgrh gS O;kikfj;ksa vkSj xzzkgdks ds chp lansg dh fLFkfr iSnk gksus ij 

vuqØef.kdk dh lgk;rk ls izek.k izLrqr fd;k tk ldrk gS ftl le; jgrs fookn 

ls cpk tk ldrk gSA 

vuqØef.kdk dh iz.kkfy;kW 

Methods of Indexing 

 

 

 

Lkk/kkj.k vuqdzef.kdk LojkRed 

vuqØef.kdk 

dkMZ vuqdzef.kdk [kqyh vuqdzef.kdk 

Simple General 
Indexing 

Vowel Indexing Card Indexing Visible Indexing 

 

1- Lkk/kkj.k vuqdzef.kdk ¼Simple General Indexing½%& lk/kkj.k  vuqØef.kdk vius 

vki esa ljy]  vklku o Li"V vuqØef.kdk gS lk/kkj.k vuqØef.kdk dk mi;ksx 

vf/kdrj fdrkcksa esa fd;k tkrk gS bl vuqØef.kdk dks iqLrd vuqØef.kdk 

Booking Indexing Hkh dgk tkrk gSA vuqØef.kdk ¼Booking Indexing) rS;kj  

djus ds fy, fdrkc ds 'kq:vkr ds i`"B yxs gksrs gS vkSj izR;sd i`"B ds nk;s Hkkx esa 
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o.kZekyk ¼ABC…….XYZ½ dk ,d v{kj fy[kk jgrk gS iqLrd [kksyus ij   

lHkh v{kj Li"V fn[kkbZ nsrs gS ,d i`"B ij v{kj ds vkjaHk gksus okys lHkh 

i=&izys[kksa ds O;ogkj ds uke fy[ks gksrs gS v v{kj ls 'kq: gksus okyks O;ogkjdks ds 

uke tSls veu] vyksd] vkukUn] vdqaj] vk’kk vkfn gksrs gS ;g lHkh uke ml i`"B 

ij fy[ks tk;sxs] ftlds nk;s Hkkx esa v ‘A’ fy[kk gksxkA bl izdkj o.kZekyk ds 

lHkh v{kjksa ds }kjk lk/kkj.k vuqdzef.kd rS;kj dh tk ldrh gS ftls ge o.kkZRed 

vuqØef.kdk ¼Alphabetical Index) Hkh dgk tkrk gS vuqØef.kdk cukrs le; 

izR;sd i= O;ogkj ds uke lkekus i`"B la[;k fy[kh tkrk gS tSl vk’kk oekZ dks Hksts 

i= 1]5]10]20]50]80 i`"Bkas ij gS rFkk veu dqekj dks Hksts x, i= 2]8]16]3028 i`"Bksa 

ij gS vuqØef.kdk rS;kj djrs le; v ‘A’  okys i`"B ij buds uke dks bl rjg 

fy[kk tkrk gSA 

vk'kk oekZ %&  1] 5]10] 20] 50] 80 

veu dqekj %& 2] 8]16] 30]38] 55 

 

i= O;ogkjdks dk uke fy[krs le; vknj& lwpd 'kCn dk mi;ksx Hkh fd;k tkrk 

gS tSls&Jh] Jheku] Jhefr] egksn;] vknj.kkh;] ekuuh; vkfn 'kCnksa dk mi;ksx esa yk;k 

tkrk gSA 

fdlh Hkh O;olk; dk;kZy; esa lk/kkj.k vuqØef.kdk dk mi;ksx esa ykus ls de le; 

esa i=ksa& izys[kks o lwpukvks dks izkIr fd;k tk ldrk gS bl rjg dh i}fr cgqr ljy] 

Li"V] lqcks/k] lqfo/kktu gSA ftls QyLo:Ik O;kifj;ks ds }kjk bl i}fr dks viukuk vklku 

gks tkrk gS T;knk rj bl rjg dks vuqØef.kdk dk mi;ksx i=&O;ogkjks dh la[;k de 

gksus ij gh fd;k tkrk gSA 

lk/kkj.k vuqØef.kdk dh mi;ksfxrk 

 lk/kkj.k vuqØef.kdk dkQh le; ysrh gS ftls /;kuiwoZd lHkh i=ksa dh Qkbfyax 

fd;k tkrk gSA 

 lk/kkj.k vuqØef.kdk =`fV o xyrh dh laHkkouk de gksrh gSA  

 deZpkfj;ksa o O;kikfj;ksa ds fy,  cgqr iqjkuh i}fr dk :Ik gSA 

 lk/kkj.k vuqØef.kdk esa i=ksa ds O;ogkjksa dh tkudkjh rqjUr izkIr dh tk ldrh gSA 

 i=&O;ogkjdksa esa ls ,d i= fdruh ckj izkIr gqvk gS ;g Hkh vklkuh ls tkuk tk 

ldrk gSA  
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2- LojkRed vuqØef.kdk ¼Vowel Indexing) %& tc O;kikj esa i=ks adh la[;k vf/kd 

gksrh rc  LojkRed vuqØef.kdk dk mi;ksx fd;k tkrk gS bl vuqdzef.kdk dks 

Lojksa ds vuqlkj O;ofLFkr fd;k tkrk gS ftlds vUrxZr o.kZekyk  ds izR;sd v{kj 

dk Loj ds vuqlkj foHkktu fd;k tkrk gS tSls%& fgUnh o.kZekyk ds vuqlkj Hkh 

foHkktu fd;k tk ldrk gS tSls v]b]m],]vks fd;k tkrs gSA i= O;ogkjks ds izFke 

Loj dks /;ku esa j[kk tkrk gS fQj ,d lwph rS;kj dh tkrh tSls d&v mioxZ esa 

dsud czknlZ rFkk dyk m|ksx fyfeVsM fdlh Hkh dze esa fy[ks tkrs gS vxj i=  

O;ogkjksa dh la[;k T;knk gksus ij izR;sd o.kZ v{kj ds fy, dbZ&i`"B tksM+s  tkrs gS 

vktdy cktkj esa LojkRed vuqØef.kdk ds jftLVªj miyC/k gSA  

vaxzsth o.kZekyk esa Loj ekus tkrs gS A,E,I,O,U bl vuqØef.kdk dk mnkgj.k uhps 

fn;k tk jgk gSA 

A Naman & Pramod 

Namish Bros 

1,18 

4,9 

E Nemichan Bros 18,24 

I NRIMA NATHSANS 28,39 

O NORTH MALCHAND SONS 48,59 

U NUMISH BAJAJA BROS  
 

LojkRed vuqØef.kdk dh mi;ksfxrk  

 LojkRed vuqØef.kdk vf/kd yksp’khy gksrh gSA 

 LojkRed vuqØef.kdk cM+s O;kikfj;ksa ds fy, egÙoiw.kZ o mi;ksxh fl} gqbZ gSA 

 LojkRed vuqØef.kdk  esa Qkbyksa dk vklkuh] ls izkIr fd;k tk ldrk gSA  

 blesa Vowel  ladsr esa ek/;e ls dk;Z fd;k tkrk gSA 

 O;kikjh ckj&ckj vuqØef.kdk dks ns[kus dh vlqfo/kk ls cpkos 

3- dkMZ vuqØef.kdk ¼Card Indexing) - bl vuqØef.kdk dk vfo"dkj ;k fuekZ.k 

Qzkalhlh fo}ku ,-cs thu jksft;j us fd;k Fkk ;g vuqØef.kdk dkQh iqjkuh i}fr 

gSA ysfdu dbZ O;kikjh bl vuqØef.kdk dk mi;ksx djrs gSA iqjkus le; ls gh 

iqLrdky;ksa eas bl i}fr dks viuk;k tk jgk gSA blesa [kM+h Qkbyksa ds :Ik esa vkSj 

QksYMj la[;kRed dze ls j[ks tkrs gS ,slh dk;kZy; esa dkMZ vuqØef.kdk dk iz;ksx 

fd;k tkrk gS dkMZ vuqØef.kdk ds dke vkus okyh lkexzh fuEufyf[kr gSA  



vuqØef.kdk 79 

 uke dkMZ&izR;sd i= O;ogkjksa ds uke dk ,d dkMZ gksrk gS bl dkMZ O;ogkjksa 

dk uke ,oa irk gkFk ls fy[k ;k Vkbi Hkh fd;k gqvk gksrk gS njkt ;k 

vkyekjh ds lkbt dk dkMZ gksrk gS  dkMZ vyekjh ;k njkt esa o.kkZRed rjhds 

ls yxk;k tkrk gSA 

 njkt ;k vyekjh  ¼A cabinet)  dkMZ vuqØef.kdk esa ,d njkt ;k vyekjh 

dk gksuk t:jh gS vyekjh o njkt dk lkbt dk;kZy; ij fuHkZj djrk fdl 

vkdkj o fdl Lo:Ik gksuh pkfg,A 

 ladsr dkMZ ¼Guide Cards) ladsr dkMZ ds ek/;e ls t:jh dkMZ dks vklkuh 

ls izkIr fd;k tk ldrk gS ladsr dkMZ dk dqN fgLLkk Åij o o.kZekyk dk ,d 

v{kj fy[kk gksrk gS ftlds ihNs dh rjQ uke fy[kk gksrk gS tSls veu oekZ 

v:.kk dqekjh] vukfedk csljk vkfn uke dkMZ ^v^ ds dkMZ ladsr ihNs fy[ks 

gksrs gSA   

[kMh ;k dkMZ vuqØef.kdk dh mi;ksfxrk 

 dkMZ vuqØef.kdk dks MkW jksft;j dh lwph Hkh dgk tkrk gSA 

 dkMZ vuqØef.kdk LoPN o ljy fof/k gSA 

 cMs+ O;kikfj;ksa ds fy, egÙoiw.kZ vuqØef.kdk gSA 

 dkMZ vuqØef.kdk ds ek/;e ls dkMZ [kkstus esa lqfo/kk gksrh gS Qkbyks dks vklkuh 

lqfo/kkuqlkj fudkyk tk ldrk gSA  

 dkMZ dks le; ds vuq:Ik cnykko Hkh yk;k tk ldrk gSA 

 dkMZ vuqØef.kdk esa iqjkus dkMZ dks Hkh yEcs le; rd j[kk tk ldrk gSA 

 dkMZ vuqØef.kdk iw.kZ ykspnkj iz.kkyh gSA 

 iqLrdky;ksa esa dkMZ vuqØef.kdk dk bLrseky fd;k tkrk gSA 

1- [kqyh dkMZ vuqØef.kdk ¼Visible Card Indexing)  [kqyh  dkMZ vuqØef.kdk esa ,d 

lkFk lHkh dkMZ dh lEiw.kZ tkudkjh ;k fo"k; oLrq dks ,d utj esa ns[kk tkrk gSA 

bl [kqyh  dkMZ vuqØef.kdk ,d IysV ij lHkh dkMZ bl izdkj yxk;s tkrs  fd 

lHkh ds uke ,o airs fn[kkbZ nsrs gS bl i}fr esa dkMksZ dks ikjn’khZ fyQkQksa j[kk 

tkrs gSA fyQkQksa dks xgjh Vsª esa ;k /kkrq dh cuh pkS[kVks] ykSg LVS.M] dkxt dh 

ifÍ;ka vko’;d lkezxh pkfg, gksrh gSA 
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 [kqyh dkMZ vuqØef.kdk ds fo’ks"krk ,oa mi;ksfxrk 

 [kqyh dkMZ vuqØef.kdk dk txg ysrh gSA 

 ;g [kqyh dkMZ vuqØef.kdk ljy o lqjf{kr Hkh gksrh gSA 

 bl [kqyh dkMZ vuqØef.kdk mi;ksx fons’kksa esa vf/kd gksrk gSa 

 bl [kqyh dkMZ vuqØef.kdk esa 300 rd dkMZ dks ,d lkFk ns[kk tk ldrk gSA 

 [kqyh dkMZ vuqØef.kdk esa vko’;d tkudkjh lqfo/kk vuqlkj izkIr dh tk ldrh gSA 

vuqØef.kdk dk egÙo  

1- Lkjy o vklku i}fr%& vuqØef.kdk fdlh Hkh dk;kZy; esa egÙoiw.kZ Hkwfedk vnk 

djrh gSA vuqØef.kdk ds ek/;e ls i=ksa o izys[kksa dks vklkuh ls fudkyk tk ldrk 

gSS ftu Qkbyksa esa vuqØef.kdk ugha cukbZ tkrh ogkW vO;oLFkk dk lkeku vkSj le; 

dh cckZnh  Hkh gksrh gS] ftu dk;kZy; esa vuqØef.kdk }kjk dk;Z lEi™k gks ogkW dk;Z 

vklku o ljy cu tkrs gS] lHkh dk;Z esa vuqØef.kdk dks vklku o ljy i}fr dks 

viuk pkfg, lkFk gh le;kuqlkj vuqØef.kdk esa ifjorZu djrs jguk pkfg,A 

2- fujUrj xfreku çfØ;k%&leLr dk;kZy; esa i=ksa o izys[kksa] lwpukvksa dk vkuk tkuk 

yxk jgrk gS Qkbyks es lwpukvks o vkadMks dk lqjf{kr o O;ofLFkr j[kus ds fy, 

vuqØef.kdk lgk;rk fl} gksrh gS ;g çfØ;k fujUrj o lqpk:Ik ls pyrh gS D;ksfd 

dkxth dk;Zokgh dk;kZy; esa cuh jgrh gS vr% izfrfnu ds dk;ksZ essa vuqØef.kdk  

mi;ksxh fl} gksrh gSA 

3- lwpukvksa o çys[kksa dh lqj{kk%& vuqØef.kdk }kjk lHkh i=ksa o izys[kksa dks O;ofLFkr 

fd;k tkrk gS leLr lwpukvks dks Qkbyks esa lqjf{kr j[kk tkrk gS vko’;drk gksus 

ij vf/kdkfj;ksa o çca/kdkss ds le{k izLrqr fd;k tkuk vklku o lgt gks tkrk gSS  

ts-lh- Msfu;j ds vuqlkj^^ Qkbfyax vfHkys[kksa dks mfpr dzekuqlkj ,oa lqjf{kr j[kus 

dh og çfØ;k gS ftlls vfHkys[kksa dh vko’;drk iM+us ij izkIr fd;k tk lds** 

4- çca/kdks o deZpkfj;ksa dh dk;Zdq’kyk%& ,d lqO;ofLFkr vuqØef.kdk fdlh Hkh 

dk;kZy; dh lQyrk dk LrEHk cu ldrh gS ftlls dk;Z’kSyh n{krk o dq’kyrk dk 

fuekZ.k gksrk gS deZpkfj;ks o izca/kdks chp lEca/k e/kqj cus jgrs gSS izca/kdks 

le;&le; ij deZpkfj;ks dks izf’k{k.k o vfHkizsfjr Hkh djrs jguk pkfg,A 

5- dk;Z’kSyh dk fuek.kZ%& deZpkfj;ks }kjk Qkbyks O;ofLFkr :Ik ls j[kk tkrk gS vkus o 

tkus okyh lwpukvks o izys[kks dks le;kuqlkj O;ofLFkr fd;k tkrk gS ;fn fdlh i= 
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dks ckgj Hkstuk gS rks fiNyk lanHkZ Hkh ns[kuk i<+rk gS ;g vuqØef.kdk dh lgk;rk 

lanHkZ fy[kk tkrk vkSj le; ij i=ksa o ysu&nsu dk fglkc vklkuh ls j[kk tk 

ldrk gS ;g O;oLFkk ,d lqO;ofLFkr dk;Z’kSyh dk fuekZ.k djrh gS ftlls iz’kklu 

ds dk;kZy; x.k ij iw.kZ fo’okl gksrk gS fd og dk;Z fuiq.krkZ o n{krk ds lkFk 

lEi™k dj jgs gSA 

6- leLr dk;kZy; esa mi;ksxh%& vuqØef.kdk dh mi;ksfxrk leLr dk;kZy; tSls 

ljdkjh laLFkk] futh laLFkk] cSd 'kk[kk gkWfLiVy] egkfo|ky;] iqLrdkyk;] 

O;kolkfjd dk;kZy;] dkj[kkuk] nqdkuks vkfn lHkh txgksa ij mi;ksfxrk c<+rh tk 

jgh gS ge ;g dg ldrs  gS fd ftl fdlh dk;kZy; esa dkxth dk;Zokgh gksxh og 

vuqØef.kdk dks fo’ks"k LFkku izkIr gksxkA 

7- lwpukvksa dk laxzg.k%& O;olk; o dk;kZy; esa izfrfnu ysu&nsu dk O;ogkj gksrk 

rFkk dbZ i=ksa dk vkuk o tkuk yxk jgrk gS lHkh lwpukvksa dk QkbZfyax ds ek/;e 

ls lqjf{kr j[kk tkrk gS vuqØef.kdk ds }kjk O;ofLFkr :Ik ls lwpukvksa dk ,df=r 

fd;k tkrk gS] iz’kklu dk vuko’;d le; o leL;k dk lkeuk ugha djuk i<+rk 

gS deZpkfj;ksa mi;ksxh lwpukvksa miyC/k djuk lgt gks tkrk gSA 

    



 
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Qkbfyax dh fof/k;k¡ 
(Methods of Filing) 

 
 
 

 

 

ts-lh Msfo;j ds vuqlkj ^^Qkbfyax vfHkys[kksa dks mfpr Øekuqlkj  ,oa lqjf{kr j[kus 

dh og izfdz;k gs ftlls vfHkys[kks dks vko’;drk iM+us ij izkIr fd;k tk lds**A (Filing is 

the process arranging and stroring records so that they can be located when required) 

J.C Denyer  

O;kolkf;d dk;kZy; esa izfrfnu dbZ Ik=ksa o lwpuk dk vkuk&tkuk yxk jgrk gS bu 

i=ksa] lwpukvksa] vkdaM+ks dks lqjf{kr j[kuk vko’;d gksrk gSaA ftlls dh laxzghr lwpuk,s dks 

Hkfo"; esa t:jr i<us ij ns[kk ;k izLrqr fd;k tk ldrk gSA O;kolk; dk;kZy; dh 

dk;Zdq’kyrk o lQyrk dkQh gnrd vkadM+ks ,oa lwpukvksa dks lqjf{kr j[kus ij fuHkZj jgrh 

gSA Qkbfyax fof/k ds }kjk lHkh i=ksa izys[kksa] vkadM+ks o lwpukvksa dks O;ofLFkr o lqjf{kr j[kk 

tk ldrk gS ftlls fd Hkfo"k; esa vkdaM+s u"V u gksa vkSj vYi le; tkudkjh o lwpuk 

izkIr fd tk ldrh gSA fofy;e gSujh ysfQaxosy ds vuqlkj] ^^dk;kZy; fdlh O;olk; dk 

og Hkkx gS tgk¡ fofHk™k izdkj ds vk¡dM+ksa dk ladyu] oxhZd.k ,oa lqjf{kr j[kus dk dk;Z 

fd;k  tkrk gS] lHkh izdkj ds vk¡dM+ksa dks rS;kj djds mi;ksxh cuk;k tkrk gS vkSj mUgsa 

lqjf{kr j[kk tkrk gSA bu vk¡dM+ks dk fo’ys"k.k djds mudk mi;ksx fu;kstu rFkk fØ;kvksa 
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ds ifj.kkeksa dk irk yxkus esa fd;k tkrk gSA lwpukvksa rFkk vkns’kksa dks rS;kj djus] fuxZfer 

djus vkSj mUgsa lqjf{kr j[kus dk dk;Z fd;k tkrk  rFkk fyf[kr lUns’kksa dks rS;kj djus] 

mudh udy djus vkSj Qkby djus dk dk;Z fd;k tkrk gSA** 

Qkbfyax dh fuEu fyf[kr ifjHkk"kk 

feY; rF;k LVSfMaxQksMZ ds ^^vuqlkj QkbZfyax og dyk gS ftlds }kjk O;kikj laca/kh 

lHkh ekSfyd i=ksa vFkok mudh izfrfyfi;ks dks bl izdkj ls  j[kk tkrk gS fd Hkfo"; esa 

vko’;drk iM+us ij bfPNr i= dks 'kh/kzrk ls izkIr fd;k tk lds**A (Filing is the process 

of so arranging and stroring original record or copies of them that they can be readily 

located when required) Milis ans Standing Loard 

MkW tkWulju ds vuqlkj ^^ Qkby  O;oLFkk ;k i=ksa nLrkostks rFkk dkxtkrksa dks 

lqO;fLFkr o lqjf{kr :Ik ls j[kus dh ,d ,slh  i}fr gS ftlls mUgsa tc mudh vko’;drk 

gks] 'kh/kz izkIr fd;s tk lds^^ (Siling is defined as the Process of Classifing arranging 

and stroring papers so that they will be obtainable quickly, When needed) Johnson  

MkW VSjh ds vuqlkj  ^^Qkbfyax dkxtkrks dks Lohd`fr QksYMjksa esa fdlh iwoZ&fu/kkZfjr 

O;oLFkk ls ,sls j[kuk gS fd dksbZ Hkh dkxt tc vko’;d gks 'kh/kzrk ls rFkk vklkuh ls <w<k 

tk ldŝ ^ (Filing is the Placing of Papers inacceptable Containers according to some 

predetermi arrangement so that any Papers When required can be loacated quickly 

and conveniently) George Terry  

fu"d"kZ 

Qkbfyax i}fr ls ljdkjh dk;kZy;ksa] futh dk;kZy; vkSj vU; O;kikfjd dk;kZy;ksa 

esa leLr i=&O;ogkj dks lqjf{kr j[kk tkrk gS Hkkoh lanHkZ ds fy, i=&O;ogkj dks lqjf{kr 

j[kuk cgqr gh vko’;d gS vkSj ,slk u fd;k tk;s rks lkjk dke&dkt] [kkl rkSj ij 

ljdkjh dk;kZy;ksa dh dk;Zfof/k BIIk iM+ tk,xhA blh dkj.k ls i=&O;ogkj dks Qkbyks esa 

o"kksZ rd lqjf{kr j[kk tkrk gSA vr% Qkbfyax i}fr ls dk;kZy; ds nLrkostksa vkSj dkxtkr 

dks lqjf{kr j[kk tkrk gS rkfd mudh vko’;drk i<+us ij 'kh?kzrk o ljyrk ls miyC/k 

djk;k tk ldsaaA 

Qkbfyax O;oLFkk dh fo’ks"krk, a 

1- Qkbfyax ljyrk o Li"Vrk & dk;kZy;ksa esa Qkbfyax O;oLFkk ljy o Li"V gksuh 

pkfg, ftlls O;olk; dk;kZy; esa deZpkjh x.k i=ksa o izys[kks dks vklkuh ls 

fudky o yxk lds ;fn dksbZ u;k O;fDRk vkadM+ks dks ns[kuk pkgs rks fcuk dfBukbZ 

ls dk;Z lEi™k dj ldsA 
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2- nLrkostks dh lqj{kk & Qkbfyax ds ek/;e ls nLrkostks dks lqjf{kr j[kk tk ldrk 

gS  Qkbfyaax dh fofHk™k fof/k;kW dks viuk dj] Qkbfyax }kjk i=ksa o izys[kksa] vkadM+ks] 

lwpukvksa] rF;ks dks Hkfo"; dky rd lqjf{kr j[kk tk ldrk gSA 

3- U;wure LFkku o vYi O;; & ,d vPNh Qkbfyax O;oLFkk esa U;wure LFkku o de 

ykxr dks }kjk Qkbfyax tkrh gSA cM+s 'kgjksa esa txg dk vHkko vkSj vf/kd ykxr 

dks ns[krs gq, dk;kZy; esa Qkby j[kus ds fy, vyekjh] njktks tks  de txg esa 

cu dj rS;kj gks tk, tSlh O;oLFkk djuh pkfg,A 

4- lwpukvksa dh 'kh?kzrk izkfIr &,d Js"Bk i}fr }kjk lwpukvks dh 'kh?kzrk o lgtrk ds 

lkFk izkIr fd;k tk ldrk gS iz’kklu o izca/kdks dks fdlh Hkh le; lwpukvks o 

vkdM+ks dh vko’;drk iM+ ldrh gS  deZpkfj;ks }kjk rqjUr lwpukvksa dks izsf"kr 

djuk gksrk gS ] ;g lqO;ofLFkr Qkbfyax ds ek/;e ls laHko gks ikrk gSA 

5- ’kq}rk o ekxZnf’kZd & fdlh Hkh dk;kZy; dh dk;Z{kerk] n{krk dq’kyrk mRikndrk 

ogk¡ dh Js"B Qkbfyax i z.kkyh ij fuHkZj gksrk gS ftlls Qkbfyax ,d ekxZnf’kdk dk 

Hkh dk;Z djrh gS lkFk gh Qkbfyax dh 'kq}rk ij fo’ks"k /;ku nsuk pkfg, ysfQaxosy 

dk dguk gS fd Qkbfyax iz.kkyh 99 izfr’ku lgh gksuh pkfg, vr% 100 esa 

vf/kd&ls&vf/kd 1 v’kqf} gksuh pkfg,A 

6- oS/kkfud vko’;drk & dk;kZy;ks esa i=ksa o izys[kks dks dkuwuu lqjf{kr j[kk t:jh 

gksrk gS dbZ dk;kZy; tSls cSad] chek] iz’kklfud dk;kZy; vkfn fofHk™k dk;kZy;ks es 

i=ksa o lwpukvks dh lqj{kk ds lkFk oS/kkfud dkuwuh ftEEksnkjh Hkh c<+ tkrh gSA 

7- yksp’khyrk & Qkbfyax Ik}fr ,slh gksuh pkfg,] ftlesa vko’;drk o le;kuqlkj 

ifjorZu fd;k tk lds vkSj lkFk gh QkbZfyax  i}fr dk ,d ls T;knk ckj mi;ksx 

esa fy;k tk ldssaA 

8- dk;kZy;ksa esa vf/kd ls vf/kd Qkbyks & dk;kZy; esa vf/kd la[;k esa Qkby gksrh  

gSA ,sls Hkh lqO;fLFkr vuqØef.kdk dk izca/k Hkh t:jh gksrk gSA vuqØef.kdk lgk;rk 

ls Qkbyksa dks vklkuh ls fudkyk o j[kk tk ldrk gSA 

Qkbfyax djus dh iz.kkyh @i}fr (Methods of Filing) 

O;kolkf;d dk;kZy; esa i=ksa o izys[kks dks lqjf{kr j[kus ds fy, Qkbfyax dh tkrh 

gS Qkbfyax dbZ vkdkj o izdkj dh gks ldrh gS Qkbfyax djus ds fy, dbZ fof/k;ksa dks 

viuk;k tkrk gS tks fuEu fyf[kr gS%&  
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• lery Qkby i}fr  

• [kMh ;k 'kh"kZd Qkby i}fr  

• yVdrh Qkbfyax i}fr  

• ik’oZ Qkby i}fr  

• [kqyh [kkusnkj vyekjh dh Qkby i}fr   

• Rkkj okyh Qkbfyax iz.kkyh i}fr  

• Lkq{e fQYe Qkbfyax i}fr  

• dcwrj [kkus okyh Qkby i}fr  

• lUnqd okyh Qkby i}fr  

1. lery Qkby i}fr (Horizantal Filing Method) lery Qkby i}fr esa i=ksa o 

izys[kks dks ,d ds Åij ,d j[kk tkkr gS Qkby esa i= fnukWd vuqlkj O;ofLFkr 

fd;s tkrs gS tc u;k i= vkrk gS og Åij dh rjQ yxk;k tkrk gS iqjkuk uhps 

dh rjQ vkrk tkrk gS  i=ksa dks Qkby esa O;ofLFkr :Ik fn;k tkrk gS bl i}fr 

dks rhu Hkxksa eas ckWVk x;k gSA 

• ysVh ;k pkSjl Qkby (Flat File) 

• yhoj Qkby (LeverFile) 

• 'kSuu Qkby (Shanon File) 

• ysVh ;k pkSjl Qkby (Flat File) ysVh gqbZ Qkby  i}fr esa i=ksa dks ysVh gqbZ voLFkk 

esa j[kk tkrk gS lkFk gh frfFk vuqlkj i=ksa dks O;fLFkr fd;k tkrk gS igys  izkIr 

gq,  i=  igys vk;sxsa ckn esa vk;ss i= ckn esa j[ks tkrs gsA blesa xÙks ds nksuks vkSj 

chpks&chp diM+s ;k eksVs dkxt ds nks VqdMs rFkk Qhrs yxs jgrs gsA ;g Qkby 

djus dh ljy fof/k gS NksVs O;kifj;ks bl rjg dh Qkby i}fr dks T;knk viukrs 

gSA    

• yhoj Qkby (Lever File) ;g Qkby eksVs xÙks dh cuh gksrh gS ;g Qkby etcwr Hkh 

gksrh gS D;ksfd blds chp ykssgs dh lyk[k yxh vkSj blls gS.My dh lgk;rk ls 

bu ly[kksa dks [kksy ;k can fd;k tkrk gS ;g Qkby ,d fdrkc dh rjg [kqyrh gS 

ftlesa i=ksa dks vius LFkku ij O;fLFkr dj fn;k tkrk gS Qkby dh bl  iz.kkyh 

dks NksVs o O;kikfj;ksa }kjk viuk;k tkrk gS bl Qkby iz.kkyh dks yksgs dh eqMh 

'kkykdkvks okyh Qkby Hkh dgk tkrk gSA 
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• 'kSuu Qkby (Shanon File) 'kSuu Qkby i}fr O;kikfj;ksa }kjk vf/kd dke es yh 

tkrh gS 'kSuu Qkby i}fr dks viukus ds fy, vyekjh dh t:jr gksrh gS ftles 

i=ksa o izys[kkas vkSj lwpukvksa dks vyekjh dh njktks esa j[kk tkrk gS njktks dk 

vkdkj i=ksa ds vuqlkj cuk;k tkrk gS izR;sd njkt ds lkeus dh vkSj v{kj fy[kk 

gksrk gSA ftl v{kj dk i= mlh v{kj okyh njkt esa j[kk tkrk gSA 

2. [kMh ;k 'kh"kZd Qkby i}fr (Vertical Filing Method) [kMh ;k 'kh"kZd Qkby i}fr 

esa Qkbyksa dks njktks ds vUnj [kMs :Ik esa j[kk tkrk gS vkSj i= Hkh Qkbykss ds lkFk 

[kM+s :Ik esa jgrs gS Qkbyks dks vyx oxksZ esa djus ds fy, blesa flEcy ladsr yxs 

gksrs gS ftls vklkuh ls bl Qkbyksa dks ns[kk o fudkyk tk ldrk gS cMs O;olk; 

esa [kMh Qkby i}fr vf/kd dke esa yh tkrh gS bl Qkby i}fr eas i=ksa dh 

lgqfy;r esa ?kVk;k o c<k;k tk ldrk gS ftl vyekjh  o njktks esa [kMh Qkbysa 

j[kh tkrh gS ogkW ij lqj{kk dh n`f"V ls rkys Hkh yxk;s tkrs gS bu  vyekjh o 

njktks esa [kMh Qkbyks dks vf/kd la[;k esa j[kk tkrk gS bles 300&500 rd [kMh 

Qkbys j[kh tk ldrh gS bu Qkbyks dk oxhZdj.k ljy o lqfo/kktud fd;k tkrk 

gS rkfd vklkuh ls Qkbyks dks  j[kk o fudkyk tk lds] vktdy T;knkrj O;olk; 

dk;kZy; esa i= o izys[kksa ds fy, [kM+h Qkby  fof/k yksdfiz; gS [kM+h ;k 'kh"kZd 

Qkby i}fr ds nkjk O;kikfj;ks dks i= 'kh/kzrk ls Qkby djuk lkFk gh i=ksa dk 

QM+us dk Mj Hkh ugha jgrk gSA ;g Qkby i}fr vf/kd yksp’khyrk xksiuh;rk] 

lqxerk] ykHkdkjh] lqfo/kktud gksrh gSA bl i}fr dks viukus ds fy, fuEu fyf[kr 

lkekuksa dh t:jr iM+rh gSA 

• QksYMj (Floder) %& QksYMj eksVs dkxt dk cuk gksrk gS ;g ,d rjg dk doj 

vkoj.k gksrk gS ftlesa i=ksa dks QksYMj esa j[kk tkrk gSA 

• vyekjh (Cabinet) %& [kM+h Qkby i}fr esa QksYMj dks njktks ;k vyekjh esa [kM+k 

j[kk tkrk 

• bles vyekjh dk Lo:Ik yksgs ;k ydM+h dk Hkh gks ldrk gS vyekjh esa [kkus vf/kd 

gksrs gS ftlesa Qkbyksa dks vklkuh ls j[kk o fudyk tk ldrk gSA ;g fof/k lqj{kk 

dh n`f"V ls yksdfiz; gSA 

• ladsr dkMZ (Symbol Card) %& Qkbyks dk oxhZdj.k djus ds fy, ladsr dkMZ 

yxk;k tkrk gS njktks esa o.kZekyk ds v{kjksa dk mi;ksx fd;k tkrk gS ftlds 

varxZr ;g v{kj ,d ladsr dkMZ dk dk;Z djrs gSA 
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3. yVdrh Qkbfyax i}fr (Suspendedl Filing Method) %& yVdrh Qkbfyax  i}fr 

Hkh [kM+h Qkby dh rjg gh gksrh gS bl i}fr esa i=ksa dks [kM+h voLFkk esa j[kk tkrk 

gS bles Qkbys ry ij u jg dj yVdrs jgrs gS blhfy, bl yVdrh Qkby dgk 

tkrk gS izR;sd QksYMj vius LFkku ij yVdrk o fLFkj voLFkk es  jgrk gS bl 

i}fr esa ;g Mj jgrk gS fd QksYMj uhps u fxj tk;s ;k eq< u tk;sA bl iz.kkyh 

esa dke vkus okys QksYMjksa dks Åijh vkSj ij dze lwpd ^Vsc^ yxkus dh Hkh vPNh 

O;oLFkk gksrh gS ftlds vUrxZr fyQkQks ds Åijh yxs dze ls Qkbyksa dks vklkuh 

ls <w<+k tk ldrk gS lkFk gh i=kssa dks xyr Qkbfyax djus dh laHkkouk de gks 

tkrh gS ;g Ik}fr iw.kZr;k yksp’khy gksrh gS blesa fdrus Hkh QksYMj vkjke ls 

yVdrs jgrs gS ysfdu O;kifj;ksa }kjk bl  i}fr dks de viuk;k tkrk gS D;ksafd 

blesa vf/kd ykxr o vf/kd txg Hkh ?ksjrh gS ysfdu yVdrh gqbZ Qkby [kjkc gksus 

dh laHkkouk de gks tkrh gS lkFk gh  QksYMj dks vkxs o ihNs djuk vklku gks 

tkrk gS ftlls fd i=ksa ,oa Qkbyks dks vklkuh ls izkIr fd;k tk ldrk gsA  

4. ik’oZ Qkby i}fr (Lateral Filing Method) ik’oZ Qkby iz.kkyh mu dk;kZy; esa 

mi;ksx vkrh tgk¡ txg dh deh gksrh gS ;g Qkby i}fr yVdrh Qkby i}fr dk 

nwljk :Ik gSA blesa i=ksa dks  fyQkQsuqek QksYMj esa j[kk tkrk gS ;g yVdk dj  

j[kk tkrk gS QksYMjksa dks yVdkus ds fy, vyekjh esa dqN iVfj;ksa ds mi;ksx gksrk 

gS rFkk dkaVks dh lgk;rk ls yVdk;k tkrk gS Qkbyks esa 'kh"kZd Hkh fy[kk tkrk gS 

bl esa fo’ks"k rjg dh vyekjh dk mi;ksx fd;k tkrk gS vyekjh esa pkj ls ik¡p 

rd 'kSYQ yxh gksrh ;g vyekjh dk;kZy; ds vkns’k vuqlkj cuokbZ tkrh gSA ;g 

Qkbfyax i}fr ykHknk;d fl} rFkk cgqr fdQk;rh Hkh gksrh gSA 

5. [kqyh [kkusnkj vyekjh dh Qkby i}fr (Open Shelf Filing Method) [kqyh 

[kkusnkj vyekjh dh Qkby i}fr [kM+h Qkby i}fr dh rjg gh gS ysfdu blesa 

Qkbyksa dks [kqys[kkuks dh vyekjh esa j[kk tkrk gS bu [kkuksa esa Qkbyksa dks mlh 

izdkj ls j[kk tkrk gS ftls izdkj ls iqLrdky; dh vyekfj;ksa esa fdrkcksa dks j[kk 

tkrk gS bl iz.kkyh esa l[a;kRed dze ls Qkbyksa dk oxhZdj.k fd;k tkrk gS 

O;olk; dk;kZy; esa [kqyh Qkby i}fr vf/kd mi;ksxh gksrh gSA  

6. Rkkj okyh Qkbfyax i}fr (Wire Filing Method) Rkkj okyh Qkbfyax iz.kkyh izkphu 

fof/k gS ftlds mi;ksx vkt Hkh dbZ NksVs&NksVs O;kifj;ksa ds }kjk fd;k tkrk gS rkj 

Qkby i}fr ds }kjk i=ksa o izys[kksa dks lqjf{kr j[kus dk ljy rjhdk gS  ,d 

lk/kkj.k rkj ftlds Åij dk flj uqfdyk gksrk gS vkSj uhps dh vkSj ydM+h dk 



88       O;kolkf;d v/;;u 

xksyk ;k r[rh yxh gksrh gS  i=ksa dks Qkby djrs le; rkj ds Åij okys uqdys 

Hkkx ls fijks dj  uhps yk;k tkrk gS ftles i= uhps yxs r[rh ds lgkjs Vhd tkrs 

gS vkSj Øekuqlkj i= O;ofLFkr gksrs pys tkrs gS  O;olk; dk;kZy; esa vkus okys 

i=ksa  dks bl rkj esa fijks;k o ,d ds Åij ,d j[k fn;k tkrk  tc rkj Qkby 

Hkj tkrh gS  rks i=ksa dks mlh Øekuqlkj fudky dj lqjf{kr j[k fn;k tkrk gS bl 

rjg dh fof/k izR;sd deZpkjh ds fy, vklku gksrh gS ysfdu ;g NksVs O;kifj;ksa ds 

fy, mi;qDRk gS rkj Qkby i}fr esa xksiuh;rk ugha jgrh vkSj i=ksa dks fudkyus es 

avlqfo/kk dk lkeuk djuk iM+rk gSA lkFk gh i=ksa dks dVus o QM+Uks vkSj nhed 

yxus dk Mj Hkh cuk jgrk gSA 

7. Lkw{e fQYe Qkbfyax i}fr (Micro Film  Filing Method) Lkw{e fQYe Qkbfyax fof/k 

dk mi;ksx cM+h dEifu;ks esa fd;k tkrk gS dEifu;kW viuh egRoiw.kZ lwpuk dh 

xksiuh;rk cuk;s j[kus ds fy, Lkw{e fQYe Qkbfyax i}fr dks viukrs gS blesa dsoy 

egRoiw.kZ izys[kks o nLrkostks dks lqjf{kr j[kk tkrk gS  ysfdu ;g  i}fr vR;Ur 

eagxh gksrh gS ftlls NksVs O;kikjhs ugh viuukrs gsA bl fof/k esa lwpukvksa o fjdkWMZ 

dks QksVks xkzQ ls lw{e vkdkj esa fy;k tkrk gS Qkbfyax dks izkstsDjV esa ek/;e ls 

iznf’kZr fd;k tkrk gS izkS|ksfxd ;qx esa Lkqwe fQYe Qkbfyax i}fr mi;ksx c<+rk tk 

jgk gSA 

8. dcwrj [kkus okyh Qkby i}fr (Pigeon Hole Filing Method) dcwrj [kkus okyh 

Qkby i}fr  cgqr iqjkuh gS yssfdu vk/kqfud ;qx esa bl dk vf/kd mi;ksx fd;k 

tkrk vkSj T;knkrj ljdkjh dk;kZy; Mkd?kjksa] chek dEiuh vkfn dk;kZy; esa bl 

mi;ksx fd;k tkrk gS ;g ,d ydM+h dh vyekjh gksrh gS ftles 24 [kkus cus gksrs 

gS vaxzsth o.kZekyk ds vuqlkj izR;sd v{kj ds fy, ,d [kkuk cuk gksrk gS Qkbfyax 

djus ds fy, i=ksa dks muds uke ds igys v{kj ds NkV fy;k tkrk gS ftl v{kj 

dk i= gS ml [kkus esa j[k fn;k tkrk tSls Aman son dk i= A [kkus esa j[kk 

tk;sxkA i=ksa dks j[krs le; i=ksa dks eksM+dj laf{kIr fooj.k fy[k fn;k tkrk gS 

ftls MksdfVax dgrs gSA i=ksa dks O;ofLFkr :Ik iznku dj igys vkus okys i= igys] 

vkSj ckn esa vkus okys i=ksa dks ckn esa j[kk tkrk gSA blls i= lqjf{kr j[krs gS vkSj 

vuqØef.kdk dh vko’;drk ugha i<rh gSA bl rjg dh i}fr NksVs o cM+s lHkh 

O;olk; deZpkfj;ksa ds fy, mi;ksxh gksrh gSA  

9. lUnqd okyh Qkby i}fr (Box File Method) lUnqd okyh Qkby i}fr dks lqjf{kr 

j[kus dk lcls iqjkuk rjhdk gS bl iz.kkyh esa ,d lUnqd gksrk gS tks ydM+h dk 
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cuk gqvk gksrk gS ftl dh xgjkbZ rhu ls pkj bap gksrh gS bl lUnqd esa Åij  dh 

vkSj ,d fLizaxnkj fDyi yxh gksrh gS tks i=ksa dks uhps dh vkSj nckrh gS bl rjg 

dh Qkby fof/k dks NksVs O;kifj;ksa }kjk dke esa fy;k tkrk gSA 

Qkbfyax ds egÙo Importance of filing 

1- O;olk; dk;Zdq’kyrk - Qkbfyax ,d ,slh izfdz;k gS tks ` dh dk;Z dq’kyrk dks 

n’kkZrh gS Qkbfyax ds }kjk lHkh fjdkWMks mfpr <x ls j[kk tkrk gS ftlls fd 'kh/kz 

o vko’;drk gksus ij izkIr fd;k tk ldrk gS izHkko’kkyh Qkbfyax O;oLFkk 

dk;kZy; dh dk;Z’kSyh o dq’ky lapkyu ij fuHkZj djrh gSA 

2- Ik=ksa dks lqjf{kr j[kuk -  deZpkjh oxZ ds }kjk dk;kZy; esa vkus&tkus okys i=ksa o 

lwpukvksa dks lqjf{kr j[kk tkrk gS i=ksa o izys[kksa dks Qkbfyax djds] O;ofLFkr :Ik 

fn;k tkrk gS dk;kZy; ds lqjf{kr LFkku TkSls vyekjh] njktksa]yksdj bR;kfn LFkku 

ij j[kk tkrk gSA   

3- ;kstuk vuqlkj - dk;Z O;olk; dk;kZy; esa ;kstuk vuqlkj  Qkbfyax dh  tkuh 

pkfg, dk;kZy; esa i= o izys[kks dk vkus o tkus ij Qkbfyax lky o efgus o 

fnukWd ds ek/;e ls O;fLFkr fd;k tkuk pfkg, deZpkfj;ksa }kjk i=ksa dks dc] dSls] 

fdl rjg  O;ofLFkr djuk] ;kstuk vuq:Ik dk;Z fd;k tkrk gSA 

4- nLrkostks dk izek.k - O;olk; dk;kZy; esa dbZ rjg dh dkuwuh dk;Zokgh   gksrh 

jgrh gS Qkbfyax O;oLFkk ls U;k;ky; esa le; ij nLrkostks dks izLrqr fd;k tk l 

drk gSA 

5- erHksn esa lg;ksxh - O;olk; dk;kZy; esa dbZ ckj erHksn dh fLFkfr mRi™k gks tkrh 

gS Qkbfyax O;oLFk }kjk xzkgdksa ls fdlh izdkj dk erHksn gksus ij fjdkWMks dks 

izLrqr fd;k tkrk gS rkfd fdlh Hkh rjg erHksn nwj fd;k tk ldsA 

6- lanHkZ esa lqfo/kk - O;olk; dk;kZy; esa xzkgdks dks u;k  i= Hkstrs le;] iqjkuk 

vkns’kks dk lanHkZ Hkh nsuk i<+rk gSA ftlds eky ekaxus esa vklkuh jgrh gS Qkbfyax 

fof/k ds }kjk fiNys i=ksa dks lqjf{kr j[kk tkrk gS rkfd fiNyk lanHkZ yxkus esa 

lqfo/kk gks ik;sA 

7- dq’ky i= O;ogkj  - mÙke Qkbfyax i}fr ds ek/;e ls O;olk; dk;kZy; esa i=ksa 

dk dq’kyiwoZd dk;Z fu"ikfnr fd;k tkrk gS vkus o tkus  okys i=ksa esa xzkgdks ds 
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lkFk e/kqj laca/k LFkkfir gksrs gSA laLFkk dh [;kfr cukus j[kus esa dq’ky i= O;ogkj 

dk ;ksxnku gksrk gSA 

8- Qkbfyax O;oLFkk dk laxBu - O;olk; dk;kZy;  esa vkus o tkus okys i=ksa o 

izys[kks o lwpukvks o vkadM+ks dks O;ofLFkr fd;k tkrk gS ftls bl rjg fd dk;Z 

O;oLFkk laxBu dk :Ik ysrh gSA  

Qkbfyax i}fr ;k fof/k dks ugha viukus ds voxq.k 

fdlh  Hkh dk;kZy; }kjk i=ksa o izys[kksa lwpukvksa vkadM+ks dks lqjf{kr j[kus ds fy, 

Qkbfyax fd tkrh gS ;fn nLrkostks dh Qkbfyax u gh fd tkrh gS rks dbZ rjg dk uqdlku 

lgu djuk iM+ ldrk gSA 

1- dk;kZy; esa vkus o tkus okys i=ksa o lwpukvksa dh xksiuh;rk ugha jgrh gSA 

2- i=ksa ds QVus o nhed yxus vkfn dk Mj cuuk jgrk gSA 

3- vf/kdkfj;ksa }kjk lwpuk ekaxus ij i=ksa dks <wa<us esa dfBukbZ gksrh gSA 

4- i=ksa dks Qkbfyax ugha fd tkus ij [kksus dk Hk; jgrk gSA 

5- lqO;fLFkr Qkbfyax fof/k ugha gksus ij iqjkus i=ksa izkIr djuk ukeqfdu lk gks tkrk gSA 

6- i=ksa dks eksM+dj ;k b/kj m/kj j[kus ls laLFkk dh dk;Z’kSyh ij iz’u mB ldrk gSA 

7- lqjf{kr nLrkostksa ds vHkko esa ^^lwpuk dk vf/kdkj^^ }kjk ckgjh O;fDRk ls lwpuk 

ekaxus ij dk;kZy; dh Nfo ij /kck yx ldrk gSA 

8- lqO;ofLFkr Qkbfyax ds vHkko esa Hkfo"; esa fd;s tkus okys i= O;ogkj dh laHkkouk 

de gks tkrh gSA 

9- Qkbfyax dh fof/k viukusa esa vf/kd xyfr;ka gksus ij deZpkfj;ksa dks vlqfo/kk dk 

lkeuk djuk iM+ ldrk gSA 

10- xzkgdks ls i= O;ogkj djrs le; lanHkZ dk gokyk nsus esa leL;k  dk lkeuk djuk 

iM+rk gSA 

    

 
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dk;kZy; ;a= ,oa midj.k 
(Office Machines and Equipments) 

 
 
 

 

 

tkWu ,l- foyV~ lh ds vuqlkj ^^izR;sd dk;kZy; iz’kklu ;g vuqHko djrk gS fd 

dk;kZy; esa Ik;kZIr lktks&leku gksus ls mldk dk;ZHkkj cgqr de gks tkrk gS^^  

^^e’khu** 'kCn ySfVu 'kCn ekfpuk ls fy;k x;k gS ftldk vFkZ gS ^^;kruk dk 

lk/ku** e’khu og ;a=  gS ftlds ek/;e ls de Je o ykxr esa vf/kd dk;Z lEi™k gksrk gS 

rFkk deZpkfj;ks dh dk;Z{kerk Hkh c<+rh gS e’khuks ls ,sls dk;Z fd;s tkrs ftUgs deZpkfj;ks 

}kjk djuk vlaHko gksrk gSSA vk/kqfud ;qx dh igpku gh ;a=ks o midj.kks ds mi;ksx ls 

gksrh gS O;olk;] m|ksxks dk;kZy; esa fofHk™k izdkj ds ;a=ks o midj.kksa dk mi;ksx fd;k 

tkrk gSA izkphu dky esa deZpkfj;ks ,oa Jfedksa dks dk;Z esa vf/kdre le; yxrk Fkk vkSj 

fdlh Hkh dk;Z dks iw.kZ djus esa ekuo Je 'kfDRk’kkyh Je es fxuk tkrk Fkk ysfdu izkS|ksfxd 

m™kfr }kjk O;kikj m|ksx] dk;kZy; vU; laLFkk dh Hkh izxfr gksus yxh] deZpkfj;ksa dh 

dk;Zi}fr cgqr vklku gksus yxh] ;a=ks o midj.kks ds ek/;e ls dk;ksZ  dks n{krkiw.kZ pyk;k 

tk ldrk gSA U;wuj ,oa ghUl ds 'kCnksa esa ^^dk;kZy; fu;kstu ,oa vfHkU;kl dk ifj.kke de 
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yxkr ij vf/kd dq’ky dk;Z gksrk gSA vr% e’khu og ;a= ;k midj.k gS ftldk lgk;rk 

ls de le;] de ykxr] de egsur vkSj 'kq}rk  ls fd;k tk ldrk gSA 

dk;kZy; esa e’khu ,oa ;a=ksa dh fo’ks"krk  

leLr dk;Zy;ks esa e’khuks dk fo’ks"k egÙo gksrh gS ;a=ks ds }kjk deZpkfj;ks dh 

dk;Z’kSyh esa fu[kj vkrh gS ;a=ks ds mi;ksx esa ysus ds fuEu fyf[kr fo’ks"krk gSA 

1- le; dh cpr%& O;olk; dk;kZy; esa ;a=ks ,oa midj.kks dk vf/kd ls vf/kd dk;Z 

lEi™k fd;k tk ldrk gS rFkk le; ij dk;Ziw.kZ gksus Ikj le; dh cpr fuf’pr 

gksrh gS de le; ls T;knk dk;Z iw.kZ fd;s tkuk laHko gks ikrk gSA 

2- ykxr rFkk mi;ksfxrk %& dk;kZy; esa dke vkus okyh e’khuks dh ykxr] de o 

mi;ksxh gksuh pkfg, ;fn e’khus egWxh gS vkSj okLro esa mi;ksxh rFkk t:jh gksus ij 

gh [kjhnuh pkfg, dk;kZy; ds ctV o LFkku dks ns[krs gq, yxkr vkSj mi;ksfxrk 

dk iw.kZ /;ku j[kk tkrk gSA 

3- 'kkjhfjd Je 'kq}rk %& deZpkfj;ks }kjk 'kjhfjd Je ls tc dk;Z lEi™k gksrk gS rks 

deZpkfj;ks dks Fkdku o detksjh dk ,glkl gksus yxrk gS lkFk gh v’kq}rk dh 

laHkkouk c<+ tkrh gS fdarq e’khuks ds mi;ksx ls fujlrk o v’kq}rk dh laHkkouk de 

gks tkrh gSA 

4- dk;Z dq’kyrk %& dk;kZy;ks esa e’khuksa ds mi;ksx ls dk;kZy; dh dq’kyrk esa o`f} 

ns[kh tkrh gS dk;kZy; dk leLr dk;Z le; ij lgh rjhds ls 'kh?kzrk ds lkFk 

lekIr fd;k tkrk gSA rFkk deZpkfj;ks esa vf/kd yxu vkSj mRlkg cuk jgrk gS 

dke ds izfr mudh dq’kyrk o mRikndrk esa c<+ksrjh gksrh gSA 

5- ,d:irk rFkk izek.khdj.k %& O;olk; dk;kZy;; esa fofHk™k e’khuksa ds iz;ksx ls 

deZpkfj;ks dk;Zdq’kyrk igys dh vis{kk esa o`f} gksrh gS rFkk lgh ewY;kadu djuk 

vklku gks ikrk gS a deZpkfj;ks dks le;&le; ij e’khuks dk izf’k{k.k nsrs jguk 

pkfg, ftlls leL;k dk lkeuk ugh dj ldsaA 

6- ykHknk;d o cgqmi;ksxh %& O;olk; dk;Zy;ks es fofHk™k foHkkx gksrs gS bu foHkkxks esa 

e’khuks dh vko’;drk gksus ij e’khus ,d LFkku ls nwljs LFkku ij ys tkus esa ljy 

o vklku gksuh pkfg, iz’kklu o izca/k }kjk cgqmi;ksxh midj.kksa o ;a=ks dk iz;ksx 

fd;k tkuk pkfg, ftlls dbZ dk;Z  lEi™k gks lds] lkFk gh e’khu [kjhnrs le; 

xq.k o nks"k ykxr] dq’kyrk dk;Z{kerk] miyC/krk] vkfn ckrks dks /;ku es j[kuk 

pkfg,A 
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7- fu;kstu o fu;a=.k%& dk;kZy; esa iz’kklu }kjk le; le; ij uhfr o ;kstuk 

fu/kkZfjr fd tkrh gS lkFk gh fØU;ko;u dk dk;Z Hkh izca/kdks }kjk lEi™k fd;k tkrk 

gSA deZpkfj;ksa ls dk;Z djokuk fu;a=.k o ;kstuk ds lkFk gh laHko gks ikrk gS 

deZpkfj;ks dk le; ij laLFkk es mifLFkr gksuk rFkk izf’k{k.k ds ek/;e ls dk;Z iw.kZ 

djuk vk/kqfud ;qx ;a= o midj.kks fofHk™k mi;ksfxrk gS le; ;a= ds ek/;e ls 

deZpkfj;ks vkus o tkus dk le; fu/kkZfjr gksrk gSA 

le; o Je cpkus okys ;a=ks ds izdkj Labour and Time  saving Machines 

1- VkbijkbVj ;a= (Type Writer) %& VkbijkbVj ,d ,slk ;a= gS ftls fdlh Hkh v{kj 

dks isij esa mrkjk tk ldrk gS VkbijkbVj ds }kjk dk;kZy; esa i=ks dks vklkuh ls 

Vkbi fd;k tk ldrk gS Vkbi djuk ,d xq.k gS ftls izf’k{k.k ds ek/;e ls lh[kk 

tkrk gSA vkt dy NksVs cMs+ O;olk; dk;kZy; esa bl VkbijkbVj dk iz;ksx fd;k 

tkrk gS  dkcZu yxk dj ,d lkFk 8&10 rd izfr;k¡ ,d ckj es rS;kj gks tkrh gS 

VkbijkbVj dh lgk;rk ls de le; yxrk vkSj ns[kus esa lqUnj Hkh yxrs gS vkSj 

<kx&/kCCks yxusa dk Hkh Mj ugha jgrk gS VkbijkbVj dk iz;ksx djus ds lkFk ;a=ks ds 

iqtksZa dk Kku gksuk t:jh gS ftlls fd fdlh Hkh rjg dh [kjkfc;k gksus ls Loa; gh 

Bhd fd;k tk ldsA VkbijkbVj Hkh dbZ izdkj ds gksrs gSA tSls cguh; VkbijkbVj ] 

bysDVWkfud VkbijkbVj gksrs gS oguh; VkbijkbVj lu~ 1931 esa izpyu vk;k Fkk ;g 

VkbijkbVj gYdk o NksVk gksrk ,d LFkku ls nwljs LFkku ij vklkuh ls yxk;k tk 

ldrk gS bysDVWkªsfud VkbijkbVj ,d fo|qr VkbijkbVj gS ;g fctyh dh lgk;rk 

ls iz;ksx esa fy;k tkrk gS vkt dy bu VkbijkbVj dh txg dEI;wVj us ys fy;k 

gS ftls bu dk iz;ksx de gks x;k gSA 

VkbijkbVj ;a= dh mi;ksfxrk 

• izf'k{k.k ds ek/;e ls Vkbfiax c<+h rsth ls dh tkrh gS de le; esa vf/kd 

'kCnks ls Vkbi fd;k tk ldrk gSA 

• VkbijkbVj Hkh fdlh Hkh Hkk"kk esa Vkbi fd;k tk ldrk gSA 

• deZpkfj;ks }kjk bu ;a=ks dk mi;ksx dj dk;Z vklku gks tkrk gSA 

• Vkbfiax djus ij fdlh Hkh rjg dh xyrh gksus ij vklkuh ls Bhd fd;k 

tk ldrk gSA 

• VkbijkbVj dks vklkuh ls ,d LFkku ls nwljs LFkku ij ljykiwoZd ys tk 

ldrs gSA 

• fctyh dk mi;ksx u ds cjkcj gksrk gSA 
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2- fglkc yxkus okyk ;a= (Calculation Maching):- fglkc yxkus dk ;a= T;knkrj  

cMs O;olk; dk;kZy; esa fd;k tkrk gSS budk mi;ksx cgqr T;knk gksrk gS fglkc 

yxkus esa bu ;a=ks ds ek/;e ls cMh ls cMh jkf’k;ks dks tksM+uk] xq.kk djuk] Hkkx dj 

lHkh xf.kr x.kuk vklkuh ls dh tk ldrh gSA bu ;a=ks dks mi;ksx djus fy, 

fo’ks"k izdkj dk izf’k{k.k] o f’k{kk dh vko’;drk gksrh gS bl ;a=ks dks cSd] chek 

daifu;k] lak[;kfd; foHkkx] vk;dj foHkkx] dj foHkkx miHkksDrk laj{k.k foHkkx rFkk 

vU; O;kolkf;d dk;kZy;ks esa ftl txg ij xkf.kR; lEcfU/kr dk;Z gksrk ogkW bu 

;a=ks dk mi;ksx vf/kd ls vf/kd gksrk gS blds mi;ksx ls  le; o Je dh cpr 

gksrh gS vkSj v’kqf};ksaa dh lEHkkouk de gksrh gSA 

fglkc yxkus okyk ;a= dh mi;ksfxrk 

• bu ;a=ks ds mi;ksx ls le; o Je nksuks gh de gks tkrk gSA 

• cM+h ls cM+h xkf.krh; leL;k dks gy vklkuh ls fd;k tk ldrk gSA 

• f’kf{kr O;fDr;ks }kjk bu ;a=ks dk iz;ksx eas yk;k tkrk gSA 

• T;knkrj bu ;a=ks dk iz;ksx cM+s O;olk; esa fd;k tkrk gSA 

• bu ;a=ks ds ek/;e ls fd;k x;k dk;Z 'kq} gksrk gS vkSj v’kqf);ksa dh 

lEHkkouk de jgrh gSA 

3- jksdM+ ys[k ;a= (Cash Register) :- cM+s O;olk; dk;kZy; esa tgkW ij udn fcØh  

gksrh gS ml txg bu ;a=ks dk mi;ksx fd;k tkrk bl ;a= dh lgk;rk ls dS’k 

eheks cukdj xzkgd dks nsrk gS bl ;a= esa ,d fpV yxh gksrh gS ftlesa fcØh dh 

jde Vkbi gksrh gS vkSj gj fcØh  dh jde ds ckn tksM+ yxrk jgrk gS ftls 

vklkuh ls dqy jde x.kuk gks tkrk gS  vkSj lkFk gh jkstuk dh fcØh  dh 

tkudkjh vklkuh ls gks tkrh gSA 

jksdM+ ys[k ;a= dh mi;ksfxrk 

• jksdM+ ys[k ;a= dh lgk;rk ls izfrfnu dk fglkc j[kk tk ldrk gSA 

• bl ;a= dk mi;ksx djus ls le; o Je nksuks dh gh cpr gksrh gSaA 

• fcØh jkf’k dh x.kuk vklkuh ls dh tk ldrh gSA 

• jksdM+ ys[k ;a= cMs O;olk; dk;kZy; esa T;knk fd;k tkrk gSaA 
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4- le; ys[ku ;a= (Time Recorder) :- tgkW ij le;kuqlkj etnwjh vkSj osru fn;k 

tkrk gS ogkW bu ;a=ks dk mi;ksx gksrk gS izR;sd deZpkjh dks ,d dkMZ fn;k tkrk 

gS ftl esa mldk deZpkjh dk uke fy[kk gksrk gS bl iz;ksx ;a= dkj[kkuks vkSj fey 

esa T;knk mi;ksfxrk esa gksrk gS ;g fey ;k dkj[kkuks ds njokts ij ys[ku ;a= yxk 

fn;k tkrk gS deZpkjh dkMZ bl ;a= es yxrk gS vkSj le; Ni tkrk ftls le; ij 

vkus&tkus dk irk pyrk gSA 

le; ys[ku ;a= dh mi;ksfxrk 

• osru dk fglkc j[kus esa ;a= cgqr mi;ksxh gksrk gS 

• le; ys[ku ;a= dh lgk;rk ls csbZekuh dh jksdk tk ldrk gSA 

• deZpkfj;ks esa dke ds izfr yxu cuh jgrh gSA 

• lHkh deZpkfj;ks ds fy, lkeku dh Hkkouk jgrh gSA 

5- cgh[kkrk ;a= (Book Keeping Machine) cgh [kkrk ;a= cgqr mi;ksxh o 

ewY;oku gksrk gSa bl dk mi;ksx cSad o chek dEifu;ksa  esa gh fd;k tkrk bu 

cgh[kkrk iqLrdksa esa ys[k fy[ks tkrs gSA blesa Ledger Posting, Balance 

Sheet  vkfn dk dk;Z vklkuh ls gks tkrs gS vk/kqfud ;qx esa bu ;a=ks dk 

mi;ksx c<+rk tkrk gS cSad deZpkfj;ksa o chek deZpkfj;ksa ds fy, ;g ;a= cgqr 

lgk;d o lQy fl} gqvk gSA 

cgh[kkrk ;a= dh mi;ksfxrk 

• bl ;a= dh lgk;rk ls cgh[kkrs dk fglkc vklkuh ls fd;k tk ldrk gSA 

• cSad o chek deZpkfj;ksa ] vf/kdkfj;ksa vkSj izca/kdks ds fy, egÙoiw.kZ ;a= gSA 

• bl ;a= ds mi;ksx ls v’kqf};ksa dh laHkkouk de gksrh gSA 

• Hkkjr esa bl ;a= dk izpyu vf/kd gksus yxk gSA 

6- Mkd dk;Z dh e’khusa (Mailing Machine) :-O;olk; dk;kZy; esa Mkd vkus o tkus 

okyh Mkd dh O;oLFkk Mkd foHkkx ds deZpkfj;ks }kjk dh tkrh gS ftls mls 

ufjlrk o vkyl vkus yxkrk gS] ftls fyQkQks dks [kksyuk can djuk] i=ksa dks 

eksMuk] fyQkQks esa Mkd fVdV fpidkuk QksyV djuk iÙks fy[kkuk vkfn dk;Z djus 

iMrs gSA ysfdu vk/kqfud ;qx esa bu lHkh dk;ksZ dks djus ds fy, vusd ;a= e’khuksa 

dk mi;ksx fd;k tkus yxk gS  ftls le; o Je dh cpr  gksrk gS dk;Z dq’kyrk 

iwoZd gks tkrk gSA  
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dqN eq[; e’khus fuEu izdkj gS%& 

• Ik= [kksyus dh e’khussa 

• Rkg djus okyh e’khuss 

• fyQkQks esa i= Mkysus okyh e’khusa 

• fVdV yxkus okyh e’khusa 

• bu lHkh e’khuks ds ek/;e ls dk;kZy; ds i=ks a o izys[kksa dk dk;Z vklku 

gksrk gSA  

Mkd dk;Z dh e’khu mi;ksfxrk 

• bu e’khuks o ;a=ks ds mi;ksx ls xyrh dh laHkkouk de gksrh gsA 

• fyQkQks dk dk;Z cM+h vklkuh o 'kh?kzrk ls gks ikrk gSA 

• Mkd fVdVksa dk vyx ls fglkc j[kus dh t:jr ugha gksrh gSSA 

• bl O;oLFkk ls Mkd fVdVks dh nq:mi;ksx o pksjh dh laHkkouk de jgrh 

gSA 

• bu e’khuks ds mi;ksx ls deZpkfj;ks dk dke vklku o ljy gks x;k gSA 

7- bysDVªksfud dEI;wVj (Electronic Computer) :- lwpuk izkS|ksfxd ds bl ;qx 

O;olk; dk;kZy; esa dke vkus okys ;a=ks esa ls dEI;wVj viuk egÙoiw.kZ LFkku j[krk 

gS O;olk;] dk;kZy; esa tfVy ls tfVy leL;kvksa o fØ;kvksa dks cM+h vklkuh ls 

iw.kZ djokrk gS vk/kqfud ;qx esa lHkh laLFkk esa dEI;wVj dk mi;ksx fd;k tkrk gS  

dE;wVj ds fcuk rks thou dk dksbZ Hkh dk;Z vlaHko yxrk gS gekjh thou ds 

fØ;kvksa dk vklku cukus esa lg;ksxh fl} gqvk lkFk gh dEI;wVj dh txg vc 

ysiVksi dk mi;ksx pyu es T;knk gks jgk gSA 

bysDVªksfud dEI;wVj mi;ksfxrk 

• dEI;wVj dk dk;Z lwpuk,a xzg.k djuk o laxzgu djuk gksrk gS  

• xf.kr lacU/kh lHkh tfVy leL;kkvks ls futkr feyrk gSA 

• ekuoh; Je o le; dh cpr djrk gSA 

• ;a= ds ek/;e ls dk;Z 'kq} o 'kh/kzrk ls fd;k tk ldrk gSA 
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• dEI;wVj ,slk ;a= gS  tks vkadM+ks o lwpukvksa dks  yEcs le; rd lqjf{kr 

j[krk gSA 

• lwpuk izkS|ksfxd ;qx dk uk;d dgykrk gS 

• dEI;wVj lkW¶os;j vkSj gkMZos;j dk lfeJ.k gS nksuks dh Hkwfedk fuHkkrk gSA 

8- QSDl lfoZl (Fax Service) :- cMs O;olk; dk;kZy;ks esa QSDl e’khu dk mi;ksx 

fd;k tkrk gS tgkW lans’kks dk vknku&iznku cMh rhozrk ls fd;k tkuk t:jh gksrk 

gS vktdy bl midj.k dk  mi;ksx lHkh futh o ljdkjh dk;kZy;ks esa gksus yxk 

gS] ;g fcuk le; cckZn fd;s lans’kksa dks rqjUr Hkstrk gS bl e’khuks dks lqfo/kk c<+rh 

tk jgh gS bl e’khu dh [kkl ckr gS fd blesa lwpuk ;k lans’k dks dEI;wVj dh 

rjg] Vkbi djus dh t:jr ugh gksrh gS bysDVªksfud e’khu esa  Vsyhxzke dks 

VsyhQSDl ;k QSDl e’khu ds uke ls tkuk tkrk gSA 

 bl e’khu dh fo’ks"krk gS fd bles lkexzh dks dEI;wVj dh rjg Vkbi ugh djuk 

iM+rk gS  vkSj tfVy o dfBu vkSj isphns pkVZ]  uD’kks] fglkc fdrkc lHkh dks  Ikwjh 'kq}rk 

ds lkFk Hkstrk gS bl e’khu dks lqfo/kk fnuks fnu c<+rh tk jgh gS buls mi;ksx LoLFk] 

fpfdRlk] O;kikj d`f"k cSfdax]chek o f’k{kk lHkh {ks=ksa esa fd;k tkrk gSA 

QSDl lfoZl dh mi;ksfxrk 

• QSDl e’khu dh lgk;rk ls ekuo Je esa deh vkbZ gS lans’kksa dks rhoz ls 

igqpk;k tk ldrk gS  

• ;g midj.k ds mi;ksx iw.kZ 'kq}rk ds lkFk dk;Z fd;k tkrk gS 

• ;g ;a= e’khu esa yxs esVj dks gw&c&gw ,d LFkku ls nwljs LFkku ij oSlk gh 

izLrqr ;k igqpkrk gSA 

• T;knkrj bu ;a=ks dk mi;ksx lekpkj ;k tks lans’kks dks 'kh?kz Hkstuk gS 

mleas budk iz;ksx fd;k tkrk gSA 

• vk/kqfud QSDl e’khu esa 20 nLrkost Lej.k 'kfDr esa j[k tkrs gSA 

• bu e’khu dk lapkyu ljy o fof/k;ka Lopkfyr gksrh gSA 

1- QksVks dkWih e’khu (Photo Copy Mechine) :- bl ;a= dk mi;ksx NksVs ls cM+s 

lHkh dk;kZy; esa mi;ksx gksrk gS 'kh?kzrk o LoPNrk ds lkFk izfr;kW ysus dh egÙoiw.kZ 

i}fr gS bl e’khu ds }kjk ge dbZ izfr;ka lkFk esa fudky ldrs gSA gw&c&gw dkWih 

ges fey tkrh gS dk;kZy; esa ;g e’khu ls deZpkjh ds fy, mi;ksxh fl} gqbZ gS 
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bldh fo’ks"krk gS fd dkxt dks NksVk o cM+k ftl lkbt dks vki pkgrs gS ml esa 

izfr ys ldrs gSA dqN gh le; esa lSdMks dkWih ges izkIr gks tkrh gS ;g ,d ?k.Vs 

esa 3000 izfr;kW rd fudyh tk ldrh gSA 

QksVks dkWih e’khu dh mi;ksfxrk 

• dk;kZy; ds fy, ojnku lkfcr gqbZ gSA 

• dbZ izfr;kW ,d lkFk izkIr dh tk ldrh gSA 

• dk;kZy; dk fcuk le; cckZnk fd;s ewy izfr ds jaxhu o dbZ vkdkj esa 

izfr;ka izkIr gksrh gSA 

9- nwjHkk"k o VsyhQksu (Telephone) :- vk/kqfud O;olk; dk;kZy; esa lEizs"k.k dk lcLks 

vPNk o LkLrk vkSj izHkkoiw.kZ rjhdk gS] ge pkgs fdrus dh nwj LFkku ij gks VsfyQksu 

dh lgk;rk ls lh/kk lEidZ LFkkfir fd;k tk ldrk gS lh/ks lEiZd dh lgk;rk ls 

fu.kZ; ysus esa vklkuh gksrh gS fdlh Hkh rjg dh leL;k dk rqjUr futkr fey tkrk 

gS lEizs"k.k ,d ,slk ek/;e ds tks O;olk; dk;kZy; esa dbZ fu.kZ; ysus esa mi;ksxh 

gksrk gS VsfyQksu dk mi;ksx rks vc LFkkuks esa gksus yxk gS vke O;fDr ds ?kjksa esa Hkh 

lqfo/kk miyC/k gSA 

nwjHkk"k o VsyhQksu dh mi;ksfxrk 

• ;g ,d lquus okyk ;a= gS ftls ,d O;fDr nwljs O;fDr ls lEidZ djrk gSA 

• O;olk; dk;kZy; ds fy, mi;ksxh ;a= gSaa 

• cSB&CkSB gh laidZ LFkkfir fd;k tk ldrk gSA 

• VsyhQksu dks dke esa ysuk gj O;fDRk ds fy, vklku gS izf’k{k.k dh 

vko’;drk ugh gksrh gSA 

• NksVs cPPks ls ysdj o`} O;fDRk ds }kjk bl dk mi;ksx es yk;k tkrk gSA 

dk;kZy; esa ;a=ks ds mi;ksx ls gksus okys ykHk 

1- ;a=ks o midjks.kks ds lgh <+x ls mi;ksx fd;s tkus ij O;olk; dk;kZy; dh 

dk;Zdq’kyrk esa o`f} gksrh gSA 

2- ;a=ks ds mi;ksx ls Je] le;] /ku dh cpr gksrh gSaA 

3- ;a=ks o midj.kks dk egÙo fnuksfnu c<+rk tk jgk gS dk;kZy; esa lans’kks dks Hkstuk 

o izkIr djuk e’khuks ds }kjk vklku gks x;k gS  ftls eukscy esa o`f} gks jgh gSA 
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4- ;a=kss o midj.kks ds mi;ksx ls O;olk; dk {ks= lhfer ugha jgk gS ns’k o fons’k esa 

viuk O;kikj c<+k jgs gSA 

5- Ek’khuks ds mi;ksx ls dk;Z dh 'kq}rk o LoPNrk esa c< +ksrjh gksrh gSA 

6- Ek’khuksa ds mi;ksx ls dfBu ls dfBu vkSj isphnk dk;Z dks Hkh vklku cuk;k tk 

ldrk gSA 

7- Ek’khuks ds mi;ksx ls dk;kZy; dk;Z rsth ls gksrk gS Vkbi e’khuks] izhfVax e’khu 

Nk=ifr e’khu dE;wVj vkfn dbZ e’khu vius dkeks cMh 'kh?kzrk ls djrh gSA 

8- vkt bl ;qx esa e’khuks dk mi;ksx c<rk tk jgk gS ftlds ifj.kkekLo:Ik dk;kZy; 

dh [;kfr esa o`f} gks jgh gSA 

dk;kZy; esa mi;ksx vkus okys ;a=ks ls gkfu 

1- ;a=ks dks mi;ksx dk;kZy; esa fd;k tkrk ;g e’khu eagxh gksrh dbZ ckj bu e’khuks 

ds [kjhnuk vlaHko gksrk gS ;fn dk;kZy; bl e’khuks dks [kjhn Hkh ysrk gS rks 

bLrseky djuk ugha vkus ij dkQh uqdlku dk lkeuk djuk i<+ tkrk g S e’khus 

j[kh j[kh [kjkc gks tkrh gSA 

2- vk/kqfud ;qx esa ;a=ks o midj.kks ds mi;ksx ls ekuo tkfr dks dkQh uqdlku dk 

lkeuk djuk i<+rk gS ftls laLFkk esa igys 50 deZpkjh dke djrs gS  vkt mu dh 

la[;k 25 gksrh tk jgh gS ekuo dk dke e’khu dj jgh gS csjkstxkjh dk lkeuk dbZ 

deZpkfj;ks dks djuk i<+ jgk gSA 

3- e’khuks ds :duk o cUn gksuk dk;kZy; ds dk;Z esa ck/kk igqpk¡rk gSA 

4- dbZ e’khuks ds mi;ksx ls 'kksj vf/kd gksrk gS ftlls dk;kZy; esa 'kkafr dk okrkoj.k 

ugha jgrk gSA 

5- dbZ ckj e’khuksa dh lqj{kk o ejEEkr bruh eagxh i<+ tkrh gS dkQh [kpksZa dk lkeku 

djuk i<+rk gSA 

6- ;a=ks o midj.kks dk mi;ksx fo’ks"k dk;Z ds fy, fd;k tkrk gS budk mi;ksx u 

gksus ij ;a= esa tax yx tkrh gS 

dk;kZy; QuhZpj dk oxhZdj.k (Classisfication of office Furniture) 

dk;kZy; esa e’khuksa dh vko’;drk ds lkFk QuhZpj dh Hkh vge Hkwfedk gSA dk;kZy; 

dk QuhZpj lqUnj] vkjkenk;d o lqfo/kktud gksuk t:jh gS LVkQ ds fy, dk;kZy; ,d  

,slk LFkku tgkW ij og jkst dk dke vklkuh ls dj lds ftlls viuh dk;Zdq’kyrk dks 
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c<+k lds] dk;kZy; esa QuhZpj dk p;u djrs le; dbZ ckrks dk /;ku esa j[kuk pkfg, 

tSls%& mi;ksxh gksuk] vkd"kZd yxuk etcwr gksuk] vkjkenk;d gksuk] lqfo/kktud gksuk] de 

txg esa O;ofLFkr gksuk lkFk gh fdQk;rh] Ik;kZIr ek=k esa gksuk t:jh gSA 

dk;kZy; QuhZpj dk oxhZdj.k  

1- MsLd (Desk) 

2- est (Table) 

3- dqflZ;k (Chair) 

4- ekSM;wyj  QuhZpj (Modular Furniture) 

5- fof/k QuhZpj (Miscellanous Furniture) 

1- MsLd (Desk) MsLd og dk;kZy; QuhZpj gS ftl ij deZpkjh x.k viuk ys[ku dk;Z 

lEiUu djrs gSA MsLd dk vkdkj lqfo/kktud o vkjkenk;d gksuk t:jh gksrk gSA 

MsLd lkekU;r% 120X100 ls-eh ds vkdkj dh gksuh pkfg, MsLd dh Å¡pkbZ mfpr 

gksuh pkfg,A 

2- est (Table) dk;kZy; esa est dk mi;ksx izR;sd LVkQ djrk gS deZpkfj;ksa dks viuk 

fyfidh; dk;Z lEiUu djus ds fy, MsLd ds LFkku ij est dks vPNk ekuk tkrk gS 

est dk;kZy; dh vko’;drk ds vuq:Ik cuokbZ tk ldrh gSA tSls%& xkssy] pkSdj] 

yECkh] NksVh vU; fdlh Hkh vkdkj esa cukbZ tk ldrh gSA 

3- dqflZ;k (Chair) dk;kZy; esa QuhZpjksa esa dqflZ;ks dk vge~ Hkwfedk gSA dk;kZy; 

LVkQ dks viuk dke cSBdj djus ds fy, dqflZ;k dh vko’;drk gksrh gS ns[kk 

tk;s rks dqflZ;k dk mi;ksx gj le; gh gksrk gS tSls ys[ku dk;Z lHkkvksa] Hkkstu 

djus esa] vkjke djus esa] vU; dbZ dk;Z cSBdj gh lEi™k gksrs gS dk;kZy; dk 

le; yEck o vf/kd dk;ZHkkj dk gksrk gS vf/kdrj le; cSBdj gh dk;Z 

fdz;kfUor fd;s tkrs gS blhfy, dqflZ;kW vkjkenk;d] lqfo/kktud] lgh ÅpkbZ o 

xÌsnkj dk gksuk vko’;d gS deZpkfj;ksa ds fy, mudh lqfo/kku k:Ik o mPPk 

izca/kdks o vf/kdkfj;ksa dks muds in dks /;ku esa j[krs gq, dqflZ;ks dh O;oLFkk 

djuh pkfg,A 

4- ekSM;wyj  QuhZpj (Modular Furniture) ekSM;wyj QuhZpj dk mi;ksx fnu izfrfnu 

c<+rk tk jgk gS ns[kk tk;s rks dk;kZy; eas txg dk vHkko jgrk gS ekSM;wyj  

QuhZpj ls de txg lkeku vf/kd lqfo/kktud <ax ls rS;kj fd;k tkrk gS 

ekSM;wyj QuhZpj esa dk;kZy; dh Qkbyksa fdrkcksa] e’khuksa dE;wVj vkfn j[kus ds fy, 
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fo’ks"k O;oLFkk gksrh gSA ekSM;wyj QuhZpj ds mi;ksx djus ls dk;kZy; dh :Ik js[kk 

cny tkrh ftlls vf/kd lqUnj lkQ fn[kkbZ nsrk gSa deZpkfj;ksa dks le; ds lkFk 

lHkh lqfo/kk iznku djuh pkfg, ftlls mudh dk;Z dq’kyrk Hkh c<+rh tk;saA 

5- fof/k QuhZpj (Miscellanous Furniture) MsLd] est] dqflZ;ks ds vykok Hkh dbZ rjg 

ds QuhZpj dh vko’;drk gksrh gSA dk;kZy; ds }kjk vko’;drk gksus ij fofo/k 

QuhZpj [kjhns tkrs gSA 

    

 

 
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dk;kZy; lEizs"k.k 
(Office Communication System) 

 
 
 

 

 

dk;kZy; lEizs"k.k dk vFkZ 

 
 

   feYl rFkk LVSafMQksMZ ds vuqlkj ^^ dk;kZy; dk eq[; dk;Z lEizs"k.k rFkk fjdkWMZ dh lsok 

iznku djuk gSa^^A “The purpose of office has been defined as the providing of a service 

of communication and record” -Mills & standingford 

vk/kqfud ;qx esa dk;kZy; dh dq’kyrk o izHkkoiw.kZ lapkyu lEizs"k.k ds ek/;e ls gh 

gksrk gSA lEizs"k.k dk;kZy; dks fujUrj xfr iznku djrk gSA laLFkk esa izca/kdks ,ao vf/kdkfj;ks a 

ds }kjk de Zpkfj;ks dk ekxZn’kZu o funsZ’ku] fu;a=.k] vfHkizsfjr djus ds fy, izHkkoiw.kZ 

lEizs"k.k O;oLFkk dh vko’;drk gksrh gSA ftlls dh deZpkjh vius nkf;Ro o dÙkZO; dks 

fu"ikfnr dj ldrs gSA lEizs"k.k dk vHkko gksus ij deZpkfj;ksa dks mfpr funZs’ku vkSj vkns’k 

izkIr ugh gksus ls dk;Z esa vfoyEc dk lkeku djuk i<+rk gS ,d izHkko’kkyh lEizs"k.k 

O;oLFkk dk;kZy; dh lQyrk esa egÙoiw.kZ ;ksxnku j[krk gSA lEizs"k.k ,d ,slh dyk gS 

ftls O;fDr;ksa ds fopkjksa] Kku] lwpukvksa] lq>ko vkfn esa o`f} gksrh gSA lwpukvksa dk 

vknku&iznku dk ek/;e gh lEizs"k.k gS  
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dk;kZy; ifjHkk"kk 

vk¡DlQksMZ bafxy’k fMD’ujh ds vuqlkj %& lEizs"k.k dk vFkZ ^^fopkjks vFkko Kku dk 

vknu&iznku gS^^ lk/kkj.k 'kCnks esa] lEizs"k.k ls gekjk rkRi;Z nks vFkok nks ls vf/kd O;fDr;ksa 

ds chp gq, fopkjksa vFkok lwpukvksa ds vknku&iznku ls gssS 

dfFk Msfol ds vuqlkj ^^ lapkj og izfdz;k gS ftlesa lans’k o tkudkjh dks ,d 

O;fDr  ls nwljs O;fDr dks igqWpk;k tkrk gS^^ 

QzsM th- ek;j ds 'kCnksa esa ^^lapkj 'kCnksa esa i=ksa lwpukvksa] fopkjks ,oa lEifÙk;ksa ds 

vknku&iznku djus dk lk/ku gSA  

fFk;ks gSeksu ds vuqlkj ^^lk/kkj.k 'kCnksa esa lEizs"k.k dk vFkZ ,slh izfdz;k ls gS ftlds 

vUrxZr lwpuk,a ,oa le> ,d O;fDr ls nwljs O;fDr dks  izsf"kr dh tkrh gS^^ 

U;wesu o lej ds vuqlkj^^ lapkj nks ;k nks ls vf/kd O;fDRk;ksa ds chp RkF;ksa] fopkjksa] 

jk; ,oa Hkkoukvks dk vknku&iznku gS^^  

lh-th czkmWu ds 'kCnks esa^^ lapkj ,d O;fDr nwljs O;fDRk ds chp lwpukvksa dk 

lEizs"k.k gS] pkgs mlls fo’okl mRi™k gks vFkok ugha vkSj ikjLifjd fofue; gks ;k ugha] 

ysfdu bl izdkj nh xbZ lwpuk izkIrdRkkZ dks le> vk tkuh pkfg,^^  

yqbZl ,-,yu ds vuqlkj ^^ lapkj mu lc ckrks dk ;ksx gS tks ,d O;fDr fdlh 

nwljs O;fDr dks viuh ckr le>kus ds fy, djrk gS blesa dgus lquus vkSj le>us dh 

fof/kor~ fdz;k fujarj pyrh jgrh gS^^  

,Mfou czkmu f¶yI;ks ds 'kCnksa esa ^^ lapkj vU; O;fDr;ksa dks bl rjg izksRlkfgr 

djus dk dk;Z gSa]ftlls og fdlh fopkj dk mlh :Ik esa vuqokn djs tSlk fd fy[kus ;k 

cksyus }kjk pkgk x;k gS^^  

ysfQaxosy vkSj jksfcUlu ds vuqlkj ^^ dk;kZy; ds dk;Z] fjdkWMZ ,oa lkaf[;dh rS;kj 

djus] lEizs"k.k djus] lax.kuk djus rFkk fu;kstu o le; fu/kkZj.k djus ls lEcfU/kr gSaA 

dk;kZy; ls lEcfU/kr gSaA dk;kZy; ls lacf/kr lHkh dk;Z buesa ls fdlh&u&fdlh fdz;k ds 

varxZr vk tkrs gS^^  

fu"d"kZ  

lEizs"k.k ,d ,slh O;oLFkk ;k dyk gS ftlds vUrxZr O;fDr;ksa vius fopkjksa] 

lwpukvksa] Hkkoukvksa] lUns’kksa] lq>koksa ] vfHkizsj.k] vkfn dk vknku&iznku djrk gSa ;g ,d 

f}&ekxhZ (Two way) izfdz;k gSA 
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O;oLkk; dk;kZy; lEizs"k.k dh fo’ks"krk  

O;olk; dk;kZy; esa lapkj dk ,d egÙoiw.kZ vax gSA lapkj@ lEizs"k.k dk vge 

mÌs’;   O;fDRk;ks dks mfpr le;] mfpr rjhds] lgh txg] mfpr lwpukvkas dks igqpkuk 

gksrk gS lEizs"k.k ds ek/;e ls deZpkfj;ks dks ekxZn’kZu iznku fd;k tkrk gSA O;olk; 

dk;kZy; lEizs"k.k dh fo’ks"krk fuEufyf[kr gSA 

1- lEizs"k.k ek/;e ls dk;Z fujUrjrk%&dk;kZy; esa lEizs"k.k fujUrj :Ik ls pyus okyh 

izfdz;k gS ftls izca/kdks ,oa vf/kdkfj;ksa vkSj deZpkfj;kas ds chp lEizs"k.k fdlh  uk 

fdlh :Ik esa gksrk gh jgrk gS] deZpkfj;ksa ls fdl izdkj dke djokuk] fdl rjg 

djuk] fdlds }kjk djuk ds fy, vkns’k&funsZ’k izkIr djuk esa lEizs"k.k egÙoiw.kZ 

Hkwfedk iznku djrk gS] dk;Z ds fujUrjrk :Ik esa yk;k tkrk gSA 

2- deZpkfj;ksa ,oa vf/kdkfj;ksa ds  chp e/kqj laca/k %& ,d vPNs lEizs"k.k ds }kjk deZpkfj;ks 

vkSj vf/kdkfj;ks ds chp e/kqj lEca/k curs pys tkrs gS ftls dk;kZy;k@laLFkk esa dke 

djus dk mRlkg cuk jgrk gS le;&le; ij vfHkizsj.k ds }kjk deZpkfj;ks esa mRlkg o 

dk;Z fuiq.kZrk dk xq.k fodflr djuk ftls dk;kZy;@laLFkk ds okrokj.k dks 

ldkjkRed fopkj ǹf"V esa lg;ksx Hkkouk utj vkrh gSaA 

3- lEizs"k.k f}ekxhZ izfdz;k %& lEizs"k.k dks f}ekxhZ izfdz;k blfy, dgk tkrk D;ksafd 

lEizs"k.k dk izokg nksuks rjg fn’kkvks e sa vFkkZr~ Åij ls uhps ,oa uhps ls Åij dh 

rjQ gksrk gS izcU/kdks o vf/kdkfj;ks ds vkns’k nsus ds lkFk deZpkfj;ks leL;k o 

lq>ko ij Hkh /;ku fn;k tkrk gS ftls lEizs"k.k nksuks fn’kkvks a esa dk;Z fu"ikfnr 

djrk gSA 

4- izca/kdh; dkS’ky dk fodkl%& izca/kdh; dkS’ky ,d ,slk rjhdk ;k izfdz;k ftlls 

ekuoh; O;ogkj dks le>k tkrk gS izca/kdks e sa ;g dkS’ky ,d izf’k{k.k ds ek/;e ;k 

Loa; Hkh ns[kk tkrk gSA dk;kZy; esa gkssus okys fdz;k ds lEcU/k esa rF;ks tkudkjh] 

fopkjksa] n`f"Vdks.k] lwpukvksa o vkadMkas dk fo’ys"k.k vkfn esa lEizs"k.k ds }kjk izca/kdks 

dk dk;Z fu"ikfnr gksrk rFkk laLFkk dks izc a/kdh; Kku ,oa dkS’ky dh  vko’;drk o 

fo’oluh;rk ds LkkFk t:jr i<+rh gSA 

5- vkS|ksfxd lEcU/k esa lEizs"k.k dh Hkwfedk%& O;olk; dk;kZy; esa ckgjh; lEcU/k  

cuk;s j[kuk t:jh gksrk gS ,d vPNs vkS|ksfxd lEcU/kks esa lEizs"kd O;oLFkk ls laLFkk 

ds xzkgdks eky dh vkiwfrZ djuk] ljdkjh o xSjljdkjh O;fDr;ks ls lEidZ djuk] 

O;olk; dh [;kfr esa o`f} vkfn esa lg;ksx iznku djrk gSa 
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6- uhfr;ksa ,oa ;kstuk dk izHkkoiw.kZ fu;kstu%&O;olk; dk;kZy; o laLFkk esa dk;Z dk 

fdz;kUo;u deZpkfj;ks o Ik;Zo{kd }kjk gksrk gS ysfdu bu dk;kZ ds fdzU;kUo; ds 

fy, tks uhfr;ksa o ;kstuk dks cuk;s tksus ess iz’kklu dks ;ksxnku ,d izHkkoiw.kZ 

lEizs"k.k ds lkFk gksuk pkfg, gSA 

7- laLFkk ds iz;klks esa lEkUo; %&lHkh O;kolkf;d dk;kZy; ds vius  y{; ,oa mÌs’; 

fu/kkZfjr gksrs gS bu y{;ks dks izkIr djus ds fy, laLFkk ds IkzR;sd O;fDr;ksa dh 

ftEEksnkjh o nkf;Ùo gksrk gS laLFkk }kjk deZpkfj;ks Ik;Zso{kdksa] izca/kdks o vf/kdkfj;ks 

esa dk;ksZ esa leUo; cuk;s j[kuk pkfg, vkSj  y{;ks dh izkfIr ds fy, mfpr  iz;kl 

djrs jguk pkfg, ;g rHkh lEHko gks ldsxk tc izHkko’kkyh lEiz s"k.k izfdz;k viukbZ 

tk;sxhA 

8- 'kh?kz fu.kZ;u ,oa fdz;kUo;u%&O;kolf;d dk;kZy; o laLFkk esa lwpukvksa o vkadMks 

dk ladyu o lxzagu dq’kyrkiw.kZ fd;k tkrk gS bu vkadMks o lwpukvksa dh izkfIr 

ds ckn 'kh?kz fu.kZ;u izfdz;k lEizs"k.k ds ek/;e ls lEié gksrh gS ftls O;olk; 

dk;kZy; ds dk;Z le; ij fu"ikfnr gks ikrk gSA 

O;olk; dk;kZy; lEizs"k.k izfdz;k dh fof/k@izdkj 

Method of communication Process 

 

O;olk; dk;kZy; lEizs"k.k izfdz;k dh fof/k 

O;olk; dk;kZy; lapkj@lEizs"k.k dh izfdz;k esa lapkyd ,oa izkid ¼xzg.k djus 

okyk½ dk egÙoiw.kZ lg;ksx jgrk gS buds chp lapkj dh izfdz;k fujUrj pyrh jgrh gS A 

dk;kZy; lapkj esa ,d deZpkjh ls nwljs deZpkjh ;k vf/kdkjh rd vFkZiw.kZ lans’k lwpuk 

izsf"kr djus okyh izfdz;k gS A la{ksi esa lapkj izfdz;k ds vk/kkjHkwr izdkj fuEu fyf[kr gSA 
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'kkfCnd ek/;e (Verbal Medium)  

'kkfCnd lapkj dk vFkZ gS fd 'kCnksa ds ek/;e ls lans’kksa o lwpukvksa dk 

vknku&iznku djuk gksrk gS ekuo us tc tUe fy, gS 'kCnks ds ek/; ls okrkZyki djrk vk 

jgk gS 'kkfCnd ek/;e dk mi;ksx ekuo tkfr] i'kq&Ik{kh lHkh rjg ds thfor izk.kh djrs vk 

jgs gSa lHkh viuh&viuh Hkk"kk esa lapkj ds ek/;e ls fopkjksa o lwpukvkas dk vknku&iznku 

djrs gS vkSj vius fopkj&lk>k djrs gS 'kkfCnd lapkj dh lcls egÙoiw.kZ ckr ;g fd 

blesa rRdky izfrfdz;k izkIr gksrh rFkk 'kCnks esa vfHkO;fDRk] ljy] lqxe] Li"V fopkj.kh;] 

lqcks/k ¼Understantable) gks tkrk gSA 'kkfCnd ek/;e dks nks Hkkxks esa ckWVk tk ldrk gSA 

1- ekSf[kd lapkj (Oral Communication) O;olk; dk;kZy; esa dksbZ Hkh lwpuk] fopkj 

lq>ko ,oa laokn] ekSf[kd :Ik ls iszf"kr fd;s tkrs gS rks mls ekSf[kd lEizs"k.k dgk 

tkrk gS ekSf[kd lEizs"k.k deZpkfj;ks ds dk;Z dks ljy o lqcks/k cukrk gS ftlls 

rRdky izfrfdz;k izkIr gksrh gS 'kh/kz fu.kZ; fy;s tk ldrs gS ekSf[kd lapkj O;oLFkk 

fn`ekxhZ izfdz;k gS ftlesa lnsa’k nsus okyk O;fDr ds chp ;g izfdz;k fujUrj pyrh gS 

fdlh izdkj dk lnasg o 'kd gksus ij rqjUr lek/kku gks tkrk gS A dk;kZy; ds dk;Z 

esa vkus okyh :dokVksa dks nwj fd;k tk ldrk gS dk;kZy; esa deZpkfj;ks o 

vf/kdkfj;ks ds chp izHkko’kkyh ekSf[kd lEizs"k.k O;oLFkk gksuk vfuok;Z gSA ftlls 

dk;kZy; ds ekSf[kd dk;ksZ dks le; ij fu"ikfnr fd;s tk lds csdkj fd my>uks 

ls futkr izkIr gksrkA ykjsUl ,IIkys ds vuqlkj ^^ ekSf[kd 'kCnksa }kjk ikjLifjd 

lapkj lUns’kokgu dh loZsJs"B dyk gS^^A ifjHkk"kk ls Li"V gksrk gS fd ekSf[kd lapkj 

lans’k nsus dh ljy vkSj Js"B dyk gS vkSj dk;Z es a le:irk iznku dh tk ldrh gS 

dk;kZy; esa ekSf[kd lapkj dh mi;ksfxrk  

 dk;kZy; dh lwpukvksa o fopkjksa dk vknku&iznku ekSf[kd :Ik ls gks tkrk gS 

 ekSf[kd lapkj izfdz;k viukus esa xksiuh;rk Hkax gksus dh laHkkouk de gks tkrh 

gSA 

 ;g ,d f}ekxhZ izfdz;k O;oLFkk g S bls lans’kks dks vklkuh ls  lk>k fd;k tk    

 ldrk gSA 

 dk;kZy; ds ckgjh O;fDr dks lwpuk nsus esa lgk;d gksrh gS ;fn O;fDr f’kf{kr 

ugha gS rks ekSf[kd :Ik ls le>k;k tk ldrk gSA 

 dk;kZy; esa izR;{k okrkZyki rFkk vizR;+{k okrkZyki Hkh fd;s tkrs gSA 
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 ekSf[kd lapkj e/kqj ekuoh; lEcU/kks dks Hkh cukrk gS  

 T;knkrj laxBu ekSf[kd lapkj@ lEizs"k.k fdz;k dks viukurs gSA 

 ekSf[kd lapkj O;oLFkk ls RkRdky izfrfdz;k vkSj Li"Vhdj.k iznku djrk gSA 

 ekSf[kd lapkj ls le; dh cpr gksrh gSA 

 dk;kZy; esa vf/kdkfj;ksa o izca/kdks }kjk izLrqrhdj.k (Presentation) ekSf[kd 

lapkj ds ek/;e ls fn;k tkrk gSA 

2- fyf[kr :Ik ls  (Written Communication Process)  dk;kZy; esa fyfidh; 

dkxth dk;Zokgh o fyf[kr esa lwpukvksa ,oa fopkjksa dk vknku&iznku fd;k tkrk gS 

mls fyf[kr lapkj ds fy, lekpkj i=] i=&if=dk,W] fjiksVZ] cqysfVu] iSEQysV] 

Mk;fj;kW] QSDl] fMDl] ¶ykWWih] gS.Mcqd vkSj Qkbysa vuqlwfp;k]W uhfr] iqLrd bR;kfn 

dk mi;ksx fd;k tkr gS ljdkjh o xSj&ljdkjh dk;kZy; esa vkSipkfjd dk;Z 

fyf[kr lnsa’kksa ds ek/;e ls fdz;kfUor fd;s tkrs gS dk;kZy; esa fyf[kr lUns’kksa dk 

Hkk"kk 'kq}rk Li"V] lqUnj o vkdf"kZr gksuh pkfg,A fopkjks o lwpukvksa dks dzec} 

rjhds ls j[kk tkrk gSA dk;kZy; esa vf/kdka’k dk;Z fyf[kr esa fu"ikfnr fd;s tkus ls 

yEcs le; rd lwpuk laxzfgr jgrh gSA lwpukvkas ds lxazgu dk Hkfo"; esa fglkc 

fdrkc o i= O;ogkj] fu.kZ; i}fr dks lgt cukrk gSA fyf[kr lapkj Hkh nks izdkj 

ds gksrs gSA 

A.  lkewfgd fyf[kr lapkj 

B.  O;fDRkxr fyf[kr lapkj  

A. lkewfgd fyf[kr lapkj%&  laLFkk ;k laxBu esa dk;Zjr O;fDr;ks dks fdlh 

lkoZtfud lwpuk ds }kjk lwfpr fd;k tkrk gS] blds ek/;e tSls cqysfVu] 

rFkk x`g&if=dk,W] deZpkjh funsZf’kdk o fu;ekoyh lwpukiVV~ rFkk 

iz’kklkfud i= dk mi;ksx fd;k tkrk gSA 

B. O;fDRkxr fyf[kr lapkj %& laLFkk }kjk lwpukvksa o fopkjksa dks tc ,d 

O;fDr rd gh igqpk;k¡ tkrk gS mls O;fDRkxr fyf[kr lapkj dgk tkrk gS 

dk;kZy; ds dbZ ekeyks esa O;fDxr i=&Lej.k ;k uksfVl Hkstdj lwfpr 

fd;k tkrk gS ;g vkSipfjd o vukSipkfjd Hkh gks ldrk gSA 
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dk;kZy; esa fyf[kr lapkj dh mi;ksfxrk  

 fyf[kr lapkj ,d vkSipkfjd lapkj gSA 

 fyf[kr lapkj esa ;g t:jh  ugha gS fd nks i{kdkj mifLFkr gksA 

 laLFkk dh og lwpuk,W tks tfVy o foLrr̀ gksrh gS ogkW fyf[kr lapkj dk 

mi;ksx gksrk gSA    

 fyf[kr laokn O;oLFkk esa laLFkkvksa ,oa fp=ks dk mi;ksx fd;k tkrk gS ftlls 

fyf[kr lapkj dh izd`fr LFkk;h gksrh gSA 

 fyf[kr lapkj ds ek/;e ls Hkfo"; esa lwpukvksa dks izkIr djuk lqfo/kktud gksrk 

gSA 

 fyf[kr lapkj ds }kjk lHkh dkxth dk;Zokgh lqjf{kr jgrh gSA 

 fyf[kr lapkj vius vki esa izek.k dk dk;Z djrk gSA 

v’kkfCnd ¼lkadsfrd½ ek/;e (Non Verbal Medium) 

bl lapkj izfdz;k esa lans’kksa o fopkjks dk vknku&iznku gksrk gS ,d O;fDr ls nwlj s 

O;fDr rd fopkjks ,ao lUns’kksa dks leku vFkZ esa le>rs gS bl fof/k esa lwpukvksa ,oa fopkjks 

vkSj lans’kks dks tc 'kCnks esa O;Dr fd;k tkrk gS rks mls lkadsfrd ek/;e dgk tkrk gSA 

lkadsfrd ek/;e esa 'kkjhfjd gko&Hkko ,oa Li’kZ] 'kkjhfjd Hkk"kk] psgjs dh vfHkO;fDr ;k 

vka[kks ds lEidZ vkfn dk mi;ksx gksrk gS v’kkfCnd lapkj ds ladsr fopkjksa] n`f"Vdks.k Kku] 

lwpuk fo’okl ,oa Hkkoukvks dk izrhd gksrs gS ladrks }kjk fopkjks o lwpukvksa dks igq¡pkus dh 

izfØ;k dks lkadsfrd lapkj dgk tkrk gS A 

v’kkfCnd ek/;e fuEu izfdz;k dks viuk;k tkrk gSA 

 n`’; ladsr (Visual Sign) 

 JO; ladsr (Audio Sign) 

 'kkjhfjd Hkk"kk (Body Language) 

 fo’okl ,oa Hkkoukvksa (Emotions) 

jse.M ,oa tkWu ds vuqlkj ^^lEizs"k.k ds os lHkh ek/;e v’kkfCnd lEizs"k.k eas 

lfEEkfyr gksrs gS] tks u rks fyf[kr gks vkSj u gh ekSf[kd 'kCnks esa O;Dr gks** 
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O;olk; dk;kZy; eas vf/kdrj dk;Z fyf[kr izfdz;k ls fu"ikfnr fd;k tkrk gS 

ysfdu dHkh&dHkh dk;Z dks 'kCnks o Hkkoukvksa esa O;Dr djus dh t:jr gksrh gS lLaFkk esa 

deZpkfj;ksa dks vfHkizsfjr djus esa lkadsfrd ek/;e dk mi;ksx fd;k tkrk gSA mudh 

Hkkoukvksa vkSj fopkjks dk Hkh vgfer nsuh iMrh gSA dk;kZy; dks ckgjh o vkUrfjd dk;Z esa 

Hkh deZpkfj;ks o vf/kdkfj;ks  dk 'kCnks ds ek/;e ls dk;Z iw.kZ djuk iM+rk gS ns[kk tk;s rks 

izkphu dky ls lkadsfrd ek/;e dk egÙo jgk gS ekuo us tc ls tUe fy;k gS 'kCnksa ls gh 

vius dk;Z fdz;kfUor fd;s gSA lkadsfrd ek/;e dh mi;ksfxrk yEcs le; ls pyrh vk jgh 

gSA fFky ,oa cksoh ds vuqlkj ^^v’kkfCnd lapkj ds N% eq[; dk;Z gksrs gSA ¼1-½ lwpuk miyC/k 

djkuk] ¼2½ ckrphr ds izokg dks fu;af=r djuk] ¼3½ Hkkoukvksa dks O;Dr djuk ¼4½ ekSf[kd 

lans’k dks O;ofLFkr djuk] ¼5½ nwljs yksxksa dks fu;a=.k esa ysuk] ,oa ¼6½ dqN dk;kZsa dks ljy 

,oa lqxe cukukA 

v'kkfCnd lkadsfrd ek/;e dh mi;ksfxrk 

1- lkadsr ek/;ke ls ,d O;fDr ls nwljs O;fDRk  lwpuk nsuk vFkkZr~ tc O;fDr cksy 

ugha ldrk gS rks o vius gko&Hkko ls ckrks dks O;Dr djrk gS A 

2- dk;kZy; esa dbZ dk;Z lkadsfrd ek/;e ls ljy :Ik ls fdz;kfUor gksrs gSA 

3- lkadsfrd ek/;e ls deZpkjhx.k viuh Hkkouksa o fopkjks dks  vklkuh ls O;Dr 

dj ldrk gSa 

4- vf/kdkfj;ksa o deZpkfj;ksa dh chp ladsr ds ek/;e ls vfHkizjs.kk dh izfdz;k 

lEié gks ikrh gSA 

5- ladsr ds ek/;e ls rqjUr izfrfdz;k izkIr dh tk ldrh gSA 

O;olk; dk;kZy; dk ekSf[kd lapkj rFkk fyf[kr lapkj esa vraj 

dze 

la[;k 

vUrj dk 

vk/kkj 
fyf[kr lapkj ekSf[kd lapkj 

1 izk:i 

O;olk; dk;kZy; esa fyf[kr 

lapkj esa dkxth dk;Zokgh dh 

t:jr i<+rh gSA 

O;olk; dk;kZy; ds ekSf[kd 

lapkj esa dkxt dh t:jr ugh 

cfYd lwpuk ekSf[kd mPPkkj.k dj 

izsf"kr fd;k tkrk gSa 

2 xksiuh;rk 
fyf[kr lapkj es dk;kZy; dh 

xksiuh;rk cuh jgrh gSa 

ekSf[kd lapkj esas dk;kZy; dh 

xksiuh;rk Hkax gksus dh lEHkkouk 

jgrh gSA 

3 izek.k 

dk;kZy; esa fyf[kr Ik=&O;ogkj 

gksus dk izek.k izLrqr fd;k tk 

ldrk gS 

ysfdu ekSf[kd O;ogkj esa dk;kZy; 

ds leq[k izek.k izLrqr ugha fd;k 

tk ldrk gsA  
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4 le; 
dk;kZy; esa fyf[kr lapkj 

i=&O;ogkj esa le; yxrk gSA 

Tkcfd ekSf[kd lapkj esa de le; 

esa okrkZyki fd;k tk ldrk gSA 

5 [kpZ 
fyf[kr lapkj esa dkxtksaa dk O;; 

gksrk gSA 

ekSf[kd lapkj esa dkxt dh Hkwfedk 

ugha gksus ij [kpZ dh lEHkkouk 

ugh gksrh gSA 

6 izfrfdz;k 

dk;kZy; ds fyf[kr lapkj esa 

izfrfdz;k tkudkjh rqjUr ugha 

gksrh gSA 

dk;kZy; ds ekSf[kd lapkj esa 

izfrfdz;k dh rqjUr tkudkjh  

gksrh gSA 

7 
Hkkoh 

lanHkZ 

fyf[kr lapkj esa  dk;kZy; dks 

Hkkoh lanHkZ mi;ksx gksrk  gSA 

EkkSf[kd lapkj Hkkoh lUnHkZ dh 

t:jr ugh i<+rh gSA 

8 LkEidZ 
fyf[kr lapkj esa  izR;{k lEidZ 

dh vko’;drk ugh gk srh gSA 

EkkSf[kd lapkj esa  izR;{k lEidZ 

dh vko’;drk gksrh gSA 

9 izHkko 

dk;kZy; ds fyf[kr lapkj 

izHkko’kkyh gksrk gS D;ksafd fyf[kr 

izek.k dk;kZy; dh dk;Zokgh dks 

iw.kZ djrk gSa   

dk;kZy; es ekSf[kd lapkj 

izHkko’kkyh ugha gksrk gS okrkZyi 

}kjk lapkj dk izek.k ugh gksrk 

gSA   

10 Hkkouk 

fyf[kr lapkj esa xzkgdksa ls lEidZ 

ds vHkko ds dkj.k lg;ksx dh 

Hkkouk deh jgrh gSA 

xzkgdks ls laidZ gksus ds dkj.k 

lg;ksx dh Hkkouk cuh jgrh gSA 

 

dk;kZy; dh vPNh lEizzs"k.k O;oLFkk ds xq.k 

1- dk;kZy; esa lEizs"k.k lnSo ljy] lh/kh] Li"V Hkk"kk esa gksus pkfg,A 

2- ,d vPNh lEizs"k.k@lapkj O;oLFkk esa f} ekxhZ izfdz;k dks egÙo gksrk tkrk gSa 

3- dk;kZy; esa dk;Zjr deZpkfj;ksa esa lwpukvksa o fopkjks dk vknku&iznku esa lans’k izs"kd 

o izkIrdÙkkZ nksuks dks mi;ksxh le>uk pkfg,A 

4- lapkj O;oLFkk ,slh gksuh pkfg, fd fopkjks o lwpukvksa ds vkoxeu esa de le; o 

ykxr ds lkFk dk;Z 'kh?kzrkiwoZd fd;k tkuk pkfg,A 

5- lEizs"k.k ds ek/;e ls lwpukvksa dh xksiuh;rk dk;e j[kh tkuh pkfg,A 

6 ,d vPNh lEizs"k.k O;oLFkk esa ykspiw.kZ gksuk pkfg, ftlls dk;kZy; o laLFkk 

vko’;drk ds vuq:Ik dk;Z fdz;kfUor fd;k tk ldsA 

7 O;olk; dk;kZy; esa dk;Z esa vkSipkfjd o vukSipkfjd lEizs"k.k O;oLFkk nksuks dks 

c<kok fn;k tkuk pkfg,A 

    

 
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foÙk% vFkZ] {ks= ,oa egÙo 
(Finance: Manning Scope and Importance) 

 
 
 

 

 izR;sd O;olk; laLFkkvksa ds fy, foÙk jDr dh Hkwfedk vnk djrk gSa Ik;kZIr foÙk ls 

O;olk; esa fujUrrk cuh jgrh gSa O;kikj dh LFkkiuk djuk] foLrkj djuk] lkexzh] Je ;a=ksa 

dh O;oLFkk djuk vkfn leLr fØ;kvksa esa foÙk egÙkk izdV gksrh gSA foÙk O;oLFkk ls gh 

lEiw.kZ O;kikj dh lQyrk o dq'kyrk fuHkZj gksrh gSA bl izfrLi/kkZRed ;qx esa O;olk; dks 

ubZ ÅapkbZ;ksa ij igqapkus esa foÙk laLFkkvksa dh vge Hkwfedk gksrh gSA izfl) vFkZ'kkL=h ek'kZy 

usa dgk gS fd iwath og /kqjh gS ftlds pkjksa vksj vFkZO;oLFkk pDdj yxkrh gSA vr% iwath ds 

fcuk dksbZ Hkh dk;Z vLkEHko tSlk gksrk gSA foÙk ds vHkko esa O;olk; o m|ksxksa] okf.kT; dk 

fodkl o foLRkkj esa deh gks ldrh gSA foÙk vFkZO;oLFkk ds fodkl esa egRoiw.kZ Hkwfedk 

fuHkkrk gsSA vr% foÙk ls vk'k; ml jkf'k ;k _.k dh O;oLFkk ls gS tks O;kikj ds m)s’;ksa 

dks fu/kkZfjr djrh gS foÙk O;olk; dk vk/kkj LrEHk gSA 

ifjHkk"kk;sa (Definitions)  

1- ,Q-MCY;w-iS’k ds vuqlkj] ^^vk/kqfud eqnzk iz;ksDrk vFkZO;oLFkk esa foÙk dk;Z dk 

vfHkizk; gS& eqnzk dks ml le; vuqdwy 'krkZsa esa ykHk gsrq lapkfyr O;olk;ksa ds foÙk 

ij miyC/k djkuk ftl le; mldh mi;ksfxrk gks** 
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2- ts-,y- eSlh ds vuqlkj] ^^ foÙkh; izcU/k fdlh O;olk; dh og lapkyukRed fØ;k gS 

tks lapkyu ds fy;s vko’;d foÙk dks izkIr djus vkSj mldks izHkko’kkyh :Ik ls 

mi;ksx djus ds fy, mÙkjnk;h gksrk gSA** 

3- tkslsQ ,Q- cszMyh ds 'kCnksa esa] ^^ foÙkh; izcU/k O;kolkf;d izcU/k dk og {ks= gS] 

ftlesa iw¡th dk foosdiw.kZ ,oa rdZiw.kZ iz;ksx djds lko/kkuh iowoZd iw¡th ds lk/kuksa 

dk bl izdkj pquko fd;k tkrk gS ftlls fd O;kolkf;d laLFkk vius m)s’;ksa dks 

izkIr djus leFkZ gks ldsA** 

4- vkdZj ,oa ,Eczksfl;ksa ds 'kCnksa esa] ^^foÙkh; izcU/k ls vk’k; lkekU; tkudkjh 

izcU/kdh; fl)kUrksa dks foÙkh; izcU/k fØ;kvksa ij ykxw djus ls gSA** 

5- ts-,Q-osLVu ,oa bZ- ,Q- fcz?ke ds 'kCnksa esa] ^^foÙkh; fu.kZ; ysus dh og fØ;k gS tks 

O;fDrxr m)s’;ksa vkSj miØe ds y{;ksa esa leUo; LFkkfir djrh gSA** 

6- ,Q-MCY;w iS’k ds vuqlkj] ^^eqnzk dk mi;ksx djus okyh vk/kqfud vFkZO;oLFkk esa foÙk 

ls vk’k; eqnzk dh ml le; miyfC/k ls gS tc mldh vko’;drk gksA** 

7- Ikzks- dqPNYk ds vuqlkj] ^^foÙk ,d izfØ;k gS] tks lafpr dks"kksa dks mRiknd mi;ksxksa esa 

ifjofrZr djrh gSA**    

O;olk; foÙk dh fo'ks"krk,s (Characteristics of Business Finance) 

foÙk ds vHkko essa O;olk; fd vusd fØ;kvksa dks lapkfyr ugha fd;k tk ldrk gSA 

izsFkj ,oa oVs ds 'kCnksa esa ^^O;kolkf;d foÙk eq[;r% m|ksx ds xSj foÙkh; {ks=ksa esa fØ;kjr 

futh LokfeRo okyh O;olkf;d bdkbZ;ksa }kjk dks"kksa dh izkfIr] mudk iz'kklu ,d muds 

forj.k dh foospuk djrk gSA O;olk; foÙk dks fuEu fyf[kr fo'ks"krk tks foÙk dh egÙkk dks 

izdV djrh gSA 

1- lrRk~ iz'kklfud dk;Z %& O;olk; foÙk iz'kklfud dk;kZsa dk lQy lapkyu djus esa 

lgk;d gS vi;kZIr foÙk ls dk;kZsa dh :ijs[kk rS;kj ugha gksrh gS vkSj dbZ dk;Z v/kwjs 

jgus dh lEHkkouk gksrh gS O;olk; esa foÙk dh egÙkk ls ge Hkyh&Hkkafr ifjfpr gS 

fd laLFkk dh thfoÙk j[kus ds fy, Ik;kZIr foÙk gksuk vko';d gksrk gS foÙk dk;kZsa esa 

dks"kksa dh O;oLFkk djuk] dks"kksa dk fu;kstu] dks"kksa dk fu;U=.k djuk lfEefyr gSA 

;g izfØ;k lrr~ iz'kklfud dk;kZsa dks n'kkZrh gSA vks-lh- vkslcksuZ ds 'kCnksa esa foÙk 

dk;Z] O;olk; }kjk dks"kksa dh izkfIr ,oa mlds mi;ksx esa lEcfU/kr izfØ;k gSA gkWoMZ 

,oa miVu ds 'kCnksa ^^foÙkh; izcU/k ls vk'; fdlh laxBu esa ,sls iz'kkluh; dk;kZsa ls 
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gS tks fd jksdM+ ,oa lk[k dh bl izdkj O;oLFkk djus ls lEcfU/kr gS] ftlls fd 

laxBu lUrks"ktud jhfr ls vius m)s';ksa dks iwjk djus esa lk/ku tqVk ldsaA 

2- O;kolkf;d lQyrk dk fu.kkZRed %& ts-,y- eSlh ds 'kCnksa esa foÙkh; izcU/k fdlh 

O;olk;d dh og lapkyukRed fØ;k gSA tks lapkyu ds fy, vko';d foÙk dks 

izkIr djus vkSj mldks izHkko'kkyh :Ik ls mi;ksx djus ds fy, mRrjnk;h gksrh gS** 

vFkkZr~ O;olk; dh lQyrk foÙk izcU/kdksa ds ijke'kZ o egÙoiw.kZ rF;ksa ds fo'ys"k.k 

ij fuHkZj djrh gSA O;olk; dh lQyrk o dq'ky lapkyu esa foÙkh; ;kstuk ij 

fuHkZj djrh gSaA 

3- dk;Z fu"ikfnr djuk %& izfrLi/kkZRed ;qx esa O;olk;d  {ks= foLr`r gks jgk gSA 

cMs&cMs m|ksx /kU/kksa esa  foÙk viuh vge Hkwfedk vnk dj jgk gSA ftlls foÙkh; 

izcU/k ds dk;Z fof'k"V vkSj tfVy gks jgs gS foÙkh; ifj.kkeksa ls O;olk; ds dk;Z 

ewY;kadu vkSj fu"ikfnr djus esa l{ke gksrk gSA 

4- O;olk;d laxBu esa ;ksxnku %& O;olk; laxBu O;olk; esa foÙk dk ;ksxnku jgrk 

gSA O;olk; esa fofHkUu foHkkx esa leUo; o laxBu cuk;s j[kus rFkk foÙkh; lEcU/kh 

vko';drk dh iwfrZ djuk foÙkh; izcU/k dh ftEesnkjh gksrh gSa jksdM+ o lk[k O;oLFkk 

djuk] ftlls O;olk; ds fØ;kvksa dks lqpk: :Ik ls pyk;k tk lds rFkk laxfBr 

:Ik ls lHkh fØ;kvksa dks lapkfyr djuk gksrk gSA 

5- foÙkh; fu;kstu o fu.kZ;kd %& O;olk; esa leLr fØ;k dks fØ;kfUor djuk rFkk 

fu.kZ;e ds ek/;e ls O;olk; dks xfr iznku djus esa foÙk dks ;ksxnku gksrk gSA 

osLVu rFkk cf/ke ds vuqlkj ^^O;oklkf;d foÙk foÙkh; fu.kZ; yssus dk og {ks= gS tks 

O;fDrxr m)s';ksa ,oa miØe ds y{;ksa esa ,d:irk LFkkfir djrk gS 

6- foLrr̀ {ks= %& O;olk; dks {ks= foLr`r gksrk gS] ftlesa vYidkyhu o nh?kZdkyhu 

;kstuk dks fuekZ.k fd;k tkrk gS rFkk foÙk lEcfU/kr iz.kkyh dks Hkh ;kstuk vuqlkj 

O;ofLFkr fd;k tuk pkfg,A  

7- O;olk; y{;ksa dks fu/kkZj.k %& O;olk; esa iwoZ fu/kkZfjr y{;ksa dks gksuk ije vko';d 

gSA Yk{; fu/kkZfjr gkssus ls dk;Z ljyrk ls fØ;kfUor gks tkrs gS rFkk foÙkh; O;oLFkk 

ds lkFk laLFkk ds vf/kdre izfrQy dk y{; Hkh fu/kkZfjr gksus yxrk gS vkSj laLFkk 

esa fofu;kstDrkvksa dh iwath Hkh lqjf{kr jgrh gSA 

8- Je dY;k.k ,oa lkekftd lqj{kk esa ;ksxnku %& O;olk; dh lQyrk esa vPNs 

lEcU/kksa dks fuekZ.k gksrk gS O;olk; esa Jfedksa] deZpkfj;ksa ds fgrksa dks /;ku esa j[krs 
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gq, vkokl] ifjogu] okpuky; fpfdRlky; f'k{kk vkfn dY;k.kdkjh dk;Z djus gksrs 

gS lkekftd lqj{kk esa Hkfo"; fuf/k xzsP;wVh] ias'ku vkfn miyC/k djuk O;olk; foÙk 

ds ek/;e ls lEHko gks ikrk gSaA 

9- forj.k O;;ksa dh O;oLFkk %& O;olk; esa forj.k lEcfU/kr dk;Z tsSl foKkiu foØ; 

lao)Zu e/;LFkksa dh fu;qfDr] eky dk forj.k vuqla/kku Hk.Mkj vkfn vusd dk;Z esa 

foÙk dh vko';drk gksrh gSA izfrLi/kkZRed ;qx esa forj.k fØ;k ij vf/kd tksj fn;k 

tkus yxk gS ftlls O;kikj dk fodkl o vf/kdre ykHkksa dks vftZr dj ldsA 

O;olk; foÙk {ks= (Scope of Business Finance) 

1- vk; dk izcU/k:- fdlh Hkh O;olk; dks lqpk: o lqO;ofLFkr pykus ds fy, foÙk dh 

vko';drk gksrh gS vk; dh leqfpr O;oLFkk djuk rFkk mikftZr vk; dks fdruk 

Hkkx lap; o ykHkka'k ds :Ik dke vk;sxk ;g vki izcU/k ds dk;Z ij fuHkZj djrk gSA 

2- lEifÙk;ksa esa fofu;ksx  :- O;olk; esa izkIr foÙk ds lEifRr;ksa esa fofu;ksx fd;k tkrk 

gS rFkk LFkk;h o pkyw lEifÙk;ksa esa fofu;ksx fd;k tkrk gSqa fdruh jkf'k Hkou] 

e'khujh] QuhZpj vU; LFkk;h lEifÙk;ksa fofu;ksx rFkk py lEifÙk;ksa esa LdU/k dh 

ek=k] fu/kkZfjr dk;Z vU; esa fofu;ksx gksrk gSA 

3- foÙk izkfIr %& O;olk; foÙk dh izkfIr dbZ L=ksrksa ls dh tkrh gS O;olk; ds lapkyu 

ds fy, foÙkh; izcU/k djuk vfuok;Z gksrk gS rFkk iwokZuqekfur iawth ,oa izLrkfoÙk 

iawth] vU; L=ksrksa ls foÙk dh izkfIr dh tkrh gSA 

4- foÙk fu;U=.k %& O;olk; foÙk O;oLFkk ls m)s';ksa fu/kkZfjr fd;s tkrs gS foÙkh; 

fu;U=.k easa iwath ctV] jksdM+ ctV vU; ctVksa dks LFkku fn;k tkrk gSA laLFkk tks 

foÙkh; lEcU/kh dk;kZsa ij voyksdu fd;k tkrk gSA foÙkh; fu;U;.k lHkh foHkkxksa ij 

viuk fu;U=.k cuk;s j[kus egRoiw.kZ ;ksxnku nsrk gSA ts-,Q- osLVu ,oa bZ- ,Q- 

fcz?ke ds 'kCnksa esa ^^foÙkh; izcU/kd foÙkh; fu.kZ; ysus dh og fØ;k gSA tks O;fDrxr 

m)s';ksa vkSj midze ds y{;ksa esa leUo; LFkkfir djrk gSA  

5- foÙkh; ;kstuk %& foÙkh; izcU/kd ds {ks= esa foÙkh; ;kstukvksa dks fu/kkZfjr djuk] foÙk 

fdu&fdu L=ksrksa ls miyC/k gks ldrk gSA foÙkh; ;kstukvksa es lapjuk dk fuekZ.k] 

m)s'; dks fu/kkZj.k uhfr;ksa dh jpuk] iwaath dh ek=k vkfn dks ;kstuk cukuk gksrh 

gSA vFkZj ,l- Msafoax ds vuqlkj ^^foÙkh; ;kstuk esa iawthdj.k] iawth lajpuk dk 

fu/kkZj.k ,oa dks"kksa ds izcU/k dks lfEefyr fd;k tkrk gS** 
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6- foÙkh; fo'ys"k.k ,oa ewY;kadu %& foÙkh; izcU/k ds }kjk laLFkk esa tks Hkh dk;Z fd;s 

tkrs gS] mu lHkh dk;kZsa dk fo'ys"k.k vkSj ewY;kadu fd;k tkuk pkfg,] ftls =qfV;ksa 

o leL;k dk le; ij funku gks ldsA O;olk; foÙk esa vuqikr fo'ys"k.k] 

ykxr&ykHk fo'ys"k.k jksdM izokg fo'ys"k.k] dks"k izokg fo'ys"k.k dk iz;ksx fd;k 

tkrk gSA  

O;olk; foÙk dk egÙo (Importance of Business Finance) 

1- va'k/kkfj;ksa ds fy;s egÙo  %& laLFkk ds va'k/kkfj;ksa dks O;olk; foÙk lEcU/kh fofHkUu 

tkudkjh gksus ij og O;olk; dk fo'ys"k.kkRed ewY;kadu dj ldrs gSa va'k/kkfj;ksa 

dks le; ij ykHkka'k dh izkfIr ds lkFk ykHkka'k dh fu;eksa dk Hkh irk gksuk pkfg,A 

ftlls va'k/kkjh vius fgrksa dh lqj{kk dj lds rFkk  lapkydksa }kjk le; ij fooj.k 

izLrqr djrs jguk pkfg,A 

2- fofu;ksDrkvksa ds fy, egÙo %& fofu;ksDrk dks bl ckr dk /;ku j[kuk pkfg, fd 

og viuh iawth dk fofu;ksx fdu izfrHkwfr;ksa esa dj jgs gS ftls mUgsa lqjf{kr o 

fu;fer vk; dh izkfIr gks ldsA foÙkh; izcU/k ds }kjk ykHkksa ds vtZu dh uhfr;ksa o 

rduhdksa ij v/;;u fd;s tkrs gS] ftlls O;olk; izfrLi/kkZRed dk lkeuk dj 

Å¡pkbZ dks Nwrk rFkk vf/kdre ykHk vtZu djrk gSa ftlds QyLo:Ik fofu;ksDrkvksa 

dks Hkh vf/kd vk; izkIr gksrh gSA 

3- O;olk; izcU/kdksa ds fy, %& O;olk; foÙk dks foosdiw.kZ mi;ksx djus dh ftEEksnkjh 

izcU/kdksa ij fuHkZj djrh gSA O;olk; izcU/kd fofHkUu fof/k;ksa vkSj rduhdksa }kjk 

O;kikj dk fo'ys"k.k dj foÙkh; fu.kZ; ysrk gSA ftllsa O;olk; dh dq'kyrk o 

mRikndrk esa o`f) lEHko gks ikrh gSA O;olk; izcU/kd fofu;ksftr iawth dk mfpr 

mi;ksx dj ykHkksa esa o`f) djrk gSA 

4- deZpkfj;ksa ds fy, egÙo %& ;fn O;olk; esa foÙkh; ;kstuk,sa] uhfr;ksa dks deZpkfj;ksa 

}kjk lgh :Ik esa viuk;k tkrk gS ftlls laLFkk ds ykHkksa o lk[k esa vfHko`f) gksxh] 

ftlls deZpkfj;ksa dks Hkh ykHk vftZr gks vkSj muds fgrksa dh lqj{kk gks ik;sxhA 

5- ljdkj ds fy, egRo %& ljdkj Hkh foÙk fofu;ksx dj turk dh iawth dks lqjf{kr 

djrh gSA ftlls lkekftd dY;k.k es vfHko`f) gks ik;s] ysfdu ljdkj dks foÙkh; 

izcU/k lEcU/kh lHkh fu;eksa o fufr;ksa dh tkudkjh gksuk vko';d gks rHkh iawth 

fofu;ksx dj /ku vftZr dj ldrh gSA 
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6- foÙkh; laLFkkvksa ds fy, egRo %& fof'k"V foÙkh; laLFkkvksa dks Hkh O;olk; foÙk dh 

tkudkjh gksuk pkfg, tks laLFkk iawth fofu;ksx dj jgh tSls cSad dEIkfu;ka] O;kikfjd 

cSad vU; foÙkh; laLFkkvksa foÙkh; izcU/kd dh tkudkjh gksuk vko';d gS] ftlls 

iawth fofu;ksx dh lqfo/kk gks ldssaA 

7- vuqla/kku fØ;kvksa esa lgk;d %& bl izfrLi/kkZRed ;qx esa O;olk; ds fodkl esa 

vuqla/kku fØ;kvksa dk gksuk vko';d gS foÙkh; izcU/k }kjk le;&le; ij 

mRikndrk esa ifjorZu rFkk uokpkj dk fodkl djuk gksrk gSA vuqla/kku ds ek/;e 

ls mRiknu esa uokpkj ls xzkgdksa ds vuq:Ik ifjorZu ykuk lEHko gks ikrk gSA foÙk 

O;olk; }kjk vuqla/kku foHkkx dks lapkfyr jgrk gSA 

8- uokpkjh m|ksxksa dks izksRlkgu %& foÙk O;olk; essa u;s m|ksxksa dk izksRlkgu feyrk gS 

m|ksxksa o midj.k dh LFkkiuk esa foÙk dk gksuk vko';d gS O;kikfj;ksa dh foÙkh; 

laLFkkvksa }kjk le; ij Ik;kZIr iawth feyus ls m|ksxksa dk fodkl gksus yxk gSA 
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